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Lifelong Learning in the Global Knowledge Economy:
Challenges for Developing Countries

A knowledge-based economy relies primarily on the use of ideas rather than
physical abilities and on the application of technology rather than the transformation
of raw materials or the exploitation of cheap labor. Knowledge is being developed
and applied in new ways. Product cycles are shorter and the need for innovation is
greater. Trade is increasing worldwide, increasing competitive demands on producers.
The global knowledge economy is transforming the demands of the labor market
in economies throughout the world. It is also placing new demands on citizens, who
need more skills and knowledge to be able to function in their day to day lives.
Equipping people to deal with these demands requires a new model of education
and training, a model of lifelong learning. A lifelong learning framework encompasses
learning throughout the life cycle (from early childhood to retirement) . It encompasses
formal learning (schools, training institutions, universities); nonformal learning
(on-the-job and household training) ; and informal learning (skills learned from family
members or people in the community). It allows people to access learning
opportunities as they need them rather than because they have reached a certain age.
Lifelong learning is crucial to preparing workers to compete in the global economy.
But it is important for other reasons as well. By improving people’s ability to function
as members of their communities, education and training increase social cohesion,
reduce crime, and improve income distribution.
Developing countries and transition economies risk being further marginalized in
a competitive global knowledge economy because their education and training systems
are not equipping learners with the skills they need. To respond to the problem,
policymakers need to make crucial changes. They need to replace the
information-based, teacher-directed, directive-based rote learning provided within a
formal education system with a new type of learning that emphasizes creating, applying,
analyzing, and synthesizing knowledge and engaging in collaborative learning
throughout the lifespan. This report describes several different ways in which this
can be done.
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Creating a Labor Force Able to Compete in the Global Economy

In traditional industries most jobs require employees to learn how to perform routine
functions, which, for the most part, remain constant over time. Most learning takes
place when a worker starts a new job. In the knowledge economy, change is so rapid
that workers constantly need to acquire new skills. Firms can no longer rely solely
on new graduates or new labor market entrants as the primary source of new skills
and knowledge. Instead, they need workers who are willing and able to update their
skills throughout their lifetimes. Countries need to respond to these needs by creating
education and training systems that equip people with the appropriate skills.

The Private Sector Is Playing a Growing Role in Education Throughout the
World

Traditionally, the public sector provided most education services. Today that is
changing. In many middle-income countries the private education sector is growing,
fostered by the poor quality and coverage of public education and the need to relieve
fiscal burdens and promote innovation. In Brazil, since 1995 the number of students
enrolled in higher education has grown more than 70%, with most of this growth
occurring in private colleges and universities, which now account for 71% of higher
education enrollment. In China 500 new institutions of higher learning were established
between 1995 and 1999.

At the same time, new providers—private sector training, virtual universities,
international providers, corporate universities, educational publishers, content brokers,

and media companies—have arisen to complement and challenge traditional institutions.

This growth of the private sector reflects the rising demand for more and better
education as well as dissatisfaction with the traditional education and training system.

Spending on Training Has Increased Dramatically

Corporations are spending more and more on training to become or remain
competitive in the global knowledge economy. Worldwide, corporate training
expenditures will increase to $28 billion by the end of 2002, up from $18 billion
in 1997. The corporate training market in China alone is estimated at $1 billion and
is estimated to grow to $5 billion by 2004.

Transforming Learning to Meet Learners’ Lifelong Needs

Being successful in the knowledge economy requires mastering a new set of
knowledge and competencies. These include basic academic skills, such as literacy,
foreign language, math, and science skills and the ability to use information and
communication technology. Workers must be able to use these skills effectively, act

J



() LS

P

4 ) ERFEWRARERE

g Ed}é-) English for Part-time Postgraduate Students

autonomously and reflectively, and join and function in socially heterogeneous groups.

Developing Countries and Transition Economies Have Not Been Very Successful
in Providing People with the Knowledge and Competencies They Need

Education is inadequate in most developing countries. Coverage is insufficient,
access is inequitable (especially in tertiary education and in employee and adult
training), and the quality of education is poor. Adult literacy rates are low, and too
few children complete basic education. International assessments of secondary school
students in mathematics and science show developing and transition economies trailing
significantly, especially when students are tested on their ability to apply and use
knowledge. In the transition economies of Europe and Central Asia, the quality of
education is inadequate and the education system is too rigid. Rote learning,
exam-driven schooling, and the soaring cost of private education have long been policy
concerns in some Asian countries.

Netes

i

1. This passage is take from Lifelong Learning and the Knowledge Economy, is
the Summary of the Global Conference on Lifelong Learning organized by the World
Bank, the Baden-Wulrttemberg Foundation for Development-Cooperation, and the
German State of Baden-Wuirttemberg

2. knowledge-based economy
The knowledge economy is a vague term that refers either to an economy of
knowledge focused on the production and management of knowledge in the frame
of economic constraints, or to a knowledge-based economy. In the second meaning,
more frequently used, it refers to the use of knowledge technologies (such as
knowledge engineering and knowledge management) to produce economic benefits.

3. lifelong learning framework
Lifelong learning is the concept that “It’s never too soon or too late for learning”,
a philosophy that has taken root in a whole host of different organizations. Lifelong
learning is attitudinal; that one can and should be open to new ideas, decisions, skills
or behaviors.

4. transition economy
A transition economy or transitional economy is an economy which is changing from
a centrally planned economy to a free market. It allows people to access learning
opportunities as they need them rather than because they have reached a certain age.
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Lifelong learning provides people with the opportunity to acquire the knowledge they
need in their life or work, not because they are old and have to go back to learn
new knowledge.

5. Developing countries and transition economies risk being further marginalized
in a competitive global knowledge economy because their education and training
systems are not equipping learners with the skills they need.

Developing countries and transition economies may be further ignored in the global
knowledge economy because in these countries education and training systems are
not competitive enough.

6. They need to replace the information-based, teacher-directed, directive-based
rote learning provided within a formal education system with a new type of
learning that emphasizes creating, applying, analyzing, and synthesizing
knowledge and engaging in collaborative learning throughout the lifespan.
They have to replace the outdated educational system with a lifelong learning system.

o

oo New Werds

Primarily ad. chiefly; mainly =%

physical a. related to someone’s body rather than their mind or emotions %4k
85 AR

transformation n.a marked change, as in appearance or character, usually for the better
L N £ (0

exploitation n.  an attempt to get as much as you can out of a situation, sometimes
unfairly 1 #); £

innovation n. a new idea, method, or invention ¥43; 4|4

competitive a. determined or trying very hard to be more successful than other people
or businesses st 4#9; A x4 Hrivad

global a. worldwide, involving the entire world 43ké); 4574

transform v. to change the nature, function, or condition of #u%; &%

encompass V. to include a wide range of ideas, subjects, etc &.i%; &4

access V. to find and obtain information, esp. by technological means #:if;
FRIR

crucial a. extremely significant or important £ % %2

cohesion n. if there is cohesion among a group of people, a set of ideas etc, all

the parts or members of it are connected or related in a reasonable
way to form a whole #t%; #%& A
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transition n.
marginalize v.

respond v.
rote n.

analyze v.
synthesize v.
collaborative a.
lifespan n.
routine n.
constant a.
acquire v.

entrant n.

update v.
foster v.

coverage n.

enroll v.
virtual a.

arise v.
complement v.
dissatisfaction n.
expenditure n.

literacy n.
autonomously ad.

reflectively ad.

to change from one state, form to another ig:; #%

to make a person or a group unimportant and powerless in an unfair
way 1% i LAk

to act in return or in answer to sth =mpz; #Fd R

when you learn sth by repeating it many times, without thinking about
it carefully or without understanding it stiesd; Akt

to separate into parts so as to determine the nature of the whole
aHT; AT

to combine separate things into a complete whole &-#&; %4
joining the efforts together to achieve sth #£#9; W % m#)

the average length of time that sb will live or that sth will continue
to work F4&; FREMEL A BFk

a prescribed, detailed course of action to be followed regularly #)47
NFE T

happening regularly or all the time &k 1la#y; <%

to gain knowledge or learn a skill ¥4; 1%

someone who enters an organization or takes part in a competition
FENH, I AR KRFHA

to add the most recent information to sth ##4

to help a skill, feeling, idea, etc. develop over a period of time 42
d#; B

the percentage of persons or things reached by a medium of
communication or a program &z %

to officially arrange to join a school, university, or course FIX; 424c
made, done, seen etc on the Internet or on a computer, rather than
in the real world m4n49; W% Edh

to be caused or started by a situation, etc & &; &4

to make a good combination with sb or sth else #M#.; #h2

a feeling of not being satisfied Ri#Z&; ik

the total amount of money that a government, organization, or person
spends during a particular period of time 7 %; 74k

the state of being able to read and write & X1b; HitBaH

not controlled by others or by outside forces; independently & 3;
AR

thinking quietly about sth &

heterogeneous a. consisting of dissimilar elements or parts /i 49; & RE RaLR

inadequate a.

not adequate to fulfill a need or meet a requirement; insufficient



insufficient a.
inequitable a.
trail v. to

rigid a.
soar V.

AT [Sroressions

rather than

for the most part
over time
account for

life cycle

be crucial to

equipping... with...

respond to
replace... with ...
tertiary education
takes place

no longer

Unit One Lifelong Education

R, TNAH

not enough, or not great enough R~Z#; 44

not equally fair to everyone HRa--F#9; FE#

walk slowly, esp. behind other people %A ; FakdT RIFAAA

marked by a lack of flexibility; rigorous and exacting #&#i¢9; 184844
to go quickly upwards to a great height #7%; &3

instead of Z--@mdk-; WAE

to the greater extent; generally or mostly #Z&x42% £
gradually during a long period [ & B ia) 44 74t

to be the reason why sth happens #88; fF#

the series of changes in the growth and development of an
organism from its beginning as an independent life form to its
mature state in which offspring are produced 4 & /7 #

be important to st 2%(% %

to provide a person or place with the things that are needed for
a particular kind of activity or work A --&%&--

to react positively or favorably 45 & 5 ; w5

to be or provide a substitute for Ik; K%

education at a college, university, etc. Z%%F

to happen, esp. after being planned or arranged % 4

used to happen or be true in the past but does not happen or
is not true now =#
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Content Awareness
I. Answer the following questions according to the information from the passage.

1.
2.
3

A

What changes does the knowledge-based economy bring about?

What is lifelong learning? What are the functions of lifelong learning?

Why do the developing countries and transition economies risk being further
marginalized in the global knowledge economy? What should they do?

Why is the private sector playing a growing role in education throughout the world?
If a worker wants to be successful in the knowledge economy, what should he do?
What are the main problems with the education and training systems of developing
countries and transition economies?

. Choose the best answer to each question with information from the passage.

What is not true about the knowledge economy?
A. It applies knowledge.

B. It exploits cheap labor.

C. It develops knowledge in new ways.

D. It depends on the application of technology.

. The knowledge does not place new demands on

A. physical abilities  B. producers C. the labor market D. citizens

Why are developing countries being marginalized in the global knowledge economy?

A. Because they don’t want to respond to the knowledge economy.

B. Because they don’t need the knowledge economy.

C. Because their economic system is different from that of the developed countries.

D. Because their education and training systems fail to provide learners with the
knowledge and skills they need.

What can we infer from the passage?

A. Traditional industries relied on new graduates for new skills and knowledge in
the past.

B. Traditionally the public sector provided most education services.

C. In the knowledge economy, workers constantly need to acquire new skills.

D. The private sector is playing a growing role in education in developing countries.

Which of the following statements is NOT true about the education in developing

countries?

A. Coverage is sufficient. B. Access is inequitable.

C. Quality of education is poor. D. Adult literacy rates are low.
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I11. Choose the definition from Column (B) that best matches each italicized word

or phrase in Column (A).

(A)
competitive demands
a lifelong learning framework
access learning opportunities
social cohesion
academic skills
collaborative learning

© 0k~ wbdhE

7. routine functions

8. correspondence courses
9. transition economy
10. 10. virtual universities

- ® o o0 T o

(B)
communication by the exchange of letters
inclined to compete
connecting together
change from one form, state to another
the right to approach, enter, or make use of
a prescribed, detailed course of action to be
followed regularly
made, done or seen on the Internet or on a
computer, rather than in the real world
relating to scholarly performance
a fundamental structure
involves two or more people working together
to achieve sth

IV. Find the proper forms of the following words according to the given word class.

1. economy (a.)
2. apply (n.)
3. transform (n.)
4. innovation  (v.)




() LS

P

T 10 EIRA R ETIERIE
\>— g\é/l English for Part-time Postgraduate Students

5. knowledge  (v.)

6. educate (n.)

7. form (a.)

8. emphasize  (n.)

9. competitive  (v.)

10. dissatisfy  (n.)

V. Choose the correct word or phrase to fill into each sentence, using the proper
form.

rather than equip access marginalize engage
constant acquire foster assess concern

1. One of the that people have is the side effects of treatment.

2. China will continue its policy of opening to the outside world on a broader scale,

back away from it.

3. Female employees complained of by management.

4. When cars are with the safety systems, thefts may drop by one third.

5. Over a third of the population was estimated to have no to the health service.

6. Recent studies show that advertising usually competition and therefore lower
prices.

7. People in normal daytime work will have a high temperature during the
hours of wakefulness and a low one at night.

8. Getting to know someone is a never-ending task, largely because people are
changing and the methods we use to obtain information are often imprecise.

9. The most important criterion for in this contest is originality of design.

10. It took him a long time to the skills he needed to become a professional
artist.

Translation

VI. Translate the following into Chinese.

1. A knowledge-based economy relies primarily on the use of ideas rather than physical
abilities and on the application of technology rather than the transformation of raw
materials or the exploitation of cheap labor.

2. By improving people’s ability to function as members of their communities, education
and training increase social cohesion, reduce crime, and improve income distribution.

3. They need to replace the information-based, teacher-directed, directive-based rote

learning provided within a formal education system with a new type of learning that
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emphasizes creating, applying, analyzing, and synthesizing knowledge and engaging
in collaborative learning throughout the lifespan.

In many middle-income countries the private education sector is growing, fostered
by the poor quality and coverage of public education and the need to relieve fiscal
burdens and promote innovation.

Workers must be able to use these skills effectively, act autonomously and reflectively,
and join and function in socially heterogeneous groups.

International assessments of secondary school students in mathematics and science
show developing and transition economies trailing significantly, especially when
students are tested on their ability to apply and use knowledge.

VII. Translate the following into English.

© oo NGk W PR

XA FH it s, RMLHATiE . (competitive)

F &4t LaeT. (as well as)

FH . RHF. FATRBERAEMF 69 X4 EZ. (no longer)
BEHFAFEGREREL AL 204 90 54X, (tertiary education, take place)
MR 27w T 25 e K+ 4R, (transition)

TAS g ahtbedin sk g iatatakbay#on. (arise from)
REERBREOEZFEAFEAFEZ, (to be crucial to)

— Mok B R0 R A KA — KRB 2T @ B —#7. (transform)

Wl Ee)E I RT, R ey & —8 mheg & . (replace... with)

10. # % B THELAF-F K 2%, LERELKR. (routine)

-——
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Grammar

%o i
%97 W] Ly b4 44 4] (Proper Nouns) Al 38 4 17 (Common Nouns) , &4 4 i
R (L) N 7. MM SELH M AFR, W Beijing. China 45, 18 410 & —2K
N —AERPGEGE — MG S 436, 41 book. sadness 45, %1l 44 1] XAl 44 R
[ PY
D AR FoRHER N EEERE AR A4, Wi gun.
2) etk i FoRE TR AR S AR, G family.
Wil FKon Tk AR SEY), Tl air.
A RAREE RS WL B SRS MS, W work.
AR 44 ] RIS AA 44 ] m] DA CH SRS, )0 T #0441 (Countable Nouns) ,  47) it
o Fh G 2 — OCE A E V8L, BRI A AT #0449 (Uncountable Nouns) o
1. ZIAEHHNITL
— R SAm s,
vA's, sh, ch, x &% B#9i3 u-esixliz/ bus—buses
vA ce, se, ze, (d)ge F# EwyiAies iliz/ license—licenses
AEFFEy L RMIEAT Y A i B es ik/z/ baby—babies
2. HibZiAEHaMmn T
DAYy SR\ ER %18, IUFFE+y L RN LE T LM, Ams THH.
#l4=: two Marys; monkey—monkeys
P4k storey—storeys (E4%);  story—stories (3L F)
2) VA 0 5 RE 497, T AT
a.fe's, f4=: photo—photos; piano—pianos;
b./m es, f]4=: potato—potatoes; tomato—tomatoes;
c.¥)7T, 4=: zero—zeros/zeroes.
PR ERCEYREAES-E o
a.fms, 4w belief—beliefs; roof—roofs;
b. 2 f,fe #m ves, #]%=: half—halves; .
c.¥7, #l4e: handkerchief—handkerchiefs/handkerchieves.
3. AIAEHHIAHMIEIL
1) child—children foot—feet tooth—teeth
& 5 man A= woman #5494 &8, H F 448 X4 2 -men #=-women.
#l4e=: an Englishman, two Englishmen.
R ERT, Flde:
deer, sheep, fish, Chinese, Japanese
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li, jin, yuan, twoli, threemu, fourjin
AR DT, A oo, 20, 4. HRERFHA LAHTE K. Hlde:
a dollar, two dollars; a meter, two meters
3) R GiE, ARHF X B, 125H 54,
%)%= police, cattle ¥ A F# 2 2%, F#E#L a police, a cattle, {27 A#i a
policeman, a head of cattle.
) VA s R, ABARA 27, Bl
a. maths, politics, physics & F #4133, H R %15, LELHK;
b. news & R+ % 14];
c. the United States, the United Nations & #L%4 % 4%;
dARHH X BB L. Blo. Rk, &L, TAAH LK.
“The Arabian Nights” is a very interesting story-book.
(—FE—R) B—RFEFTHARGHFS,
5) & 7w WER M ARG R T, #lde: glasses (AR4%), trousers, clothes & & & B4k
B, 248y $2 9 pair (37, ), suit (£) : a pair of glasses, two pairs of trousers.
6) B SN A —sk %18, HE KW KXA BT RF4H5ZE, #4e goods FF 4. waters
K%, fishes (&FF) &,
4. AAIHBRAENRT
1) %k 433
a. B 5 A A AR L 98 B
Pu#k: Cake is a kind of food. ZH#H 2 —F 4. (RTH)
These cakes are sweet. iX S &AERIFL. (T4R)
EE Y SALE SR Tl S ke SR ACIEE - S I E TR
This factory produces steel. (=¥ k)
We need various steels. (3T 4%)
C.UHMR LA R TWEAT, L3E T, Hldm:
Our country is famous for tea.
HEEBFRtmEL .
Two teas, please.
HRAARE.
2) 3 R 43 A B AT S, e
Four freedoms WX A &
The four modernizations v9 /4~ FLAXAL
IR 2 93 Fadih 4 18] T VAR B AL R R — A E . e
A glass of water —4f7K
A piece of advice —&z L
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14 EIRmM TR ERIFHIE

5. EIERINHIEL
AR B — R A, AZAH AT BISE
1) A B A .
5] 4= sports meeting i& 3 &
students reading-room % & 4 %, ¥
2) man, woman, gentleman 5152350, 22 H B AP 04 % 19 09 3 8 B &
#)4=: men workers women teachers
gentlemen officials
A RA s LR L, MERIER, sRY.
4= goods train 4% %
arms produce & % 4 &
customs papers # x 3
4) A+ LA R BN, T LIE— R G L4 K.
#5]4=: two-dozen eggs AT/ (=+ A8 %&)
a ten-mile walk + 2 3%
ARV 69K R B M 3549, Plde: a seven-years child.
6. ZiAAYHE
B I B P A LT A 7 RETHIA X F, i EXAPIE R %18 X AR A %
LA PTA A%, Blde: a teacher’s book. %33 B A 4 49 HLI 4o T
1) $H g8 B s, B LIAFRER s, £.%m “’s”, 4o the boy’s bag,
men’s room.
2) 435 O A48 B-s, RAm “’”, f5|4e: the workers’ struggle.
) U REeA 87 #9448, AT AR “Lid+of+ £33 L MER TR X%,
##)4e: the title of the song.
4) ERTEMRI TN L FREAGRTI, LEA &G 8T F R
Ah 64 %18, Hl4e: the barber’s.
5)4e XA/ %38 5], FESHE 7, MEkT “HRA”; RA—A <8,
Wk T “ER.
#)4=: John’s and Mary’s room John and Mary’s room.
6) A4 %8 RALIE, S mARE —ANEIE L.
4=: a month or two’s absence
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Exercise 1 Choose the best answer to complete the following sentences.

1. This is reading-room.
A. the teacher’s B. teacher’s
C. teacher’s D. the teachers’

2. Nothing was found but broken.



10.

11.

12.

13.

14.
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A. the room window B. the room’s window

C. the room of the window D. the window of room
. How many would you like?

A. paper B. bread

C. pieces of papers D. pieces of bread

He was praised for his

A. brave B. bravery

C. bravely D. great brave

Please get me a new when you go to town.

A. clothes B. dress

C. clothing D. trousers
. There are 34 doctors in the hospital.

A. woman B. women

C. woman’s D. women’s

Some are even thinner than your little finger.

A. bamboo B. bamboos

C. kinds of bamboo D. kinds of bamboos

He was born in this town and now he lives in

A. Building second B. Building Two

C. the Building Two D. Building the Second
Old as he is, he has to do every day.

A. a lot of work B. much works

C. lots of homeworks
Jack’s room is furnished with

D. quite a lot of homeworks

A. new furnitures B. many new furnitures
C. many new pieces of furnitures D. many new pieces of furniture
Have you read newspaper yet?

A. today’s B. Today’s

C. the today’s D. your today’s

It’s not far, only walk from here to our school.

A. a ten minutes B. ten minutes

C. a ten minutes’ D. ten minutes’

Last month, he wrote me letter.

A. a 1000-word B. 1000 words

C. a 1000-words D. 1000 words’

He had a sleep yesterday.

A. a good night B. a good-night

J
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C. a good night’s D. good-night’s
15. is not a long way to drive.
A. Three miles distance B. Three-mile distance
C. Three miles’ distance D. A three-mile-distance
16. His isn’t fit for the work. Please get me
A. something else B. somebody else
C. someone else’s D. somebody’s else
17. Do you know how large is?
A. population of China B. Chinese population
C. China population D. China’s population
18. is too much for the boy to carry.
A. The box weight B. The box’s weight
C. The weight of the box D. The box of the weight
19. Excuse me, how can | get to the nearest shop?
A. shoes B. shoe C. shoes’ D. shoe’s
20. What weather we’re having these days!
A. nice B. a nice C. a bad D. worse
21. They say that the meeting will be
A. of very important B. great importance
C. of great importance D. great important
22. I’'m going to call at this evening.
A. Mr Black B. the Blacks
C. Mr Black’s D. Blacks’
23. What Darwin said was an attack on people’s religious
A. belief B. beliefs
C. beliefs D. believes
24. There are some waiting for you outside.
A. German B. American
C. grown-up D. Japanese
25. Their factory has developed a kind of to help people walk.
A. machine B. machines
C. a machine D. the machine
26. There’re many in my brother’s album.
A. leafs B. toys
C. books D. stamps

27. Yesterday | went to the super market and bought a lot of
A. tomatoes B. potatos
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C. vegetable D. meats
28. Upon hearing what | said, his rose.
A. anger B. angry
C. angrily D. angriness
29. Excuse me, can you change this for me?
A. five-pound note B. five pounds note
C. five-pound notes D. five pounds notes
30. You have to make for your journey
A. preparing B. preparation
C. a preparation D. preparations

Exercise 2 Translate the following sentences into English
1. *3 & o ?

2. MIFER—ITTA.
3. RELHARKAFFRT EL.
4. BEFZ I FBAMRIL.
5. fuAEE|RZ EAME,
6. TKAIRIK.

7. FEHIFFEAEAM.
8. KFZHFHFIM.
9. PETERTHFE.
10. XA HART .

Practical Writing: Business L.etters

I. Introduction

A good business letter is brief, straightforward, and polite. If possible, it should be
limited to one single-spaced typewritten page. Because it is so brief, a business letter
is often judged on small, but important, things: format, grammar, punctuation, openings
and closings. A business letter is not the place to try out fancy fonts or experimental
writing styles.

Il. Layout of Business Letters

Below are the elements of a standard business letter and their functions:

1. The Heading. This contains the return address (usually two or three lines) with
the date on the last line.

Sometimes it may be necessary to include a line after the address and before the date
for a phone number, fax number, e-mail address, or something similar.
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Often a line is skipped between the address and date. That should always be done
if the heading is next to the left margin.

It is not necessary to type the return address if you are using stationery with the return
address already imprinted. Always include the date.

2. The Inside Address. This is the address you are sending your letter to. Make it
as complete as possible. Include titles and names if you know them.

An inside address also helps the recipient route the letter properly and can help should
the envelope be damaged and the address become unreadable.

Skip a line after the heading before the inside address. Skip another line after the inside
address before the greeting.

3. The Greeting. This part is also called the salutation. The greeting in a business
letter is always formal. It normally begins with the word “Dear” and always includes
the person’s last name.

It normally has a title. Use a first name only if the title is unclear—for example, you
are writing to someone named “Leslie,” but do not know whether the person is male
or female.

The greeting in a business letter always ends in a colon. (You know you are in trouble
if you get a letter from a boyfriend or girlfriend and the greeting ends in a colon—it
is not going to be friendly.)

4. The Body. The body is written as text. A business letter is never hand written.
Depending on the letter style you choose, paragraphs may be indented. Regardless of
format, skip a line between paragraphs.

Skip a line between the greeting and the body. Skip a line between the body and the
close.

5. The Complimentary Close. This short, polite closing ends with a commadj. It is
either at the left margin or its left edge is in the center, depending on the style that
you use. It begins at the same column the heading does.

The block style is becoming more widely used because there is no indenting to bother
with in the whole letter.

6. The Signature Line. Skip two lines (unless you have unusually wide or narrow
lines) and type out the name to be signed. This customarily includes a middle initial,
but does not have to. Women may indicate how they wish to be addressed by placing
Miss, Mrs, Ms. Or similar title in parentheses before their name.

The signature line may include a second line for a title, if appropriate. The term “By
direction” in the second line means that a superior is authorizing the signer.

The signature should start directly above the first letter of the signature line in the
space between the close and the signature line. Use blue or black ink.
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Business letters should not contain postscripts.
Some organizations and companies may have formats that vary slightly.

I11. Styles of Business Letters

There are three main styles of business letters:

Full block style: Align all elements on the left margin.

Modified block style: Down the middle of the page, align the return address, date,
closing, signature, and typed name; align other elements on the left page margin.

Modified Block Style Block Style
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IV. A Sample Business Letter

China National Cereals, Oils and Foodstuffs Import & Export Corp.
8 Jianguomen Nei Dajie
Beijing 10005, China
Telephone: 86-10-6526-8888
Fax: 86-10-6527-6028
E-mail: carl@cofco.com.cn
Date Line — our Ref.
Your Ref.
Date: 15th November, 20--
Messrs H. Ronald & Co.
556 Eastcheap
“ndon, E.C. 3, England

Inside Name and Address

The salutation Attention Line

Attention: Import Dept.

Dear Sirs,

Body Aquatic Products
\ We thank you for your enquiry of 5 November.

Subject Line

In compliance with your request, we are sending you herewith a copy of our
illustrated catalogue and a quotation sheet for your reference.

All prices are subject to our confirmation for our aquatic products have been
selling well this season. Therefore, we would suggest that you advise us by a fax in
case of interest.

We await your early favorable reply.

signature Yours truly, China National Cereals, Oils and Foodstuffs Imp & Exp Corp.
Sig.
(Manager)

The complimentary close

V. Writing Practice

Directions: Read the following letter and write a reply, stating your willingness to
establish business relations.

China National Arts & Crafts Import & Export Corporation, Shanghai Branch

16, Zhong Shan Road, E. 1.

Shanghai, China

Cable Address: Our Ref. No. TC388

“LACEART”

SHANGHAI Your Ref. No.



J

Unit One Lifelong Education > @@

Telex: 33053-ARTEX CN
Telephone: 212100

Shanghai, July 15, 2008

The African Trading Co. Ltd.
P. O. Box 3204

Port Sudan, the Sudan

Dear Sirs,

We learn from the Commercial Counsellor’s Office of our Embassy in your country
that you are a large buyer of table-cloths. As articles of this kind fall within the scope
of our business activities, we take this opportunity to express our wish to enter into
business relations with you.

In order to give you a general idea of our table-cloths, we are sending you under separate
cover by airmail a copy of the latest catalogue. If you find any of the items interesting,
please let us know as soon as possible. We shall be glad to send you quotations and
samples upon receipt of your specific enquiry.

We hope to hear from you soon.

Yours faithfully,

China National Arts & Crafts Import & Export Corporation Shanghai Branch

(signed)

Manager



Uhlt Two
Jobs and Careers




Unit Two Jobs and Careers a@@

Reading
\
\( e

Work Smarter, Not Harder

By Rgcemanes

A truly mistaken advice for young people these days is, if they want to be successful
and get ahead in life they really have to work hard, by getting a good job and putting
great efforts like spending long working hours and weekends too.

So, when expectations are not met, they think that it is because they aren’t working
as hard as they should, which result in a decision to work even harder, putting all
efforts and energy without considering matters of paramount importance than working
hard and acquiring things the world can offer, in preparation for the sunset years.

Picture of Yourself

Your life reflects your values. What you want your life to be would surely depend
upon how you picture yourself to be. Have a vision of yourself. The directions you
want to go will surely count, or if you have sufficient faith in a higher power and trust
what you need and want in life by asking God to unfold your vision inspired by faith,
persistent hope, glimmering imagination, and sustained by actions with love, surely that
picture will determine the course you take in life.

Be the person others choose to follow, giving them inspiration, living with your
values, providing vision for the future, caring and acting with compassion. Be one who
will not become frustrated if victory does not come in easily in your appointed time.
Create a mental picture of success not on material or earthly power and possessions but
based on God’s standard of success. The following characteristics may be considered:

¢ Truly God fearing who finds pleasure in His commands;

¢ Virtuous, gracious, kindhearted and charitable;

¢ Trusting God steadfastly;

¢ Just, merciful and faithful living a way of life with eminence in the eyes of God

Deliberate Mindset

Mental discipline, a conscious effort and a decision to pursue one’s thought of
becoming successful not by working hard but by working smart or intelligently. One’s
way of thinking or frame of mind must be patterned with consistent evaluation of
thoughts and changing the same whenever necessary to be able to achieve specific

J
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goals and desires. Avoid negative and defeating thoughts as well as fears and worries
by keeping your minds focused and with positive thinking.

Specific Goals and Desires

Pursue with diligence specific goals and desires. Reevaluate and reformulate it as life
changes, for a lot more is needed to be successful than just working hard all day.
Opportunities would come your way and you must have more ideas but never forgetting
that there is somebody, who is in control and promised to give you the desires of your
heart, all you have to do is to stay faithful.

Working Smarter

Common sense really counts a lot in dealing with our everyday lives. Work harder
with your brains when doing a job by staying clear and focused on what you truly
desire in your life and act on those desires applying intelligent decisions or choices. By
just working hard will not bring success; it is by working smarter with your specific
goals and desires that one can accomplish big things, by setting up strategies to make
goals more achievable.

Goals must be balanced. To be so, you must not spend your time working on one area
but by exploring every bit of opportunity, experimenting new schemes and not to
confine one’s self in undoable and unrealistic goals.

For a goal to be considered balanced, it must take into consideration the surrounding
circumstances such us matters of spiritual, physical and intellectual well-being. A
concrete example of this is in a case where one is consistently working hard to earn
more for the bad days which certainly would come like old age. Did he consider setting
aside his prime time in the service of God and to his fellowmen? Was he smart enough
to take into account the things which are of greatest importance? Or, did he just spend
his pinnacle accumulating earthly things and satisfying the desires of his flesh? With
this kind of moral fiber, surely happiness is not that exhilarating and true.

Care and Act with Compassion

Assiduousness in the discharge of duties with contemplation of the outcome will
reduce doing the non-essentials resulting in saving unnecessary efforts and hardships.
People must see that in every job or work opportunity there is a likelihood of
discovering better leeway to make a masterpiece a stunning success enough for one to
taste victory and feel a sense of fulfillment.

Caring for others will make us great in the eyes of God and will reveal more His
imminence in us. Work should be one way of showing that God is manifest in us, and
that we are His workmanship.
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God is the One who steers our lives to the direction He wants us to be. Thus, no
amount of exertions, hard work, human strength or power could outshine or outdo the
will of God for us and we just have to trust in Him and follow His commandments. He
is enough. All we have to do is seek out for Him and make Him our Only One in life

and no one else.

o

oo New Werds

paramount
unfold v.
persistent a.

glimmering a.

sustain v.

compassion n.

earthly a.
virtuous a.
gracious a.
charitable a.

steadfastly ad.

merciful a.
eminence n.
deliberate a.

mindset n.
pattern v.

reevaluate v.

reformulate v.

count v.
achievable a.
confine v.
undoable a.
concrete a.

a. of chief concern or importance & £ &4); RZ %
to open and spread out (sth folded) ; make known. #77; 2&; 98
refusing to give up or let go B Rt ey; HEH
appearing faintly or indistinctly 7% 53 3 % .49
to keep in existence; maintain #4%; #4%; #$H; HF4
deep awareness of the suffering of another. E4; 4
of, relating to this earth; worldly ZLt44; “TH49; Mzkey; e
having or showing virtue, esp. moral excellence & g #9; # i 1&49
characterized by kindness and warm courtesy %4n49; #4L#9; 134K49
generous in giving money or other help to the needy 1= ##4; #&&F k)
not changing in your attitudes or aims # % #; <&
full of mercy; compassionate &% #9; A Fl ey
a position of great distinction or superiority £ 4&x; 2#; %5
intentional; arising from or marked by careful consideration # & #9; K&
gy
a healthy mental state; sanity 124 #) < %; E%e94&
to make, mold, or design by following a pattern AR3BALA #I4E; 45 X,
&t
to assess again &4y, HIFM
to devise or invent again A#LX| X A48

to have importance A & &4
be able to reach a particular goal, status or standard =T % /&#9; T H A&3k49
to keep within bounds; restrict Fl; 25
(be) not able to do Mk (F) 495 MR T) R T 49
of or relating to an actual, specific thing or instance; particular E4k#9;
GEAL

5



- "
\ﬁ | EREEER R

N> @>\9 English for Part-time Postgraduate Students

consistently ad.  being in agreement with itself; coherent and uniform — 3 3; ¥4 4e—3

prime a. first in degree or rank = &45; # 249

pinnacle n. the highest point; the culmination /s X 3%; LTH; TR.%

accumulate v. to gather or pile up &%; ¥R

fiber n. essential character or structure A Jft 4+ 4 Sk A i

exhilarate v. to cause to feel happily refreshed and energetic #4&%-;
assiduousness n.  diligence % %; %%

discharge n. the act of carrying out a task or a duty, or a responsibility 324; 4%

contemplation n. meditation on spiritual matters 7.2
non-essential a.  not necessary or important ~&-&49; EARAEY

imminence n. the quality or condition of being about to occur iatp; %if; 4ite) Lk
Tl

get ahead to make progress (1%) A £ a7 & ; #t; RFRS

acton to take action as a result of advice =+... &R ; #...473h; AT
set aside to not consider # & —i4

take into account to consider sth £4L; # J&

resultin lead to §#

in preparation for to get ready for &

depend upon to rely on 4& #;

have a vision of to have an idea or a picture in one’s imagination 2 %£.3|; 4#
have faith in to trust #4843; 134%

come in to become available =T424%; T 4| A

frame of mind one’s thoughts or interests «w; S, w3k

focus on to concentrate on &

set up to create or start sth 4)2&; 2=

discharge of the act of carrying out a task or a duty X 449 /& 47




Unit Two Jobs and Careers

_‘/@A
> '

o) [Pst Reaclng (Zensises

Content Awareness

I. Answer the following questions according to the information from the passage.

1. What does the topic mean?

2. What is the first step to work smarter?

3. How can people balance their goals according to the passage?

4. What is mental discipline according to the passage?

5. Do you think it right to consistently work hard to earn more for the bad days which
certainly would come like old age according to the passage? Why?

6. How can people save unnecessary efforts and hardships?

I1. Choose the best answer to each question with information from the passage.
1. How can the young people get success according to the passage?

A. They should work harder. B. They should study harder.
C. They should work smarter. D. They should get a better job.
2. What you want your life to be would surely depend upon
A. your imagination B. how you picture yourself to be
C. how your friends tell you D. how much money you want to make

3. Which one is NOT mentioned in God’s standard of success?
A. Virtuous, gracious, kindhearted and charitable.
B. Having a steadfast belief.
C. Living a way of life with eminence.
D. Keeping relaxed in the spirit.
4. What should people do when life changes according to the passage?
A. Reevaluate and reformulate their specific goals.
B. Neglect the changes and just work hard.
C. Try to adjust to the change.
D. Pursue with great strength and persistence.
5. What can we infer from the passage?
A. It is also important to work hard.
B. It is not important to work hard.
C. To work smarter is to learn to control others.
D. We must get every opportunity to succeed.
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Language Focus
I11. Choose the definition from Column (B) that best matches each italicized word or
phrase in Column (A)

(A) (B)
1. paramount importance a. aclever plan
2. sufficient faith b. to be more impressive than sb or sth else
3. earthly power c. of the very best quality or kind
4. with eminence d. more important than anything else
5. new schemes e. being famous and important
6. prime time f. the feeling of being happy and satisfied
7. moral fiber g. connected with life on Earth rather than in heaven
8. discovering better leeway h. as much as is needed for a particular purpose
9. asense of fulfillment i. freedom to do things in the way you want to
10. outshine or outdo j. emotional strength to do what you believe is right
IV. Find the proper forms of the following words according to the given word class.
1. faith (a.)
2. expect (n.)
3. decide (n.)
4. hard (n.)
5. consistently (v.)
6. diligence (a.)
7. achieve (a)
8. intelligent  (n.)
9. real (v)

10. command (n.)
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V. Choose the correct word or phrase to fill into each sentence, using the proper form.

sustain compassion deliberate confine accumulate
contemplation  get ahead result in paramount  unfold
1. These policies many elderly and disabled people suffering hardship.
The poor young man was to a wheelchair after the serious traffic accident.

3. The Prime Minister has announced a series of policies to keep a period of
economic growth.

4. 1t is of vital importance to have a few moments of quiet when people are in
trouble.
Her heart was filled with for the motherless children.
If you want to in your career, you must work smarter rather than work harder.
The Senator’s speech was a attempt to embarrass the government in the
present situation.

8. Not to flip flop is of importance to our social and economic development
according to President Hu’s speech.

9. By buying ten books every month, he soon a good library.

10. When we climbed to the top of the mountain with great hardship, the landscape
before all of us.

Translation

VI. Translate the following into Chinese.

Your life reflects your values.

Pursue with diligence specific goals and desires.

Common sense really counts a lot in dealing with our everyday lives.

Goals must be balanced.

Assiduousness in the discharge of duties with contemplation of the outcome will reduce

doing the non-essentials resulting in saving unnecessary efforts and hardships.

6. It is by working smarter with your specific goals and desires that one can accomplish
big things.

akrwhe

VII. Translate the following into English.

HEA R R L R AF. (acton)

BIARA AT o ——K 4R AT 4549, (have faith in)

RAET IR, TRARYNEGKAeALH L4/, (comein)
T B2, {a4ilhiX R EA A e, (count)

RATse h EREANEFEZTET A TR? (persistin)

ok wndPRE
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6. EEAFIZZHMHFZAT, ARSI, (discharge of)

7. Mgy A —AEA K& o9+ 5. (have a vision of)

8. K ATMAT A & TAEAT T BAF4F 4 2 3k % £ 249, (be of importance/preparation
for)

Paxrt =

(AVIR =

AR A A4 — R 2K . K ZHRIR 2 A 2 AU AR I D). 918 AR
l, FHE S R KA P IPER s AR ) AR B S AR AR AR
W eI . A A L BE ) AT O R AR R .

1. AFRKIA

AT R CARYL AT BT CERATL RN ARl CBATT 4919,
AARRINH AAR . S Aot by Tk,

F—AFR | me we us

% —AA# you you you you

he  him they them

% = AA# she her they them
it it they them
2. YERKRA
RTHTA X F 69K, A o BRE T A . H 2R3 5T 208 Mt TR e
18] k4 £ AXE AT

g £4%33: my  your hisfher its our your/their
238 M K9 mine yours his/hers its ours yours/theirs



.\( )

Unit Two Jobs and Careers 9@@

3. BHKIA

AT KRBT “YRAT". “pT. “KRMAT”. “RI1A TR @i
FogRia, wARA RH R

4. HENKIA

R A E K % 694K33, A each other #= one another B4R, 215 A P, X HLE] X
ARK.

5. #ERNKIA

R CARASTL XA, X e, AR AR A 09 K39, 48 K394 this, that,
these, those 4.

6. AENKIF

A3 P RABALATHE 2 435 69 K39 . % Lt R ZAR33H all, both, each, every &,
VAR AH some-, any-, no-4 494 mX78, 4= anybody, something, noone. iX it RE
ARIE) KART ARH L 8 Ao f 5295, 26 PAE LB, RiE. RiEMEE, 12 none Fody
some, any, no M9 LA AR R EME £E. KiERAKE; every 72 no REEE
i,

7. BB

£ 174354 who, whom, whose, what #= which 5, & 4] F ¥ /A k4 s4% %k 52 ¥
&) . BRI AR AR A £ AERIE, §] LM E) (2B E) . BB ) Fo kGBI E))

8. X&ENKI

* % X394 who, whom, whose, that, which, as %, =T A4E 5|5 M & 84 X8£33,
CAVEZIENE PTHEEE. RiE. £iE. ZiEF, F—FRENIREIOPAHR
BN 8] FTASA 64 AR A 4 93] K 8) GRAR 4 S 4719))

RiABYA*

1. A#KIAE

1) AFRARIE 09 A& 42 8] F P A 2B R L iEAME, Hle:
John waited a while but eventually he went home.
H[|ET —42IL, REMERT.

2) AFRRI 09 AL 8) T AR RIE XA EIE, (20T L LiEANE, 5
— AR 8 F, BT A ZE, e
I saw her with them, at least, | thought it was her.
KA D Aol e—AL, 2V &RIKAYZH. (her tFRiE, them 415 &%, her
Yk & 4ME)

2. MEKI

1) 4 R BA KT PR a4 A A ABRAER, Ao
John had cut his finger; apparently there was a broken glass on his desk.
HMENBT T4/, BmHIL, WwET LA ANBIB,
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#h £ RIE A 533k (my, your 3F) F=.% )14 (mine, yours ) AAt, 59564
EARIA B TR,
LAyt TR AR E EAR S T AR T P8 L8 8)s Bk, e
Jack’s cap &% The cap is Jack’s.
His cap & The cap is his.
2) &34 K9 8 8) ik T fe
aff £iE&, Hld=:
May | use your pen? Yours works better.
KA ARG ERED? AR e bR AT
bAEZE, e
I love my motherland as much as you love yours.
K& R OALE HBAR AR AL E — AR,
CAENIE RiE, H]de:
You should interpret what | said in my sense of the word, not in yours.
R L 3 de 3k P ) 6993 L A R L0948, M TRk B Ta) & LR AR,
dAf £EAME, e
The life | have is yours. It’s yours. It’s yours. & &9 4 4 & T4k, B T4k, B TF1k.

3. BENKiA
DR E:

ah i EH R LK, Hlde:
absent, bathe, amuse, blame, dry, cut, enjoy, hurt, introduce, behave
We enjoyed ourselves very much last night. #4171 #E BLIRAFARI S,
b. Al F A Y 8 +ZiE+N1E], e
take pride in, be annoyed with, help oneself to sth
| could not dress (myself) up at that time.  ARANBHER RfedTir&R g .
D RIE; FIMLiE
Be oneself: | am not myself today. &4 X 4TIk,
The thing itself is not important. F1& A § F R E £,
3) £ Ri%iA e H LT, but, except, for 5435 5 & i& ) K g K18 RAARKI] B4
T, ) de:
No one but myself (me) is hurt.
4. HENKIA
1) YE3h8 3%,
People should love one another. AAIT 5 4 4% sbA8 & .
B BRIBERINA, MEXZGEETAANSARMHZIN A each other, A& T &
AVA EAFadh Z 18 K] one another, IR &8 &, #4013 AL 69 Z B S,
) 4o
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2) A8 B AR T An’s M) R T A e, Al de:
The students borrowed each other’s notes.
F AN BAG LR,
5. #ETHKIA
1) 4 1%,
This is the way to do it.
X F)Ush i AR
2)HF 5.
I like this better than that.
KERZANE ZARA,
3)1F £iEAME.
My point is this.
R B A Ae b,
4) VEN13) R % .
I don’t say no to that.
KA RIELARA.
6. AERIA
1) P& every #= no 4N R A AXIE BT FIAE %48, 5T FAEH 5949, every #= no £ 4 F
R AAE R IE.
I have no idea about it.
2)all, #F, =Lk,
all 89 £3F—2: all 693F F 4d € TS R4 eh 5 a9 - F k.
All goes well.  —+pit B AFARAF.
all % R5T 4 %37 4% R, #l4e: A3t all the book, i the whole book.
3) both #, F#AA .
a. both 5 5 3 #h9 £ A, 42 both...and...?T 5 £ 3% %545 4.
b. both, all #FT4E Rl 423, H Az EEAT AR, be 208 X5, 4o RBHF)H K
T A B @ ey E L84 &, WAL T Bh3)i8 R IF S 2018 97,
Who can speak Japanese? We both (all) can.
4) neither, A # R,
a. neither 4F X350+, 845 3h39 A 24,
bk i85 # 4% %355 B, 42 neither...nor AAE 7] 4&178), Th5 A5 %35E A,
H 538 R A L RN,
CITATTFIOR, BELFLH.
She can’t sing, neither (can) he.
7. EEiEMRIA
1) ¥ RIE f2 6] AL LR e AE A, R RAMREE IR 6] . BRIV ARIAA T 5 LA
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F8 A who, whom, whose;
849 what;
BLT 48 AX 7T 4845 which.
2) %P1 ARIE) £ &) F AL TR E S8 AT, KA HAS A B AL, B who ZAMEIEA
#4449 B4k, what, which, whose 3£ T #E IR 2 38, XL
#€°)4X73 . Whose are these books on the desk?
R Loy B R
Pk € 78 : Whose books are these on the desk?
Z Eagd Rkey?
1. XEKRA
1) % AR R F 2B . B RELATIE, BB A FAE—Z 89 8) F R4
18] 4= The girl to whom | spoke is my cousin. 33X #Hi% 9 %642 & & &Ik
2) Xk ZRIAH T4, REABIEZ S, FTABALIRMZ . EREHTIENE
¥, that T4 AALT 164, 4.
This is the pencil whose point is broken.
XA T RG4ELE.
3) %k % 4X34 which #9479 T AR —AN 8] F, Al dm:
He said he saw me there, which was a lie.
P EARILE ST K, hBIRT.

Exercise 1 Choose the best answer to complete the following sentences.

1. By the way, who will teach __ pop music next term?
A. us B. our
C. ours D. we
2. Both Pingping and Beibei have done homework.
A. his B. her
C. their D. both’s
3. Everybody is here, ?
A. isn’t everybody B. isn’tit
C.isn’t he D. aren’t they
4. It was who wrote those words on the blackboard.
A. he B. him
C. himself D. his
5. He wants nothing but a house of
A. his own B. himself
C. his father D. his own house
6. Can you express in English?

A. yourself B. you
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C. yours D.yours’
7. One of them hasn’t got lessons prepared.
A. her B. its
C.one’s D. his
8. You don’t look quite today. What’s the matter with you?
A.you B. your
C. your own D. yourself
9. Though is a long way from here, we’ll do our best to reach there in time.
A. there B. it
C.its D. itself
10. We don’t consider necessary for them to move into that house.
A. that B. this
C.it D. them
11. is a great and glorious country.
A. Our B. Ours
C. Its D. Our’s
12. He parents are going on a study trip with a friend of
A. them B. their
C. themselves D. theirs
13. I’m sorry to say of your answers are correct.
A. none B. neither
C. both D. any

14. —Who is that knocking at the door?
— must be the milkman.

A. He B. She
C. It D. The man
15. agree to your plan.
A. Anyone of us B. No one of us
C. None of us D. Someone of us
16. The books here are not so well written as on the shelf.
A. that B. those
C. ones D. them
17. My father is a farmer, but is yours?
A. who B. how
C. which D. what
18.  doyou think of my composition?

A. How B. What

_‘/@A
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20.

21.

22.

23.

24.

25.

26.

217.

28.

29.

30.

C. Which D. Why
19.  of you would like to get me the bike?
A. Which B. What
C. Whom D. Whomever
Please write on the paper __ line.
A. each other B. every other
C. all other D. this and that
Wouldyoulendme _ of your money, please?
A. any B. many
C. some D. a lot of
Sorry, but I have only __ ink left over.
A. little B. few
C. alittle D. afew
777777 who come from the countryside, please fill out the form.
AL Al B. Anyone
C. These D. Those
She went for a swim in the pool yesterday and I’'lldo ___ this afternoon.
A it B. such
C. same D. the same
There’re tall buildingson side of the street.
A. either B. both
C. every D. any
~_mustdo best to serve the people.
A. One...his B. One...her
C. One...one D. Ones...ones’
He has quite a lot of interesting magazines but | have
A.no B. none
C. noone D. neither
777777 are fond of collecting stamps.
A. Both the children B. Both of children
C. My both children D. Both of the my children
Of the four books, one is written by a young writerand by an old one.
A. other three B. three other
C. the other three D. the three other
He invited the three of ,Bob, Tomand
A. we...me B. us...1

C.we...l D. us...me
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Exercise 2 Translate following sentences into English.
fodk B TR T AR LA

FAANK A TITRKE.

FEATF AR L5 B 9 4FAE.

o33 S F R, KA T,

ol g ERZ &

XA FEA RN LB F 6.

Rk L ey b, HEEIUAEHD?
BA, BRERERTHRFEZILAA QT T,
R R T 20097 — N A.
10%%?@%%%&7%%

© o NN PR

Practical Writing: How to Write a Résumé

I. Introduction

A résumé is a written document that lists your work experience, skills, and educational
background. It is used as a marketing tool for job seekers.

The presentation of your résumé is the first opportunity to tell your professional story to
individuals who have access to your targeted market. Think of yourself as the product to be
marketed to the employer or the consumer. What will be your pitch? What will be your
story? Will it always be the same story or will elements of it change or shift to fit different
situations? And two or three years from now, how will your story be different—what items
no longer relevant or current will be deleted, and what new pertinent facts will be integrated
into your story?

A targeted résumé focuses on your qualifications needed by an organization at this
moment in time, thereby increasing your chances for a high-level match and being
contacted for an interview. For this to happen, your résumé needs to be exactly on the mark
in introducing your story. Suzanne J. Lulewicz, president of SJL Associates, believes that

“well-told stories are outstanding résumé development tools for you. The stories you work
with when planning to present yourself for potential organizations give prospective
employers an opportunity to learn in-depth abut your knowledge, skills, and talents,
recreated in circumstances in which you actually used them. They also serve to identify for
you whether the organization is a match for your creative talents.”

I1. The Art of Résumés Writing
However much a student learns in college, one more skill must be mastered before he or

_‘/@A
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she begins the serious task of looking for full-time employment. In order to ensure that all
those years of schooling and other experiences will pay off in the job hunt, before
contacting employers, one must learn the art of résumé writing.
As a Résumé, it should be:

¢ Aconcise and factual presentation of your credentials;

¢ Focused on your education, accomplishments, strengths, employment history and

goals;
+ Brief, easy to read, and grammatically well-constructed.

I11. Formats of Résumés

Résumés may be written in various formats, several are outlined below. Also listed are a
few skills you may have acquired along the way. The paragraphs below will give you a
brief description of a chronological format and skill based, functional format, as well as tips
on cover letter writing

Chronological Résumé

The chronological résumé is probably the one with which most people are familiar. On it,
work experience is listed in reverse chronological order (most recent job first) . The period
of time during which you were employed is listed first, followed by the name of the
employer and then the employer’s location. A description for each job is also included.
Following work history is a section on education. If you are trying to show career growth, a
chronological résumé may be the way to go. If your most recent job is store manager, while
the one before that is department manager, and the one before that is sales clerk, you can
show a history of promotion. However, if your work history has been spotty or if it has
been stagnant you shouldn’t use a chronological résumé. If you are changing careers, a
chronological résumé is not for you either.

Functional Résumé

A functional résumé categorizes skills by function, emphasizing your abilities. This is
useful if you are changing careers and want to show how you can transfer your skills. As
stated previously, it is important to show prospective employers what you can offer them. A
functional résumé does just that. A functional job objective is given first, followed by
several paragraphs, each discussing a different job function. Examples of functions are:
Supervision and Management, Accounting, and Writing and Editing. Begin with the one
you want to emphasize most. If you are customizing your résumé for different employers,
you can change your functional job objective as well as the order in which you list the
functions. However, if you don’t list your previous jobs, the person reviewing your résumé
may be suspicious.
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Combination Résumé

A combination résumé is exactly what it sounds like—it combines a functional résumé
with a chronological one. An objective is listed at the top, after your name and address, of
course. Following that are paragraphs describing job functions. A section titled
“Employment Experience” comes next. That is where the chronological part of the
résumé comes in. List employers and dates in this section. Do not offer further descriptions
here as you have already described your abilities in the functional part of this résumé. This
is a useful format if you are changing careers but have a solid employment history. | also
find it useful if your job duties on a single job were very diverse and you want to stress
your various abilities. If you spent a long time at one job but moved up through the
company, you might want to use a combination résumé.

Targeted Résumé focuses on a specific position that you are seeking. Major categories
are: Job Target, Capabilities, Achievements, Work Experience, and Education.

Curriculum Vitae format is used for academic positions. The brevity required in a
résumé for business type employment does not necessarily apply in academy. It is
important in a curriculum vitae to include all published works, presentations made at
professional meetings, awards, professional achievements, and more details about
educational studies.

IV. Specimen Résumé

Greg Pittman
284 Eighth Avenue
Houston, North Carolina 28012
704-824-0000
gregpitt@aol.com
Summary
A dynamic competitive intelligence professional seeking challenges in sales and
marketing.
Accomplishments
Increased company revenue by 30% through new marketing plan.
Secured $2 million in capital funding.
Directed $500 million purchase of a natural gas company.
Created intelligence systems to monitor competitors.
Increased energy sales by $1 million through weather analysis.
Experience
August 1997 - Present
NxView Technologies, Inc.
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Business Intelligence Manager
Created NxView’s 3D Software Competitive Intelligence System.
Increased revenue 30% by rewriting NxView’s marketing plan.
Secured second round capital funding of $2 million.
January 1984 - August 1997
Duke Energy Company
Project Manager and Research Analyst
Directed Duke Energy’s purchase of Pan Energy.
Manager of Competitive Analysis Department.
Project Manager for $10 million energy test sites.
Education
Belmont Abbey College
BA in Business Administration
The Academy of Competitive Intelligence
Competitive Intelligence Certification
Professional
SCIP - Society of Competitive Intelligence Professionals.
Delta Epsilon Sigma - National Honor Society.
Computer Skills
Microsoft Office—Word, Excel, Access and PowerPoint. Microsoft Project 98. HTML,
Website Creation, Internet Search Engines and Directory Listings.

V. Writing Practice
Directions: With the help of the following chart, write a resume of your own according to
what you learn above.
Resume Outline
Name
Street Address
City, St. Zip Code
Home Phone
Mobile Phone

Career Objective
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The Internet Transforms Modern Life

(CNN) —1In 1994, most people had to call the bank to check their balances. Or inquire
in person, or wait for a paper statement to arrive in the mail. Baseball box scores were
found in the newspaper. Weather forecasts came over the phone from the weather
bureau, oron TV.

JB® ack then, most Americans still had to lick a stamp to send mail.

Then along came an experimental browser called Mosaic, followed by an improved
browser from Netscape. And if you had a computer, you discovered a new way to this
cool, new thing called the World Wide Web.

Mosaic and Netscape were the first popular connection to what came to be called the
information superhighway and followed the first browser by Tim Berners-Lee called
WorldWideWeb.

According to the Pew Internet & American Life Project, fewer than one in seven
Americans were online in 1995. Today, the majority of Americans are surfing the Web,
exchanging e-mail, reading bank statements and ball scores, checking the weather.
Today, Pew says, two out of every three Americans spend time online.

The World Wide Web has transformed the way people live, work and play. People
can play travel agent and book all the elements of a vacation online. They can arrange
for their bills to be paid automatically while they are gone. They can put a hold on mail
delivery, find directions to tourist attractions and get a long-term weather forecast
before they pack.

Even on vacation, they can log onto the Web to keep up with news from their
hometown paper or TV station, and stay connected with friends and family. In its first
decade, the Web altered the pace of popular culture. It made distance less daunting,
rendered information instantly accessible and revolutionized communication.

Googling and Blogging

In the mid-1990s, the top three Web sites were AOL, Netscape and WebCrawler
(which was a search engine owned by AOL), according to Internet research
measurement company comScore Media Metrix. Each had an audience of 4 million to 6
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million people per month.

Today, the audience for the Web numbers more than one billion and is growing.

“People are being much more customized in the type of content that they want to see
and consume [online],” said Peter Daboll, president of comScore Media Metrix. “Also,
there are the communication advances where it is easier to communicate and stay
online. And they are just having more of their needs filled, whether it’s travel, shopping
and all these other activities that didn’t exist to the same degree in the early days of the
Web.”

The Web has added plenty of words to our lexicon, although some have yet to make
the dictionary. If you had talked about Googling or blogging 10 years ago, you might
have had a lot of listeners scratching their heads.

But like any youngster, the Web still has some growing to do. For all its uses, most
people still go to the Internet primarily for e-mail. According to Pew surveys, 58
million Americans sent e-mail each day in December 2004, while 35 million used the
Web to get news.

Many of those online users are irked by spam—unsolicited offers for everything
from lower mortgage rates to pornography, pharmaceuticals and pitches to help a
Nigerian launder millions of dollars.

Congress passed an antispam law in November 2003, with the backing of several of
the biggest Internet companies. Spammers seem undeterred and San Francisco-based
Ferris Research estimates the time lost by employees dodging spam will cost U.S.
businesses $17 billion in 2005.

Another e-mail problem is phishing, the fake e-mail that looks like it is from a
legitimate source. The bogus e-mail is designed to get the reader to divulge personal
information, often a credit card number.

Broadband ‘Has Changed Everything’

E-mail is a one-way media; you send an e-mail and wait for a response. Steve Outing,
a senior editor at the Poynter Institute for Media Studies and an interactive media
columnist for Editor and Publisher, says the Web has evolved into an interactive forum
where users can converse through chat rooms and instant messaging. It has also become
participatory through the advent of blogs—online journals or columns—he said.

“We’ve come a long ways, but we still have a ways to go,” he said.

In the early days of the Web, many news sites were little more than a collection of
links to stories by the Associated Press and a few pieces of content repurposed from the
newspaper or TV station. If you were lucky, there might be a photo in the story. With so
many people using the Web today for news, TV networks, newspapers and magazines
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have been increasing the types of content they make available on the Web.

“Rich media and multimedia content are much more popular,” Outing said. “Media
companies are more willing to put in the money to produce it. They recognize that
people can now use it.”

Some media companies have been slow embrace the Web, he said, and in the
meantime, they have found themselves facing increased competition from
entrepreneurial sites, like craigslist.org, which is a popular bulletin board featuring free
classifieds.

The biggest change has been effected by broadband, Outing said.

“In the past four or five years, the penetration of broadband has changed everything,”
he said. “The computer is always on and the information is always there.”

There are 10 times more broadband users today than there were in June 2000,
according to Pew.

The Internet Generation

Daboll, of Media Matrix, said broadband outnumbers dial-up as the connection of
choice among people who log on from home.

Just a few years ago, the move from a 28.8k modem to 56k was enough to make
many users ecstatic. These days many DSL and cable connections are up to 70 times
faster than the old dial-up. The faster Web makes it much easier for people to watch
video, listen to audio and share files.

The Web is changing the way people communicate, Daboll said. He pointed to the
“Internet generation,” teenagers who have grown as the Web as grown. One of their
favorite tools is instant messaging, he said.

But the Internet isn’t an orderly environment for the person who wants to pay bills,
watch the latest music or take a virtual college class. It also can be a tempest. There are
bad people out there—hackers, pedophiles and thieves.

According to the Federal Trade Commission, 1 in 25 adults was a victim of identity
theft in 2003 and the number of people affected online continues to increase.

But the Web can also help combat ID theft. An FTC booklet with tips to prevent or
deal with ID theft is accessible on the department’s Web site. The agency says it has
received more than 1.8 million visits.

And there’s plain old fraud. The FTC said slightly more than half of the fraud-related
claims it received in 2004 were Internet related, and many of the deceptions involved
individuals or companies that used e-mail or a Web site.

Internet users are also vulnerable to spyware, computer viruses and annoying forms
of advertising.
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Advertisers are changing, too, trying to figure out how to best use the Web. Jupiter
Research projects that Internet advertising will grow 27%, to $10.7 billion, in 2005.

The increase in demands of the Web has even affected the way Media Matrix serves
its clients, generally companies looking to best place their advertisements.

“The nature of what we do has changed from ratings and ranking to more broadly
covering what goes on the Web,” Daboll said. “Looking at actual number or searches
and looking at actual expenditures by household by category—for instance money
spent on travel sites versus retail sites.”

A decade from now, who knows what statistics and functions they’ll be measuring.

After all, 10 years ago, few people imagined it wouldn’t be long before you’d be able
get a satellite picture of a city a continent away or read the local news from three time
zones away or even order pizza without talking to the folks a few blocks away.

o Netes

a
1. CNN
Cable News Network % B A £&#7 1 B &, vASRAEBP B AL 1 3R 1 % .
2. Mosaic
T I4G Internet £ 49 WEB #| i, 25 .
3. Netscape
£BEMFNE, VAL Internet 7| % 25 H % .
4. Tim Berners-Lee
Tl - ARAT - B, TP
5. Pew Internet & American Life Project
The Pew Internet Project is an initiative of the Pew Research Center, a nonprofit “fact
tank” that provides Information on the issues, attitudes and trends shaping America and
the world. Pew Internet explores the impact of the internet on children, families,
communities, the work place, schools, health care and civic/political life. The Project is
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nonpartisan and takes no position on policy issues.
AOL

American On-Line, 2B A£&R 53] .
WebCrawler

A Web crawler is a computer program that browses the World Wide Web in a
methodical, automated manner.

com Media Metrix

A IRAR S 0 BB W 5 3k F KR4 8 Media Metrix.
the Associated Press

()T AAL (1 AR £ IRAL),

the Federal Trade Commission

(B)RIR H4&.

o

oo New Werds

transform v. to change markedly %%, &%

inquire v. to make an inquiry or investigation #9; #H%&

statement n. sth stated; a declaration; a formal pledging &=; &%

bureau n. a government department or a subdivision of a department & . #. &%
P e A

lick v. to pass the tongue over or along #

browser n. ) 5 &

automatically ad. acting or operating in a manner essentially independent of external

influence or control & 33t

delivery n. the act of conveying or delivering f£i%, &i%

decade n. a period of ten years +-<#1

daunting a. discouraging A& % ¢4

render v. to give or make available; to provide #¥; @4t

instantly ad. atonce =g; 4L

accessible a. easily obtained %1324y

revolutionize v.  to bring about a radical change in - 3| &R A &

consume v. to purchase (goods or services) for direct use or ownership ¥ %
lexicon n. a dictionary 43¢

scratch v. to use the nails or claws to dig or scrape at #%; 4|

primarily ad. chiefly; mainly £&3; #Ax%
survey n. a detailed inspection or investigation % m ) % K X8 &
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irk v. to be irritating, wearisome, or vexing to 1 /& 5

spam n. RAEZE (B, 4, FE, XF), EEBEL, 5 (junk mail) [

unsolicited a. not looked for or requested; unsought £3h424t49; KikFRKF R
AR R

mortgage n. a temporary, conditional pledge of property to a creditor as security for

performance of an obligation or repayment of a debt %47
pornography n.  pictures, writing, or other material that is sexually explicit and
sometimes equates sex with power and violence &+ ##t
pharmaceutical n. a pharmaceutical product or preparation 2 #], # &

pitch n. an advertisement ;4%

launder v. to disguise the source or nature of (illegal funds, for example) by
channeling through an intermediate agent #t4%

congress n. the national legislative body of the United States, consisting of the
Senate and the House of Representatives E4&

undeterred a. not prevented or discouraged by means of fear or doubt &A% F1E4%

dodge V. to avoid or evade W4k; i

legitimate a. lawful; reasonable &-ik¢y; &34

bogus a. counterfeit or fake 1&g #9; thikad

divulge v. to make known (sth private or secret) ; reveal &

broadband n. 3% #

interactive a. acting or capable of acting on each other ZAa4f A 49 2 4t Z A8 4E B ¢4

columnist n. a writer of a column in a publication, such as a newspaper & | % 42 4£ %

evolve v. to undergo gradual change; develop % &

forum n. a public meeting or presentation involving a discussion usually among
experts and often including audience participation if#4

converse v. to engage in a spoken exchange of thoughts, ideas, or feelings; talk;
speak =%

participatory a. marked by, requiring, or involving participation, esp. affording the
opportunity for individual participation %5 #9

advent n. the coming or arrival, esp. of sth extremely important & 2; k&

available a. present and ready for use; at hand; accessible; capable of being gotten;
obtainable =T A #9; 643 2]e9; TIFEI49

embrace v. to surround; enclose &.%; &4

classified n. advertisements arranged in classes or categories % %

penetration n. the act or process of piercing or penetrating sth %%

outnumber v. to exceed the number of; be more numerous than k- %; A% F EAiL;

bb"'ﬁz



ecstatic a.
tempest n.

hacker n.

pedophile n.
victim n.
combat v.

fraud n.

claim n.
deception n.
vulnerable a.
expenditure n.
retail n.

Unit Three Computer and Internet

being in a state of ecstasy; enraptured ik & & 4249; Hhivay
a violent windstorm, frequently accompanied by rain, snow, or hail XX
one who illegally gains access to or enters another’s electronic system
to obtain secret information or steal money 2%
an adult who is sexually attracted to a child or children & &%
one who is harmed or killed by another % % #

to oppose in battle vigorously; fight or struggle against sg---¥-F; &2l
R
a deception deliberately practiced in order to secure unfair or unlawful
gain #ImiTH
a statement of sth as a fact; an assertion of truth £3k; Bz
the use of deceit 473
susceptible to attack % % =& ¢
the act or process of expending; outlay %
the sale of goods in shops to customers, usually in small quantities and
not for kesale &

AT

in person
keep up with
connect with
add to
plenty of

be willing to
in the meantime
up to

deal with
figure out
look to

in one’s physical presence; personally % &

to follow, catch 3% b

to become joined or united &4, A BEZ; A%
to constitute an addition 3§ 4=

a large number of; a lot of # %

be ready to do voluntarily # /&3

during a period of intervening time; meanwhile 18 fzatia] ), 5 R BF
asmanyas % £--

do with; handle #:22; 43

to guess; understand 7 f#

to expect %2

.\( )

7 )
2 /%
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Content Awareness

I. Answer the following questions according to the information from the passage.
In which way does the World Wide Web change the modern life?

What are the advantages of Web?

3. What is spam?

4. What are blogs?

N

I1. Complete the summary according to the passage.

The World Wide Web has 1 the way people live, work and play. Even on
vacation, they can log onto the Web to 2 news from their hometown paper or TV
station, and stay connected with friends and family. People are being much more 3 in
the type of content that they want to see and 4 online. The Web has added plenty of
words to our 5 , although some have yet to make the 6 . The biggest change
has been effected by 7 . Butthe Internet isn’t an orderly environment for the person
who wants to pay bills, watch the latest music or take a virtual college class. It also can be a

8 . There are bad people out there-hackers, pedophiles and thieves. Internet users
are also 9 to spyware, computer viruses and annoying forms of 10 .

Language Focus
I11. Find the proper forms of the following words according to the given word class.
1. statement (v.)
2. automatically  (a.)
3. delivery (v.)
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4. accessible (n.)
5. revolutionize (n.)
6. consume (n.)
7. primarily (a.)
8. evolve (n.)
9. converse (n.)
10. penetration (v.)

IV. In English, a word may have more than one meaning and can be used with other
words as phrases. Besides, a word may be used as either a noun or a verb.
Translate the meaning of the following sentences, especially the italicized words
with multiple meanings.

render

1. I would like to render thanks to those who have helped me when | fall into difficulty.

2. He had to render an apology for his rudeness.

3. The jury has rendered its verdict.

4. The news rendered her speechless.

consume

1. Martha would consume nearly a pound of cheese per day.

2. His old car consumed much gasoline.

3. The fire soon consumed the old wooden buildings in the neighborhood.

claim

1. They made a claim for higher pay.

2. The poor have a claim to our sympathy.

3. The government’s claim that war was necessary was clearly mistaken.

4. Last time we made a claim on our insurance they paid up really quickly.

5. I claimed the coat that the teacher found.

6. Fishermen and sailors sometimes claim to have seen monsters in the sead.

V. Choose the correct word or phrase to fill into each sentence, using the proper form

statement automatically  vulnerable advent victim
embrace accessible evolve expenditure primarily
The developmental history of the society tells us that man has from the ape.
Public order is an urban problem.
3. The government on the present situation in the Middle East was soon carried all

over the world by TV.

2
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4. The new monitor apparatus is controlled.

5. We are both by water and land, without either fleet or army.

6. Infectious diseases are spreading among many of the flood

7. The article many important points of the government reconstruction plan.

8. Now, with the and popularity of the home computer, its advantages and
disadvantages have been a subject of discussion.

9. | had to keep the video camera readily in case | saw something that needed to
be filmed.

10. Policies of tax reduction must lead to reduced public

V1. Use the phrases from the passage to complete the sentences, using the proper form.

1. Itcould be two years before the process is complete.

2. You must collect the mail and take along some form of identification.

3. The President said the agreement would allow other vital problems to be

4. Penny tended to work through her lunch hour in an effort to her work.

5. lcouldn’t who the lady with the sunglasses was.

Translation

VII. Translate the following into English.

© oo N R whPR

KA B AR FH 4. (figure out)

ARAS IR 04 2 A IRER B AR A % . (connect with)
PE . BR ARG E AR AR R RS, (add to)
Mk B K@ T %, (in person)

BE A RBEWR, RIEF T 4+? (deal with)

WALE 2R T A HMIRE. (revolutionize)

HE Z ] H AR S F LA A EAS B RS, (exchange)
1o J& AAEAT AR AL T AT H . (converse)

A 2R 6 AT RS BY AR 15 B B, (render)

10. ¥ A £ K2 s XH55, MR LR 4. (dodge)
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Grammar

%5 1) R )

ﬁ’*ﬂ&ﬁ%zﬁﬁﬁ%
FANEA £33, KA FHRAGHR AT, BF, THKE3E 5 )R %
ﬂ%ﬂg AL, HALE R — AL E A E .

1) AL F ) 6 b RAFAE 6T S R MR 508, EH R R, T A4
JEBEMEAR, 8 T AR E. AiEAAME. #lde: hot A4y,

2) AT 5533 RAAE RAE, PTvA AR RGBT 597 . KM 5097 8RR AL,
AT RAZE B . K S H0h a ke & ﬂﬁl‘/%ﬂ‘”ii—‘%c 5] 4e: afraid
ESEELN
#1838 . well, unwell, ill, faint, afraid, alike, alive, alone, asleep, awake
¥.

3) AN ISR LA B, BARE LI ATE . 122 4o R 5184546 A -thing
ﬁ%%éﬁﬂﬂ%ﬂf FAAEX I Z G, #l4e: something nice.
4) B 538 kT K R e AR,
BT e e B A T AR — A, 5iRE 6 H 4k, Hlde: the
dead, the living, the rich, the poor, the blind, the hungry.
b. A X B e Kk 49 T 2297 m L2 18 48 XA Rk 09 24K, 5 3595 69 ZAGE A
#)4=: the British, the English, the French, the Chinese.
5) % AN SR LR . B AT a5 AR 2 A e, ORE A
FR T 18 —408 —#41a — (K, K48, Bk, 3\, RE) —d & —HHHER
EA—%13, Bl

a small round table;

a tall gray building;

an expensive Japanese sports car.

2. BliRAREEKAZE

818 T2 RAGA 2095 1. &liE R A,

1) &l 694 B

afE B AT,

b./2 be 373, BAHHIENL)E.

c.3 /Nehshiant, &E—fARE S — AN e

2) )72ty He ) IR 7 -

amtiE), k8, DB ERT, KELGES.

b.7r X&la, e as, KeAEE, JHA and XK but Fi£id 4.
Please write slowly and carefully.
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C.3 /R &8 HEF A2 JE 898+ B 395 + 75 X &) 99+ 0 1] )94,
3) A MAT S KX 44 &3]
a.close 5 closely: close & &2 “it”; closely & &2 “4Fami”;
b.late 5 lately: late &2 “8”; lately T &2 “sRiL
c.deep 5 deeply: deep & &2 “R”, £ 7= RKE; deeply B % & = &M L)
RE, “FEER
d.high 5 highly: high &= =18 &/&; highly X4/, 48 % F much;
e.wide 5 widely: wide &= =18 % & ; widely &2 “J 2", “AF S M5
f.free 5 freely: free 69 & &2 “%%7; freely (9 FE R “TIRFH”,
3. EEiASaliAmtbiRg
X % 3 H 595 (MR 593) Fe 398 A b B AR H R KL, BPRA. i
KAk, MREATENNFRAER ., BRERPFEEGRY, RSB R ZHEH AN E
A Fa RHLN] B A F AL
1) HN] Ak
B FN Ay HRE I, heid B-er, -est MR ILE B AR B K.
HA R F T8 % F 18, 7 &4 more, most.

” .,
2

2) RHLIN T AL
LRI ELER R =4S
good (47 #9)
well (4 & ¢9) petter pest
bad (3% 49)
il G 9 40) worse worst
old (£ #%9) older/elder oldest/eldest
much/many (% #9) more most
little (1) &%) less least
far (iZ 49) farther/further farthest/furthest

3) as+7t %-14) &, &) 73] & LA +as.

afE & e &) REE ) &) F 7T A so...as.
He cannot run so/as fast as you.

b.% as...as P A A &8 B R A VA T X
as+7 533 +a+ B4 4 93]
as+many/much+.4 3 ;
This is as good an example as the other is.

C. A R TAZ 4G5 R AL B B VRIS A IE R, AJE as B9 AT @ .
This room is twice as big as that one.

d. A& 4k +as+7 2099 +as; 4& 4K +then+of.
This bridge is three times as long as that one.
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4) e E B %18 2, &) 78] +than,
You are taller than I.
5) T 1547 bb 4 2% 64 43)
a bit, a little, rather, much, far, byfar, many, alot, lots, agreatdeal, any, still, even 4,
I VAR T AE B8 REE L AR IS AR R

Exercise 1 Choose the best answer to complete the following sentences.

1. Thereis ____ bridge over the river.
A. astone old fine B. an old stone fine
C. afine old stone D. an old fine stone
2. It’s surprising that _____little children could do ___ much work.
A. such; so B. so; such
C. such; such D. so; so
3.How ___ the song sounds!
A. pleasure B. pleased
C. pleasant D. pleasantly
4. No sooner had he gone to bed than he fell ____.
A. sleep B. asleep
C. slept D. sleepily
5. They dug ____into the earth, hoping to find something of ____.
A. deep; value B. deeply; value
C. deep; valuable D. deeply; valuable
6. John was so sleepy he could not keep his eyes .
A. open B. opened
C. to open D. opening
7. When he was told the truth, he got ___ with me.
A. angry B. angrily
C. anger D. excitedly
8. It’snot __ whether he’ll return the book to me soon.
A. certain B. certainly
C. sure D. surely
9. Sally isdoing ____in all her courses.
A. particular good B. particularly well
C. particularly good D. particular well
10. The people there were _ young students between the ages of 13 and 15.
A. most B. much

C. mostly D. at most

2
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11. We can do the work with ____money and ____ people.
A. less; few B. less; fewer
C. little; less D. fewer; less
12. The water in this river is very clear but it used to be ever .
A. clear B. more clear
C. clearer D. clearest
13. The Yellow River is the second ____ river in China.
A. long B. longer
C. longest D. as long
14. —Would you like to have ____ coffee?
—No, thanks.
A. a few more B. any more
C. some more D. much more
15. Of the two pears, the child picked outthe _ one.
A. small B. smaller
C. smallest D. more small

16. —Are you feeling ?
—Yes, I’m fine now.

A. any well B. any better
C. quite good D. quite better
17. They have produced ____ grain thisyear __, they did last year.
A. as less; as B. as few; as
C. less; than D. fewer; than
18. He had never spenta _____ day in his life.
A. much worry B. more worrying
C. most worrying D. so worrying
19. This coat is a bit too tight for me. Have you got _____ size in blue?
A. abig B. a bigger
C. the big D. the bigger
20. What he said _____ reasonable, ___it?
A. sounded; wasn’t B. sounded; didn’t
C. was; didn’t D. heard; didn’t
21. Whata ____ day we are having today!
A. lovely B. likely
C. lively D. interestingly
22. Johnistwoyears ___ thanl.

A. smaller B. less
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C. elder D. younger
23. He is said to be the best-known musician
A. alive B. living
C. live D. lively
24. Have you gotany ___information for us?
A. further B. farther
C. far D. farer
25. We found a _____ hotel at the end of the road.
A. new-built B. new-building
C. newly-building D. newly built
26. | saw Joan running along the road, ____ fear.
A. full with B. filling with
C. filled of D. full of
27. Open your mouth ___ and say “Ah”.
A. wide B. widely
C. more wide D. larger
28. I’'m afraid the box is___ heavy for the boy.
A. too very B. very too
C. too much D. much too
29. I know | am short, butheis ___ than .
A. less taller B. more tall
C. no taller D. the taller
30. Wang Linis ____ aworker. He writes novels.
A. more than B. not more than
C. no more than D. less than

Exercise 2 Translate following sentences into English.
RAtiE T FHOZTE L AMRAEN.

— AT IR FL IR A,

R AT SF A — AR

P64 57 E BRI 6 R

AT Z A AR A E R 0 AR R,

M F T Aot —AHF 5 09 KL 99,

$o RAF PR ] SR 0 B 1) S8 2
RAH N F 3], R ALT,
EEEERER, RN THEA 250 £T.
10&&%&@%%ﬁﬁ&ﬂﬁ%ﬁ%ﬁ%o

© o NN PR
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Practical Writing: Posters

I. Introduction

A poster is an informative, often decorative way to attract attention to the
information it contains. It is often a bill or placard displayed in a public place.

Typically, posters include both textual and graphic elements, although a poster may
be either wholly graphical or wholly textual. Posters are designed to be both
eye-catching and convey information. Posters may be used for many purposes, and they
are a frequent tool of advertisers (particularly of events, musicians and films),
propagandists, protestors and other groups trying to communicate a message. Posters
are also used for reproductions of artwork, particularly famous works. Another type of
poster is educational posters, which may be about a particular subject for educational
purposes.

I1. Types of Posters

Here are some of the common types of posters:

Propaganda Posters

World Wars | and 1l saw the emergence of the propaganda and political posters.
They were used commonly for recruitment that inspired patriotism. The “Uncle Sam
Wants You” posters were considered as one of the icons during this era. Alongside the
recruitment posters, propaganda bills were also utilized to persuade, motivate and to
convey powerful messages of nationalism. In China, we can often see such posters
propagandizing the party’s policies.

Advertising Posters

Many of the print posters, especially those produced in the early years of poster
printing, were made to advertise. Most common of these posters were utilized by shop
owners selling food and basic services.

Movie/Film Posters

Colorful posters can help Movie studios entice the public to come and watch their
films. Today, almost all movie outfits have posters to advertise upcoming films.
They’ve become so popular that many of the print posters of blockbuster movies have
become collector items for many.

Event Posters

Posters advertising events have become common. Any sort of public event, from a
rally to a play, may be advertised with posters; a few types of events have become
notable for their poster advertisements.
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Educational Posters
Educational posters usually include research posters and classroom posters.
Research Posters
Posters are used in academia to promote and explain research work. They are
typically shown during conferences, either as a complement to a talk or scientific paper,
or as a publication. They are of lesser importance than actual articles, but they can be a
good introduction to a new piece of research before the paper is published.
Classroom Posters
Most classrooms in schools have posters on the walls. There are several types of
these posters:
¢ Books on poster, in which entire works of literature are legibly printed onto
single posters.
¢ Motivational posters, similar to those found in offices or specific to the class
subject matter.
¢ Posters giving more detailed information on a subject, usually containing
paragraph-form text, in relatively small print.
¢ Pseudo-advertising posters for sports, works of classic literature, etc.

I11. How to Make an Effective Poster

Follow these steps to make an effective poster:

1. Design an effective poster. It is important to make your poster attractive and easy
to read.

+ Choose a background color that will not overwhelm the message;

+ Use appropriate pictures or graphics;

+ Choose fonts that are easy to read—consider color, size and be careful not to mix
too many different fonts.

2. Decide how you will make your poster. Are you going to make a poster on
cardboard by hand? Or do you have access to a computer and printer? Make it in the
way that is easiest and most effective for you.

¢ Computer: Some computer programs allow you to make much larger posters by
sticking several printed pages together. If nots, you can use a large piece of
lightweight cardboard and print off the message, pictures, titles, etc. separately
and stick them onto the cardboard neatly. Decorate the poster edges with borders
or other eye-catching features.

+ By hand: If you cannot print a poster, choose the person with the best printing
skills and use poster paints and bright and easy-to-use markers or pencils to make

J
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the posters. As with the computer version, make sure to decorate in an
eye-catching way.
Choose one simple, memorable message. Place this message in large lettering that
will attract attention. More detailed information can also be added in smaller
lettering.
Add your information. If you are making your own information posters, you
should get the information from a reliable source, such as from books, people
working in the field or on reputable internet sites.
Have your information checked. Have your information checked by somebody
with expertise in the subject, for example, or a teacher. Also get somebody to spell
check the information.
Include contact information. The point of your poster is to get attention. You will
also want people to know where they can come for more information, so include
contact details such as a phone number or an e-mail address.

IV. Poster Samples

1)

Sipers;

Puian

What do | need to learn
. about to get the job done?

My friend, Mouse, has lost his cheese.

[ |
o)
Brjing 2003

OQO

Beijing 2008 Olympics logo Theme Poster of the Mathematics Awareness Month
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3)

Exciting Football Match

Qingdao Manatee Football Team is to challenge the Mountain
Tai Football Team in our city! Both teams are very powerful and
have first-rate players! CCTV Sports Channel will have live
television of it!
® Time: 1:30p.m., Jan. 3 (Tuesday)
® Place: The Etsong Stadium

V. Writing Practice
Directions:
1. Write a poster for an English-speaking contest with the following particulars:
1) the right form of a standard notice
2) tell the purpose and content of this contest clearly
3) write no less than 100 words
2. Write a poster for an international football match with the following information:
2. [HPp Bk e E0 R, . HAMAE Y, W 128H FA4F3: 30, ZE:
2570/, FEHAFEITSE, Wik 84679561
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Unlt Four
Friendship and Love

.....

L'tlmw{ into [nemé
and now our des s'fny

éeepj us close to each
others maél our

. H ﬁ;mr/ﬁ;‘/j/nrxw maore
with the /’:Jm \m/ a lime

= You ave a friend for
lifetime!!
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Reading
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Friendship, lts Foundations and Variants

A quality rendered as ‘friendship’—though the Greek and English terms are not
identical in content—now comes under examination. It is a relation to some other
person or persons without which life is hardly worth living. Some account for it on the
principle of ‘like to like’, others on the opposite theory. Now, loveableness comes of
goodness, or pleasantness, or usefulness. Love is not bestowed on the inanimate, and it
must be mutual; it is to be distinguished from goodwill or devotion, which need not be
reciprocated.

Friendship is a term used to denote co-operative and supportive behavior between
two or more people. In this sense, the term connotes a relationship which involves
mutual knowledge, esteem, and affection and respect along with a degree of rendering
service to friends in times of need or crisis. Friends will welcome each other’s company
and exhibit loyalty towards each other, often to the point of altruism. Their tastes will
usually be similar and may converge, and they will share enjoyable activities. They will
also engage in mutually helping behavior, such as exchange of advice and the sharing
of hardship. A friend is someone who may often demonstrate reciprocating and
reflective behaviors. Yet for many, friendship is nothing more than the trust that
someone or something will not harm them.

Genuine friendship must be based on goodness; what rests on pleasantness (as with
the young), or on utility (as with the old), is only to be recognized conventionally as
friendship. In perfection it cannot subsist without perfect mutual knowledge, and only
between the good; hence it is not possible for anyone to have many real friends. Of the
conventional forms, that which is born of intellectual sympathy is more enduring than
what springs from sexual attraction; while what comes of utility is quite accidental. The
former may develop into genuine friendship if there be virtue in both parties.
Companionship is a necessary condition, in any case.

Variants of friendship, however, may subsist between unequals, as between parents
and children, princes and subjects, men and women, where there is a difference in the
character of the affection of the two parties. A certain degree of inequality—though we
cannot lay down the limitation—makes “friendship” a misnomer. One would not desire

J
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the actual apotheosis of a friend, because that would take him out of reach; it would end
friendship. Friendship lies rather in the active loving than in being loved, though most
people are more anxious to be loved than to love.

Every form of social community—typified in the State—involves relationships into
which friendship enters. The relationships in the family correspond to those in States;
monarch to subjects as father to children, tyrant to subjects as master to slaves;
autocratic rule to that of the husband, oligarchic rule to that of the wife; what we call
timocracy to the fraternal relation, and democracy to the entirely unregulated household.
In some kinds of association, friendship takes the form of esprit de corps. Quarrels arise
most readily in those friendships between equals which are based upon interest, and in
friendships between unequals.

Friendship is a kind of exchange—equal between equals, and proportional between
unequals; a repayment. This suggests various guestions as to priority of claim—e.g.
between paying your father’s ransom and repaying a loan, both being in a sort the
repayment of a debt. No fixed law can be laid down—i.e. it cannot be said that one
obligation at all times and in all circumstances over-rides all others.

The dissolution of friendship is warranted when one party has become depraved,
since he has changed from being the person who was the object of friendship. But he
should not be given up while there is hope of restoring his character.

Friendship is not to be identified with goodwill, though the latter is a condition
precedent; we may feel goodwill, but not friendship, towards a person we have never
seen or spoken to. The reason why conferring a benefit creates more affection than
receiving it seems to be that the benefactor feels himself the maker of the other; we all
incline to love what we produced—as parents their children, or the artist his own
creations.

Man’s highest activities must be exercised not in isolation, but as a member of
society, and such life lacks completeness if without friends. Finally, friendship attains
its completest realization where comradeship is complete; that is to say, in a common
life.

o

oo New Werds

variant n. sth which is slightly different from other similar things *R; &
render v. to represent in verbal form, depict #%; #%
identical a. exactly the same, or very similar #8F ¢9; #8449

bestow v. to give sth as an honour or present #-%; %%



inanimate a.

mutual a.

reciprocate v.
denote v.
connote v.
esteem n.
render v.
altruism n.
converge v.

reflective a.
genuine a.

utility n.

conventionally ad.

subsist v.
intellectual a.
enduring a.
virtue n.

companionship n.

affection n.
misnomer n.
apotheosis n.
typify v.
monarch n.
tyrant n.

autocratic a.
oligarchic a.
timocracy n.

fraternal a.
association n.

Unit Four Computer and Internet s » @

possessing none of the characteristics of life that an animal or plant has
AR, RARM

(of two or more people or groups) feeling the same emotion, or doing
the same thing to or for each other #8zZ49; £ F 4

to show, feel, or give in response or return =4k; = x

to represent, indicate 45 =; &«

to suggest or imply in addition to literal meaning 1 +=; &%

respect for or a good opinion of someone &#; %

to give sth such as a service, a personal opinion or expression #-¥
willingness to do things which benefit other people #)4t.; %#4

to tend toward or achieve union or a common conclusion or result #
B; &4

thinking carefully and quietly 7% #

if people or emotions are genuine, they are honest and sincere A& 49;
AEH

the usefulness of sth = A, A

traditionally and ordinarily %%

to remain or continue in existence 4t%: 7 /£; 4t

relating to your ability to think and understand things 2:449; %m449
existing for a long time # X ¢

a good moral quality in a person, or the general quality of goodness in
people %i%; &R

enjoyment of being with other, fellowship %i#; F4k% %

a tender feeling toward another; fondness #%; &%

a name that does not suit what it refers to 43 & %

the best or most extreme example of sth 4¥i%; % £y A

to serve as a typical example of 4% 3 --- a4 $ A

a king or queen Z %

a ruler who has unlimited power over other people, and uses it unfairly
and cruelly %Z

like an autocrat #:#49

like an oligarchy 3Ek%uis ¢4

a state described by Plato as being governed on principles of honor and
military glory a4 B Br#2 ik 69 R A L e BUS

relating to brothers st ##)

a group of people who are united in a single organization for a
particular purpose t&; #:H
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proportional a.

ransom n.
over-ride v.
dissolution n.
warrant v.
restore v.
precedent a.

confer v.
benefactor n.
isolation n.
attain v.
comradeship n.

properly related in size, degree, or other measurable characteristics;
corresponding 34#44; ABxT 44

the price or payment demanded or paid for such release 4

to be more important than sth 4.5 F

decomposition into fragments or parts o %.; i#

to ensure, guarantee or promise 1&ix; 1af&

to bring back to an original condition #% 4

an act or instance that may be used as an example in dealing with
subsequent similar instances Z#T49; £

to give an official title, honour, or advantage to sh #¥%; %5

one that gives aid, esp. financial aid #8854 ; it #

the state of being alone and without friends or help 3% %; &%

to reach or succeed in getting sth; to achieve #*#%

the feeling of friendship between people who live or work together
Bl &

AT

under examination

account for
come of
rest on
spring from
in any case
lay down

out of reach
lie in

correspond to
esprit de corps

being examined £ % /% A+

to explain the reason for sth or the cause of sth f##; 4L

to happen as a result of sth #&& F; &3]k

to depend on, base on & %

to come from or be a result of sth /& -F; k&

anyway x4 fT

to officially establish a rule, or to officially state the way in which
sth should be done E X #Rx; ML

if sth is beyond your reach or out of reach, you are not able to have
it or getto it & R-T &

to exist or be found in sth # & F

to match or be similar or equal A8 5z; 44

the feelings, such as pride and loyalty, shared by members of a
group of people & A&
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Content Awareness
I. Answer the following questions according to the information from the passage.
According to the passage, what does the loveableness of friendship come from in para.

1.

o gk~ wN

1?

What kind of behavior does friendship denote as a term in para. 2?

What are the variants between unequals mentioned in para. 4?

What does one who has become depraved regain his friendship in para.7?

Why does one who confers a benefit create more affection than receiving it in para. 8?
How to realize friendship completely in the last paragraph?

)

. Read the passage and decide whether each of the following statements is true or
false.

The Greek and English have the similar interpretation of the term
“friendship” in content.

Friendship is based on mutual understanding, respect, mutually helping
behavior and similar taste.

Friendship which is born of intellectual sympathy is as lasting as friendship
springing from sexual attraction.

Friendship cannot last for a long time only between the good without perfect
mutual knowledge.

Friendship lies rather in being loved than the active loving.

There is no debt could be superior to all other debts, therefore should be
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given priority of claim.

( ) 7. If one party of the friendship morally corrupts, he could never attain any
opportunity of being the object of friendship again.

( ) 8. Friendship is an exchange between both equals and unequals.

( ) 9. Goodwill is a condition precedent of friendship and is identified with

friendship.

Language Focus

I11. Choose the definition from Column (B) that best matches each italicized word or
phrase in Column (A).

(A)
bestow
reciprocate
altruism
utility
subsist
affection
ransom
confer
benefactor i
10. isolation j.

© NG RN R
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(B)
to give an official title, honour, or advantage to sb
willingness to do things which benefit other people
to remain or continue in existence
to show, feel, or give in response or return
the price or payment demanded or paid for such release
the usefulness of sth
the state of being alone and without friends or help
a tender feeling toward another; fondness
to give sth as an honour or present
one that gives aid, esp. financial aid
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IV. Find the proper forms of the following words according to the given word class.

1. dissolution (v.)

2. confer (n.)

3. mutual (ad.)

4. typify (a.)

5. enduring (v)

6. identical (v.)

7. reflective (v)

8. attain (a.)

9. precedent (v)

10. isolation (v.)

V. In English, a word may have more than one meaning and can be used with other
words as phrases. Besides, a word may be used as either a noun or a verb.
Translate the meaning of the following sentences, especially the italicized words
with multiple meanings.

spring

1. The organization is ready to spring into action the moment it receives its funding.

2. Thousands of new businesses have sprung up in the past couple of years.

3. Janet’s coming over for a couple of weeks next spring.

4. The children have jumped on the couch so much that they’ve ruined the springs.

5. He said he would spring for the dinner.

6. To the north are the hot springs of Banyas de Sant Loan.

render

1. His rudeness rendered me speechless.

2. The jury has rendered its verdict.

3. She is rendering the book into English from French.

4. We see that freight railroads make good profits while rendering excellent service.

virtue

1. Patience is a virtue.

2. Would there be any virtue in taking an earlier train?

3. She succeeded by virtue of her tenacity rather than her talent.

V1. Choose the correct word or phrase to fill into each sentence, using the proper
form.
correspond to attain restore tyrant proportional

typify reciprocate  springs from variant account for
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1. Now the gene they discovered today does not all these cases.

2. They offered us an exclusive agency for their car and we with an offer of the
agency for our buses.

3. His need to be liked obviously a deep-rooted insecurity.

4. The money I’ve saved roughly the amount | need for my course.

5. The former leader was today to power in the first free elections for twenty
years.

6. The pay will be to the amount of time put in.

7. This single item will suffice to all the rest.

Tamir, one of several sons of the exiled ruler, vowed he would liberate his country from
the .

9. There is evidence that a new of the disease has recently been found in Britain.

10. India independence in 1947, after decades of struggle.

Translation

VII. Translate the following into Chinese.

1. Itisarelation to some other person or persons without which life is hardly worth living.

2. In this sense, the term connotes a relationship which involves mutual knowledge,
esteem, and affection and respect along with a degree of rendering service to friends in
times of need or crisis.

3. Of the conventional forms, that which is born of intellectual sympathy is more enduring
than what springs from sexual attraction; while what comes of utility is quite
accidental.

4. \Variants of friendship, however, may subsist between unequals, as between parents and
children, princes and subjects, men and women, where there is a difference in the
character of the affection of the two parties.

5. Friendship is a kind of exchange—equal between equals, and proportional between
unequals; a repayment.

6. The reason why conferring a benefit creates more affection than receiving it seems to

be that the benefactor feels himself the maker of the other; we all incline to love what
we produced—as parents their children, or the artist his own creations.

VIII. Translate the following into English.

1.
2.
3.

TR BTN T1E, TARBMT LBAYMWELRS. (outof reach)

It 6 U3 B 40 Fo AT Aok IR 2 A& 18 7 38 AL . (lay down)

BFMAEZNZE e 2 &%, XA B T A3 M el Ao 4 4+ 4 4.
(reflective)
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R 7y ) A AR —5, RARKEEGES. (identical)
. BFEARALRANZNLEMERS S, (mutual)
BREAIL R A BLIA K R By 4792, (account for)

BUF KB R E AR T A ZFE ez 8. (restore)
Redg ik B TREAGFTREZHE. (spring from)

Grammarx

a2

1. —RREN 7 B
D) 25 R B 21k, 5 R T  REER .
B 18] 4R4&: every..., sometimes, at..., on Sunday
I leave home for school at 7 every morning.
) BEMAE, BONAE, HFEEL,
The earth moves around the sun.
IR THETREG T,
Pride goes before a fall.
L IR R GRS BB A AN,
I don’t want so much.
2. —REI3ER
1) A 2 gt L af 1 2 AT R A e e R A A RS,
BY B4R #E 4 yesterday, last week, an hour ago, the other day, in 1982 4.
Where did you go just now?
) A AT E—EE R A, ZFHR T REeGHE.
When | was a child, | often played football in the street.
3) @A
It is time you went to bed.
I’d rather you came tomorrow.

4) wish, wonder, think, hope % /A if & B, 1EXIRM &I F] . FHR. EEF.

| thought you might have some. XA 4 R4 & —2k
ERE: AdFeExrAE, E-ZHIEA.
1) 4 want, hope, wonder, think, intend 4.
Did you want anything else?
2) ¥ A& 3h74 could, would.
Could you lend me your bike?
3. —REAERAT
Dshall A T % — A4k, #4# will 4K,
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will £15 & &) F A T &AM, EERZTILEFHATH AR,
Which paragraph shall I read first.
2) be going to+ R E X, kT4 k.
a BN ETHE, BHFMEE.
What are you going to do tomorrow?
batkl, &HZRANFE.
The play is going to be produced next month.
CHIERREAENF
Look at the dark clouds, there is going to be a storm.
be+ R XAk, #HitXREXZHFLAEGE.
We are to discuss the report next Saturday.
4)be about to+ RE R, EAL EMEE,
He is about to leave for Beijing.
4. IMIEFTAHES
TR A R TZA CRAERTRDESRRE, LR AR EAKE.
IERKER AL, 2R ELEL; LTEATHEINNEGHERIRKRE.
H M A have (has) +it %47,
1) A FIAE AT b & A
It is the first/second time....that... 45 M) F 69 Ak 8) 31 4, I ILAE AR AT .
This is the...that...45 44, that A &) 28 ILIE AR ET
It is the first time that | have visited the city.
This is the best film that 1’ve (ever) seen.
X EERALGRIFGRE,
2) tb3 since #= for:
since B R JLEAShAE ALK AT 1A], for I SR JLEASHAE AL LAt 18], 7)o
I have lived here for more than twenty years.
I have lived here since | was born..
5. KT
D#c: Rrdxegdsk.
H A A% A had+3iE 2 473 4 K,
2) i
a.told, said, knew, heard, thought 4 3} jz 4 &M 4] .
She said (that) she had never been to Paris.
b.KiBEI 8] .
AR ERFIALEGRNHEY, RAEAEK, AT EZAN;, RELEE, A
— L&A,
When the police arrived, the thieves had run away.
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c.R TR ® A3, 4= hope, wish, expect, think, intend, mean, suppose %, it
F AR RT R, KA,
We had hoped that you would come, but you didn’t.
3) i & 7 A B 49 B 18] 4k & before, by, until, when, after, once, as soon as.
He said that he had learned some English before.
6. INFERFEITRY
UL HEAT I 09 AR ik
1) AT I F8HlE AdliE o) EAL A FH.
We are waiting for you.
2) AREAT: AT RAPORE LB SE, HE SRS IEEBRAT,
Mr. Green is writing another novel.
(L AET, RATFEHGRE. )
3) A T#rE63hia A get, grow, become, turn, run, go, begin 4.
The leaves are turning red.
4) 5 always, constantly, forever %33 B, & TR ALK A M HVERIF L HF K
A, EAEFALIEANINEH.
You are always changing your mind.

Exercise 1 Choose the best answer to complete the following sentences.

1. Thepenl___ I ___ ison my desk, right under my nose.
A. think; lost B. thought; had lost
C. think; had lost D. thought; have lost
2. We ____ each other the best of luck in the exam.
A. hoped B. wished
C. expected D. wanted
3. —=Can I join your club, Dad?
—You canwhenyou ___ abit older.
A. get B. will get
C. are getting D. will have got
4. 1 don’t think Jim saw me. He _____into space.
A. was just staring B. just stared
C. has just stared D. had just stared
5. The volleyball match will be put off ifit .
A. will rain B. rains
C. rained D. is raining
6. | first met Lisa 3 years ago. She ____ at a radio shop at the time.

A. has worked B. was working
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C. had been working D. had worked
7. 1 don’t like him. He always talks as though he __ everything.

A. knew B. knows

C. had known D. has known
8. I’'m Chinese. Where ___ from?

A. you’re coming B. you come

C. do you come D. are you coming
9. Don’t talk so loudly. The baby .

A. sleeps B. slept

C. has slept D. is sleeping
10. Hurry up, John. The train _____at 8 a.m.

A. is starting B. has started

C. would start D. started
11. We’d better do our Christmas shopping now. Time .

A. runs out B. ran out

C. has run out D. is running out
12. Cook! Here _ the first bus.

A. come B. comes

C. will come D. is coming
13.She ____ lovely whenshe .

A. look; smile B. looks; smile

C. looks; smiles D. look; smiles
14. You __ whatlsaid? | ___ the truth.

A. don’t believe; am telling B. aren’t believing; told

C. didn’t believe; tell D. don’t believe; was telling
15. The topic of the computer ____ always interested me.

A. have B. are

C. has D.is
16. Now thatyou __, why not join us?

A. return B. returned

C. have returned D. are returning
17. l insisted that he _ there alone.

A.go B. went

C. goes D. has gone
18. It that the tourists will pay a visit to our school.

A. reports B. reported

C. is reported D. was reported



19.

20.

21.

22,

23.

24.

25.

26.

27.

28.

29.

30.
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Those people ____ to die rather than surrender.

A. prefered B. were preferred
C. preferred D. has preferred
I'msorry | knowyou___ here.

A. don’t are B. didn’t; were

C. don’t; were D. didn’t; are
When __ you ___ your new car?

A. have; bought B. do; buy

C. did; buy D. had; bought

I won’t leave until I __ my work.

A. do B. did

C. am doing D. have done

We 30 minutes to complete the test.

A. were given B. had given

C. gave D. were giving
The boy ___ in the street till a PLA man came to pick it up.
A. was crying B. has been crying
C. has cried D. had been crying
What he said ____ the listeners.

A. effected B. affected

C. was effected D. was affected
By the end of thistermwe ____ ten English lessons.

A. will learn B. will have learned
C. have learned D. would be learning
Xiao Wang said that he __ to our meeting the next day.

A. will come B. were coming

C. is coming D. would come
We _ careful in doing this kind of work.

A. have to B. will be going to be
C. should have to be D. shall have to be
Look out! The wall ___ fall!

A. is going to B. will be

C. shall D. will

You ____ an English test in a week.

A. have B. had

C. have had D. will have

J
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Exercise 2: Translate following sentences into English.
I RAREHE L, RRER LN,

R E R AR R
WEIFR, W =R EE RN RAT.

Wl 52 8 EN TR RAFR A BN F,

FRE ST R, S REBSME)—IZE P —3 )LD IR,
Z2REAEZIFE—2IL, 2TFHARAND?

R R BA R FAFELETRELT.
KPR EBRM AT, NERKERERET.
BABEMPAREZIATRCTRT EBLE,

10. RN EARN@AR, Hst—HIEHEFSRNREK.
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Practical Writing: Letter Writing Personal Letters

I. Brief Introduction

A letter is a way of communicating between two or more people. There are many
uses and reasons for writing a letter, but usually letters are divided into personal letters
and business letters. Personal letters are between two friends, dealing with a wide range
of personal affairs. They can either be printed or hand-written.

I1. Contents of a Personal Letter

A personal letter usually consists of six (or sometimes seven) parts:

1. Return address (Not needed if the letter is printed on paper with a letterhead
already on it.): All that is needed is your street address on the first line and the city,
state and zip on the second line.

2. Date: Put the date on which the letter was written in the format Month Day Year
i.e. August 30, 2008. Skip a line between the date and the salutation.

3. Salutation: Usually starts out with Dear so and so, or Hi so and so. Note: There is
a comma after the end of the salutation (you can use an exclamation point also if there
is a need for some emphasis) .

4. Body: The body is where you write the content of the letter; the paragraphs should
be single spaced with a skipped line between each paragraph. Skip 2 lines between the
end of the body and the closing.

5. Closing: Let the reader (s) know that you are finished with your letter; usually
ends with Sincerely, Sincerely yours, Thank you, and so on. Note that there is a comma
after the end of the closing and only the first word in the closing is capitalized.
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6. Signature: Your signature will go in this section, usually signed in black or blue
ink with a pen. Skip a line after your signature and the P.S., if there is any.

7. P.S.: If you want to add anything additional to the letter you write a P.S. (post
script) and the message after that. You can also add a P.P.S. after that and a P.P.P.S.
after that and so on. But you should try to avoid any post scripts, or at least avoid using
more than one.

I11. Types of Personal Letters

As said above, personal letters deal with a wide range of personal affairs. So,
personal letters can be classified into different types according to their uses. Here we’ll
discuss some kinds of common personal letters.

A Thank You Letter is a letter that is used when one party wishes to express
appreciation to another party. In day-to-day life there are the situations that may call for
a thank you letter, such as: a follow-up thanks after a job interview or offer; thanks to a
company or institution in appreciation for exceptional customer service received; letters
for wedding gifts, etc.

An Apology Letter is called for when one has caused an inconvenience to someone.
Eating crow is something one never likes to do but when the occasion calls for it, we
should not hesitate to write an Apology Letter.

An Invitation Letter is one of the most popular ways of inviting relatives, friends,
colleagues to important events. In a formal situation, an invitation letter refers to the
request regarding the attendance of a prominent person at some particular event. An
invitation letter can be written for the following purposes: to announce an alumni meet,
to invite to a wedding, anniversary or house-warming ceremony.

A love letter is a romantic way to express feelings of love in written form.
Sometimes sent in the mail, or by electronic mail, the letter may be anything from a
short and simple message of love to a lengthy explanation of feelings.

IV. Personal Letter Format

In the personal letter format, your address, date, the closing, signature, and printed
name are all indented to the right half of the page (how far you indent in is up to you as
long as the heading and closing is lined up, use your own discretion and make sure it
looks presentable) . Also the first line of each paragraph is indented.

J
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Return Address Line 1 1
Return Address Line 2

Dear Name of Recipient, 3 Date (Month Day, Year) 2
Body Paragraph
L
Body Paragraph
2
............................................................................ 4
Closing (Sincerely...), 5
Signature 6
PS. 7

V. Samples of Personal Letters
Sample 1

506 Country Lane
North Baysville, CA 53286
July 16, 2008

Dear Susan,

It feels like such a long time since the last time | saw you. | know it’s only been several weeks since |
saw you. So far my summer has been great!

I spend all my weekends at the beach. | am getting a nice tan and you can no longer say | am paler than
you. | have been playing lots of volleyball, surfing and building a nice collection of sea shells. Just this past
weekend | took second place in a sandcastle building contest!

I hope the summer’s been going well for you too. There’s only a month and a half left in summer

vacation and after that it’s back to school. Would you like to meet up some time before school starts?

Your friend,
P.S. John Austin says hi. Signature
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Sample 2
Beauharnais
Paris
December 1795

| wake filled with thoughts of you. Your portrait and the intoxicating evening
which we spent yesterday have left my senses in turmoil.

Sweet incomparable Josephine, what a strange effect you have on my heart! Are
you angry?

Do | see you looking sad? Are you worried? ...

My soul aches with sorrow, and there can be no rest for your lover; but is there
still more in store for me when, yielding to the profound feelings which overwhelm me,
I draw from your lips, from your heart a love which consumes me with fire? Ah! it was
last night that | fully realized how false an image of you your portrait gives!

You are leaving at noon; | shall see you in three hours. Until then, mio dolce amor,
a thousand kisses; but give me none in return, for they set my blood on fire.

Bonaparte

V1. Writing Practice
Directions:

Suppose you have just had a job interview with John Smith, the personnel manager of the
ABC company. Please write a Thank You Letter with the help of the following outline.

Dear
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New Theory: How Intelligence Works

By ker Than
I 4ike memory, human intelligence is probably not confined to a single area in the
brain, but is instead the result of multiple brain areas working in concert, a new review
of research suggests.

The review by Richard Haier of the University of California, Irvine , and Rex Jung of
the University of New Mexico proposes a new theory that identifies areas in the brain
that work together to determine a person’s intelligence.

“Genetic research has demonstrated that intelligence levels can be inherited, and
since genes work through biology, there must be a biological basis for intelligence,”
Haier said.

The review of 37 imaging studies, detailed online in the journal Behavioral and Brain
Sciences, suggests that intelligence is related not so much to brain size or a particular
brain structure, but to how efficiently information travels through the brain.

“Our review of imaging studies identifies the stations along the routes intelligence
information processing takes,” Haier said. “Once we know where the stations are, we
can study how they relate to intelligence. ”

The new theory might eventually lead to treatments for low 1Q, the researchers say,
or to ways of boosting the 1Q of people with normal intelligence.

Parieto-Frontal Integration Theory (P-FIT)

In their review, Haier and Jung compiled a list of all the brain areas previous
neuroimaging studies had found to be related to intelligence, placing greater emphasis
on those areas that appeared multiple times. The list they came up with suggests that
most of the brain areas thought to play a role in intelligence are clustered in the frontal
and parietal lobes. Furthermore, some of these areas are also related to attention and
memory and to more complex functions such as language. The pair does not think this
is a coincidence. In their P-FIT, they suggest that intelligence levels are based on how
efficiently these brain areas communicate with one another.

Haier says the new theory sidesteps the sticky question of what intelligence is,
something that scientists have yet to agree on. “In every single study that we reviewed,
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there was a different measure of intelligence,” Haier said. “There’s controversy about
what is the best measure of intelligence. There’s controversy over how broad or narrow
the definition of intelligence should be. Our work really goes beyond those questions
and basically says that irrespective of the definition of intelligence you use in
neuroimaging studies, you find a similar result.”

Earl Hunt, a neuroscientist at the University of Washington, who was not involved in
the research, said the P-FIT model highlights the progress scientists have made in
recent years toward understanding the biological basis of intelligence. “Twenty-five
years ago researchers in the field were engaged in an unedifying discussion of the
relation between skull sizes and intelligence test scores,” Hunt said.

Building upon Previous Work

Haier and Jung were also behind other important intelligence-related studies. In 2004,
they found that regions related to general intelligence are scattered throughout the brain
and that the existence of a single “intelligence center” was unlikely.

And in a 2005 study, they found that while there is essentially no difference in
general intelligence between the sexes, women have more white matter and men more
gray matter. Gray matter represents information processing centers in the brain, and
white matter links the centers together. The finding suggested that no single structure in
the brain determines general intelligence and that different types of brain designs can
produce equivalent intellectual performance.

Knowing what determines intelligence might lead to treatments for diseases of
intelligence like mental retardation, Haier said.

“It would be important to know how intelligence works to determine if there’s any
way to treat low 1Q,” Haier told LiveScience. “If you can treat low 1Q in mental
retardation because you identify something wrong in the brain that’s affecting
intelligence, then that raises the question of whether you can raise 1Q in people that
don’t necessarily have the brain injuries.”

o

oo New Werds

confine v. keep (a person or an animal) in a restricted space FR#|/£ 3% — =14 &
propose v. offer or put forward (sth) for consideration; suggest #2ix; #ix
demonstratev.  show £#; £

inherit v. receive (property, a title, etc.) as a result of the death of the previous

owner; derive (qualities, etc.) from an ancestor 47& (% . k#7%);
#AE
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detail v.
n.

boost v.

compile v.

cluster v.

parietal a.

lobe n.
coincidence n.

sidestep v.
sticky n.
controversy n.

highlight v.

n.
unedifying a.
essentially ad.

equivalent a.

retardation n.

EHIE

describe sth fully (to/for sh) (/4% A) itk L F4

small, particular fact or item @8 ; @¥%; #iF

increase or improve sth 3%:%; &%

collect (information) and arrange it in a book, list, report, etc. 44 (%
) IR R K REF)

round sb/sth form a cluster round sb/sth; surround sh/sth closely # % #&
EAIEMIG R R, Sk, BHR

of either of the bones (parietal bones) forming part of the sides and top
of the skull FapzAEey; TR 49

et et

occurrence of similar events or circumstances at the same time by
chance 54 (#9%)

avoid dealing with sth difficult £ 7

situation that is hard to deal with A & #8940

public discussion or argument, often rather angry, about sth which
many people disagree with 27 ##i6; &8

give special attention to (sth); emphasize xf (£F4) FisFs 692 %,
&RiF, RE

best, most interesting or most exciting part of sth &4 & % X &4H a3 o
unpleasant and meaningless Riirbedd; F &L

in his/its true nature; basically A& L; AKX L

equal in value, amount, meaning, importance, etc. (. #&. EX. ¥
ZHF) AR 6

mental retardation % /iR 4k

AT

in concert

place emphasis on
come up with

be based on

be related to

go beyond
irrespective of
agree on

co-working together —%; 41

stress

produce,think of

AT AR

be connected with 5---# %

exceed sth &it Gk F4)

not taking account of or considering (sth/sh) T <% /&
have or express the same opinion about sth £# % & L—2
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Content Awareness

I. Answer the following questions according to the information from the passage.
How does the human intelligence work according to the passage?

Is intelligence related to brain size or a particular brain structure? Why or why not?
What are the most of the brain areas thought to play a role in intelligence?

Why do the scientists avoid defining intelligence?

What are the benefits of knowing what determines intelligence?

AN

I1. Choose the best answer to each question with information from the passage.
1. What is NOT true about human intelligence?

A. It involves the work of multiple brain areas.

B. It might pass down from generation to generation.

C. It is not mainly decided by brain size or a particular brain structure.

D. It has no difference between the sexes.

2. The general intelligence is related to ______in the brain.
A. scattered regions B. intelligence center
C. white matter D. gray matter

3. What might the new theory mentioned in the passage be used?
A. Treat low 1Q.

B. Boost the 1Q of people with normal intelligence.
C. Identify the stations along the routes intelligence information processing takes.
D. Both A and B.
4. What can we infer from the passage?
A. Women are more clever than men.
B. Men are more clever than women.
C. Both sexes have their own advantages in the general intelligence.
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D. The intelligence performance vary between sexes.
5. Which of the following statements is NOT true about the study of intelligence?
A. Intelligence levels are based on the size of the skull.
B. Intelligence must base on a biological basis.
C. The scientists are still puzzled about what is the best measure of intelligence.
D. Once scientists have identified the cause for affecting intelligence, it will benefit
people a lot.

Language Focus
I11. Find the proper forms of the following words or expressions according to the given

word class.
1. confine (n.)
2. propose (n.)
3. inherit (n.)
4. detail (a.)
5. controversy (a.)
6. definition (v.)
7. demonstrate (n.)
8. essential (n.)
9. coincidence (v.)
10. emphasis (v.)

IV. In English, a word may have more than one meaning and can be used with other
words as phrases. Besides, a word may be used as either a noun or a verb.
Translate the meaning of the following sentences, especially the italicized words
with multiple meanings.
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demonstrate

1. Atrainer came in to demonstrate how the new computer system worked.

2. Brenda wanted to demonstrate her sympathy in a practical way.

3. Thousands of people demonstrated outside the parliament building last night.

propose

1. In his speech he proposed that the UN should set up an emergency centre for the
environment.

2. A number of theories have been proposed to explain the phenomenon.

3. Shaun proposed to me only six months after we met.

V. Choose the correct word or phrase to fill into each sentence, using the proper form.

inherit demonstrate propose confine detail
boost coincidence controversy highlight essentially

After her operation, she was to bed for a week.

The election democracy in action.

The committee that new legislation should be drafted.

The unexpected win the team’s morale.

She’s added a few characters and changed some names but this is a true story.
This report some of the problems faced by old people in winter.

The computer’s features are in our brochure.

The plot of the novel relies too much on to be realistic.

. The appointment of the new director aroused a lot of

10. She a little money from her grandfather.

© o N gk wNPRE

Translation

VII. Translate the following into English.

895 % Rk 2 5 B FAEIR1F 69, (in concert)

A& FERMAEEEZ 5. (put/lay/place emphasis on)
Kt 2 TR ERIFE 69454 & L. (base... on)
HEARFELFLEFEmA X, (be strongly related to)
LSS AE R 2 5 R AR A TR, (go beyond)

EEER TR A, Roftik. M3k E. (irrespective of)
W8k T Al E 693 £ &, (come up with)
LREMFRZEMN 4 FHF LAZIL—2. (agree on)

C MR T FF e A L F IR AL, (inherit)

10 XK TENRTOHATHEMILERGHERZGFE A LEHFEE K5 K.

© e NN PR



88 IR TR ETIEEIE
g fd}\‘/ English for Part-time Postgraduate Students

(controversy)

Grammarxr

W & 2h il
1B BRI RO IE SR 45 1E
BAHFATREATELLARCEGEANEE, RATHHFIMSLTESTOLAL.
2) ¥ &399I ought #= have 4}, J& @ R A84: R to &9 2 X,
) WEAFIEEA AL, KR, BPFESH1E H ZAREL R Ao,
) EEAFHINEAIEFEHX, FFEARILIX. 518FHX.
2. Lb%i can #1 be able to
Dcan &4 7; THe G0 A could), RA FIAKXF LK (could). be able
to T A T E&ATI &, Hlde:
They will be able to tell you the news soon.
2) R JA be able to
adz T o 3h1d) /5 .
bAz FH A6 E
c.A it K0 2| AR AT,
dA T & & kT&MH
ek TR T 0, R 48 was/were able to, 488 could, 4)4w:
He was able to flee Europe before the war broke out.
=He managed to flee Europe before the war broke out.
3. b# may 0 might
DATAFRER; ATEAARBEHIEN; may KESE, AFAR. Hlhe:
May God bless you!
He might be at home.
AR might RN, FRTFEA, RETRMEL may /Db,
2)#23&: may/mightas well, B &@IERF 0 49 REK, A “TH7. Hlde:
If that is the case, we may as well try.
4. LbE must #1 have to
1) AR “%” #9F %, have to R =B E Z, must R FoliEA LN L
Ak, BREN LG LE, Hlhe:
My brother was very ill, so | had to call the doctor in the middle of the night.
He said that they must work hard.
2)have to H AAR. 4. B A EAL, M must RA —FH K. {2 must T A T i8] 4%
%Ii%“l’ff’xn’ﬁié&-éﬁ M‘%EXX%‘O 1] %

n

?rf%c
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He had to look after his sister yesterday.
EFTELEMT: donthaveto &7 “HRub”;
mustn’t AR Bk,
You don’t have to tell him about it. #& R — & Zde b F 4 if i,
You mustn’t tell him about it. 4% — & R &deik 4+ F 4 4.
5. must FrRHEN
1) must Bl EHE &) ¥ AT A REIER, TH “—E7,
2)must FaF I 6 RAERIVAE L A G F RN, must /5 @@ F & Z 379
be &) & RAT A ) g HEAT RS .
You have worked hard all day. You must be tired.
He must be working in his office.
3)must & =3 C& A 69 F e M BT, must 245 7 AT,
I didn’t hear the phone. | must have been asleep.
4) must & wAF it & TR R A 0 BN, must & @24 R E X 69 R EEAT K.
—Why didn’t you answer my phone call?
—Well, I must have been sleeping, so | didn’t hear it.
5) &M A can’t. ] dm:
If Tom didn’t leave here until five o’clock, he can’t be home yet.
6. FHENRIRE
can, could, may, might, must % > & =40, HA k4 TF:
1) H&FHE+3E R
AT AR R F LN, et shiE @ w h A 3hiE. e
I don’t know where she is, she may be in Wuhan.
2) A& FE+B A IARATH . F) e
R AT I BB R B HAT 0 T LB AT AR
At this moment, our teacher must be correcting our exam papers.
3) tE &I +3H 1 AR, e
Foaatit & FsLeg e,
We would have finished this work by the end of next December.
The road is wet. It must have rained last night.
4) H5 530138 +3h 18 d) A TR AT . ) de:
Atk E AL A FHFHEN.
Your mother must have been looking for you.
5)dfm ey T2 X ££19H XA can’t, couldn’t &=, #]4e:
Mike can’t have found his car, for he came to work by bus this morning.
7 &: could, might & 7~ 3 B A~ & R A, H AN E AR E S 4o can, may.
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7. 1EZiA+have+id & 517
1) may (might) have+done sth, can (could) have+done sth, & =itk , )it At 1a
ETRAAEGERE. Bl
Philip may (might) have been hurt seriously in the car accident.
Philip can (could) have been hurt seriously in the car accident.
2) must have+done sth, *fifafla BT 464 A 69 FHegml, EAHE, BA"
FE", "R EL, fl:
—L.inda has gone to work, but her bicycle is still here.
—She must have gone by bus.
3) ought to have done sth, should have done sth, Az iZ# % F, ™mF £ EHEA K.
FREERT “TZMEETRUT . i
You ought to (should) have been more careful in this experiment.
He ought not to have thrown the old clothes away. (¥% E&457 . )
ought to /£+& A, _E bt should 3%,
4) needn’t have done sth, &= AKX SEMEF. #4o:
I dressed very warmly for the trip, but | needn’t have done so. The weather was hot.
5)would like to have done sth, & =~ AT HMEF. #]40:
I would like to have read the article, but | was very busy then.
8. should #1 ought to
should #= ought to # 4 “mi%” #4&%, TH FEA A, #4o:
—Ought he to go?
—Yes, | think he ought to.
ATER. 440, EA W should (%) . had better (%) . must (5640) Z#73E7% .
9. had better &Rix “E|RiF”
had better #8 5 F—A~84h3d, CRA—MH X, €BERZRKFNIRTY.
had better do sth;
had better not do sth;
It is pretty cold. You’d better put on my coat.
She’d better not play with the dog.
had better have done sth & =5 FEZAR LR, FH KRR, #ld=:
You had better have come earlier.
10. would rather "R “FRE”
would rather do;
would rather not do;
would rather...than... T/& - ~E.
&4 would sooner, had rather, had sooner #f& 7 “FR”. “F” 44& %, #)de:
If | have a choice, | had sooner not continue my studies at this school.
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I would rather stay here than go home. =1 would stay here rather than go home.

11. will A would
T E:

1) would like; would like to do=want to

Would you like to go with me?

2)Will you...? Would you like...?

some, A& any., f4e:
Would you like some cake?
3) F LM F A will,
Won’t you sit down?
12. Eb%: need FA dare

X IE BT AR S LB, XA

6. TR G Fafth e,
R B, & E 49 to il T VAR E 9%,
1) =X 319 need(F&; £XRK)
need +n./to do sth
2) A3
Need you go yet?
Yes, | must. /No, | needn’t.

3) need #94% 354X : need, want, require, worth (% 2-14]) /&

need doing=need to be done.

Azhis, YEAH
need & 5& S_#h 38 i 5 @ 49 T\ii\% SR to, M dare 4F 52 L3079

need, R A& need & 4= do,

EARE, HE KR,

FASL T RNBLET, £219) &) P — A

—#& A A would, won’t you & —Fr EkiiE A, e

AHiE, WA AR LR TR

T & X4 need not, F)4e:

0 4% doing 7T AR AR B

Exercise 1 Choose the best answer to complete the following sentences.

1. — Where is Mary?
— She _____inthe library.
A. should be
C. can be
2. His room is dark. He must
A.go
C. have gone
3. “Will your father stay home tonight?”
“I’m not sure. He ___ to work.”
A. must go
C. may be gone
4, “Where is Tom?”
“He isn’t here | think he
A. may

to bed.

o

. must be
D. must have been

o8]

. be going
D. have been gone

B. can go
D. may be going

have gone home.”

B. must
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C. might D.AorBorC
5. “l think Helen is at home.”

“No, she ___ be at home, for she phoned me from the airport just five minutes ago.”

A. mustn’t B. needn’t

C.can’t D. daren’t
6. He’s late. What ___ have happened to him?

A. can B. may

C. should D. must
7. he be watching TV now?”

“Yes,he __ be watching TV now.”

“No, he ___ be watching TV now.”

B. Can; must; can’t
D. Can; can; mustn’t

A. Must; can; mustn’t
C. Must; must; can’t
8.“ . He have left yesterday?”
“Yes, he  yesterday.”
“No, he ___ yesterday.”
A. Must; must have left; can’t have left
B. Can; can have left; can’t have left
C. Can; must have left; can’t have left
D. May; must have left; shouldn’t have left

9. You must be a writer, ____ you?
A. mustn’t B. are
C. must D. aren’t
10. You must have seen her yesterday,  you?
A. mustn’t B. haven’t
C. didn’t D. don’t
11. You must have seen her, __ you?
A. haven’t B. didn’t
C.don’t D.AorB
12. There was plenty of time. She __ worried or hurried.
A. mustn’t have B. shouldn’t have
C. must be D. needn’t have
13. 1 gotup early, but I so because | had no work to do that morning.
A. mustn’t have done B. didn’t need to do
C. needn’t have done D. can’t have done
14.1 ___ up early this morning. So I stayed in bed till 9 a.m.

A. needn’t have got B. didn’t need to get



15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.
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C. shouldn’t have got D. can’t have got
The flower is deadv. | _____ it more water.

A. will give B. would have given
C. must give D. should have given
He  have come here yesterday, but he didn’t.

A. could B. should

C. ought to D.AorBorC
“Must he do it?”

“No,he

A. mustn’t B. needn’t

C. doesn’t have to D.BorC

“Need you go now?”

“Yes,| __ "“No,I_ "

A. need; needn’t B. must; needn’t
C. may; mustn’t D. can; needn’t
“May | borrow your bike?”

“No,you "

A. mustn’t B. may not

C. had better not D. can’t

“Can | do it?”

“No,you ____ .”or “No, please ____.”

A. can’t; doesn’t B. can’t; don’t
C.can’t; can’t D. can’t; you don’t
I missed the last bus, so 1 go home on foot.

A. must B. have to

C. may D. had to

We ___ hurry if we want to arrive in time.

A. must B. need

C. may D. have to

He ought to have won the first prize, ___ he?

A. oughtn’t B. shouldn’t

C. mustn’t D. oughtn’t to

He  get up early when he lived in the countryside.

A. would B. used to

C. mustn’t D. can’t

My brother _ be very naughty, and my sister ___like reading.

A. used to; would B. would; used to
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C. used to; used to D. would; would
26. _ you please pass on a message to him?

A. Do B. Shall

C. May D. Will
27. _ we set off now?

A. Shall B. Will

C. Would D. ought
28.“  he open the window?”

“Yes, please.”

A. Does B. will

C. Shall D. Would
29. I’ve told him many times, but he ____listen to my advice.

A. shall not B. won’t

C. will not D. wouldn’t
30. “Will you lend me hand?”

“Yes, I~

A. will B. shall

C.can D. may

Exercise 2 Translate following sentences into English.
WATHRALETS5%T.

B RATR T e ALk

B $E 7L, W TAEZRBEEIRKS,
BEARF B Tegur A AR AF 45—k, RTAFE| £ % £ H,
Rt 2L, RASRE|H,

BNV RIF R EHH B FE,

Pt K R FEA TR R F0iX A % A,
BA—=AF DB, RNMAE bk,

. ARE R BT MR E

10. IAEARIZ A bt T2 A BAL.

© o N gk RE
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Practical Writing: How to Write an Abstract

I. General Introduction

An abstract is a brief summary of a research article, thesis, review, conference
proceeding or any in-depth analysis of a particular subject or discipline, and is often
used to help the reader quickly ascertain the paper’s purpose. When used, an abstract
always appears at the beginning of a manuscript, acting as the point-of-entry for any
given scientific paper or patent application. Abstraction and indexing services are
available for a number of academic disciplines, aimed at compiling a body of literature
for that particular subject.

The abstract is the reader’s first encounter with your paper, and is the chief means by
which scientists decide which research reports to read in their entirety. The abstract
should provide a brief summary of the findings of the paper, and should be a
stand-alone document that can be understood without reading the paper.

Il. The Content and Role of an Abstract

A properly written abstract consists of the title of the study, the authorship and the
body of the abstract, which must be single spaced and fit within the space allowed (usu.
no more than 500 words) . The Formal Abstract and the abstract you include with your
paper will have different formats for the heading, while the body of the abstract will be
the same.

The role of the abstract is to tell readers:

(a) WHAT the research is—what question the research is attempting to answer;

(b) WHY the research was done;

(c) HOW the research was done—what methodology was used;

(d) WHAT the results of the research are;

(e) What the results MEAN.

In effect, the abstract sums up the research and summarizes the separate sections of
the report: the introduction, the methods section, the results section and the discussion
and conclusion sections.

I11. Sample Abstract
Training in Complementary Feeding Counselling of Healthcare Workers and
Its Influence on Maternal Behaviours and Child Growth

Shakila Zaman?, Rifat n. Ashraf*, and José Martines?
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Background: A study in Brazil had shown the success of training in communication
and counselling skills among health workers in improving the nutritional status of
young children. Questions were raised whether the method used in the study in Brazil
would also be effective when applied in other countries.

Objective: Determine the efficacy of training health workers in nutrition-
counselling in enhancing their communication skills and performance, improving
feeding practices, and reducing growth faltering in children aged 6-24 months.

Methodology: A cluster-randomized controlled trial was carried out. Forty health
centres were paired, and one centre of each pair was randomly allocated to the
intervention group, and the other to the control group. The Integrated Management of
Childhood Illness (IMCI) module— “Counsel the mother” —was used for training
health workers in the health centres in the intervention group. Data from 36 paired
health centres and 375 mothers and their children aged 6-24 months recruited from
these health centres following consultation with health workers were included in
analysis. Mother-child pairs were visited at home within two weeks, 45 days, and 180
days after recruitment. Information was recorded on the feeding practices, recall of the
recommendations of health workers, and sociodemographic variables at these
home-visits. Weight and length of the child were measured at each contact.

Results: The communication skills and consultation performance of health workers
were significantly better in the intervention group than in the control group (82% vs
51%, p=0.0152). The mothers’ recall of the recommendation of health workers and
reported infant-feeding practices were also significantly better in the intervention group
than in the control group (29% vs 4%, p=0.01), even 180 days after the recruitment
consultation. Growth faltering was less in the intervention group, with the largest effect
observed among children in the age-group of 12+ months.

Conclusion: These results indicate that training in IMCI feeding counselling can
enhance the communication skills and performance of health workers. Improved
feeding practices of counselled mothers can, in turn, reduce growth faltering in their
children.

Key words: Child-feeding practices; Child growth; Impact studies; Infant growth;
Nutrition counselling; Training; Pakistan

IVV. Writing Practice

Directions:

Use the Abstract Worksheet to write an abstract for the article you have found. As a
first draft, write one or two sentence that summarize each section. For your final draft,
make sure the abstract “flows” logically. Give it to your classmates to read. Ask them
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to tell you what they think you actually did and what you found. Revise it when
necessary.

Abstract Worksheet

Use one or two concise sentences to summarize the most important aspects of your
project for each section listed below.

Project Title
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Reading
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US Database Exposed Thousands of Social Security Numbers

WY ASHINGTON, April 20—The Agriculture Department for years publicly listed
Social Security numbers of tens of thousands of people who received financial aid from
two of its agencies, raising concerns about identity theft and other privacy violations.

Officials at the department and at the Census Bureau, which maintains the database
where the personal information was listed, were evidently unaware that it contained
Social Security numbers. The problem was reported to the government last week by a
farmer in Illinois who stumbled across the data on the Internet.

“I was bored and typed the name of my farm into Google to see what was out there,”
said Marsha Bergmeier, president of Mohr Family Farms in Fairmount, Il1.

The first link in the results was to the Web site of Ms. Bergmeier’s farm. The second
was to a site that Ms. Bergmeier had not heard of, FedSpending.org, which has a
searchable listing of federal government expenditures. It uses information from the
government database.

Ms. Bergmeier said she was able to identify almost 30,000 records in the database
that contained Social Security numbers.

“l was stunned,” she said. “The numbers were right there in plain view in this
database that anyone can access.”

While there is no evidence that the information has been used improperly, officials at
the Agriculture Department and the Census Bureau removed the numbers from the
census Web site last week.

Officials said the Agriculture Department’s use of Social Security numbers in a
public database was common practice when the database was first created, before
online identify theft was a well-known problem.

Department officials said that more recently when government agencies began
reviewing public databases to remove personal information like Social Security
numbers, they failed to notice the numbers’ being published in this instance. Terri
Teuber, a department spokeswoman, said the agency was notifying those whose Social

J
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Security numbers were on the site. She said the agency planned to contract with a
company to monitor the credit reports of those whose numbers were disclosed.

“We took swift action when this was brought to our attention and took the
information down,” Ms. Teuber said. “We want to make sure that it doesn’t exist on
any publicly available Web site.”

The department said its review of the database showed that 63,000 people could be at
risk.

Officials at the White House Office of Management and Budget, which oversees the
database, said they believed that the disclosure of the Social Security numbers was
limited to the Agriculture Department information.

“We take the loss or exposure of personal identifiable information very serious,” said
Sean Kevelighan, a spokesman for the budget office, “but we are confident that this is
an isolated incident”.

Privacy advocates, however, say the actions by the agencies may not be enough. The
database is more than two decades old and is used by federal and state agencies,
researchers, journalists and private citizens to track government spending. Thousands
of copies of the database exist.

Marc Rotenberg, executive director of the Electronic Privacy Information Center, a
privacy rights group, said the improper disclosures might have violated the Federal
Privacy Act, which restricts the release of such personal information. “Federal agencies
are under an obligation to limit the use of Social Security numbers as an identifier,” Mr.
Rotenberg said. “It doesn’t look like that’s what happened in this case.”

Officials from the budget office say they do not think disclosure of the numbers by
the Agriculture Department violates the Privacy Act because the numbers were not
displayed by themselves in the data, but as part of a larger number.

FedSpending.org is owned by the nonprofit OMB Watch, a group that monitors the
Office of Management and Budget.

The group created the site last year to provide public access to government contracts
and grants in a searchable database. Users can search by company or individual hames
to see who got federal money.

OMB Watch said it agreed to take down the data on its Web site for 30 days while
the government fixed the problem. Gary Bass, executive director of OMB Watch, said
the agency’s use of Social Security numbers in the database was “deplorable”.

“It is most unfortunate that at least one agency has been inserting personally
identifiable information into this database for a number of years,” Mr. Bass said.
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He said the database was a valuable tool for government transparency and public
disclosure and hoped that officials could design a system that provided useful
information while protecting privacy.

The disclosure of Social Security numbers in the census database is the latest in a
string of data breaches at federal agencies in the past few years. Last year, hackers
accessed an Agriculture Department database containing the names, Social Security
numbers and photos of current and former agency employees.

The Department of Energy, the Navy, the Department of Veterans Affairs, the Social
Security Administration and the Internal Revenue Service also suffered data breaches
last year where personal information was lost or stolen.

o

violation n.
evidently ad.
stumble v.
searchable a.
stun v.

access v.

improperly ad.

remove v.
notify v.
contract v.
disclose v.
swift a.
exposure n.
available a.
oversee v.
isolated a.
advocate v.
n.
release n.
identifier n.
fix v.
deplorable a.

oo New Werds

violating or being violated #&; #¥#; ¥, F#; &L

obviously; it appears that B 23; 2R

find sb/sth unexpectedly or by chance FsF iR 1B R E N EAIEFY

able to be searched #.3% % 2|49

daze or shock (sb), e.g. with sth unexpected (% A)B B 1 &5 &2 K

I

to obtain access to (data or processes) i# A

in an improper way ~4&-iE i

to move from a place or position occupied #&; 44£; Mk

to give notice to; inform 4 4=

to enter into by contract; establish or settle by formal agreement %-4-F

to make known (sth heretofore kept secret) 43 &

moving or capable of moving with great speed; fast ek ¢9; #3249
the act or an instance of exposing # &

capable of being gotten; obtainable =43 ¢4

supervise ME; WAL(EAIEFH)

separated from others; solitary or singular & &9; 381k4y

to speak, plead, or argue in favor of #47; #&48; Z#H

supporter X ¥4 WA sekH; REH

releasing or being released #3#%; % %&

a symbol that serves to identify, indicate, or name a body of data 47+

to improve the appearance or condition of; refurbish 4:22; f#x

worthy of severe condemnation or reproach &% i#7r49; ALK
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insertv. to put or set into, between, or among #&A
transparency n.  a transparent object, esp. a photographic slide that is viewed by light
shining through it from behind or by projection %8

breach n. a violation or infraction, as of a law, a legal obligation, or a promise i#
K #15
hacker n. one who illegally gains access to or enters another’s electronic system

to obtain secret information or steal money & /% 2%

AT

in plain view
common practice
in this instance

at risk

take down

a string of

under an obligation

obviously @ 5 L

the usual way 5 % # %

in terms of ZEAT; sttmz
in danger 4 £ &%+

write down ¢ F

a series of —it &

having responsibilities # 5 1=

& ReadingiEXENCISEs

Content Awareness

I. Answer the following questions according to the information from the passage.
1. Why are the concerns raised about publicly listed Social Security numbers?
2. Why was Ms. Bergmeier stunned when she typed the name of her farm into Google to

see what was out there?

3. Has the information in a public database been used improperly? Why or why not?
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4. What did the related officials do when they found out the problem?
5. What does the world “deplorable” in the title of the text refer to?

I1. Choose the best answer to each question with information from the passage.
1. What result was Marsha Bergmeier found when linking to the Web site?
A. Ms. Bergmeier’s farm.

B. FedSpending.org.
C. OMB Watch.
D. Both A and B.
2. What was the purpose for government agencies to create personal information in a public
database at first?
A. They wanted the public to access to the information easily.
B. They regarded it as their responsibility.
C. They wanted the business to make use of them to make a profit.
D. They just put them on the net without any purpose.
3. Why does the disclosure of the numbers violate the law?
A. Because it may violate the Privacy Act.
B. Because it may cause identity theft.
C. Because it may make people stunned.
D. Because it cannot guarantee government transparency.
4. What can we infer from the passage?
A. All the Social Security numbers in the US can be found on the net.
B. The disclosure of Social Security numbers has violated the Federal law.
C. The Social Security numbers have been commercialized in the US.
D. The Social Security numbers have been improperly used.
5. Which one is NOT mentioned in the passage?
A. The Agriculture Department has publicly listed Social Security numbers for long.
B. The Agriculture Department planned to contract with a company to monitor the credit
reports of those whose numbers were disclosed.

C. FedSpending.org is owned by the profit OMB Watch, a group that monitors the Office
of Management and Budget.

D. Hackers accessed an Agriculture Department database containing the names, Social
Security numbers recently.
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Language Focus
I11. Find the proper forms of the following words according to the given word class.

1. violate (n)
2. access (a.)
3. deplorable  (v.)
4. isolate (n.)
5. expose (n.)
6. insert (n.)
7. remove (n.)
8. improper (ad.)
9. hacker (v.)
10. obligation (v.)

1V. Choose the definition from Column (B) that best matches words in Column (A).

(A) (B)
1. notify a. supervise
2. remove b. inform
3. insert C. supporter
4. oversee d. quick
5. fix e. search for
6. swift f. obviously
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7. advocate g. putinto

8. track h. issue; set free
9. evidently i. take away
10. release j. solve

V. In English, a word may have more than one meaning and can be used with other

words as phrases. Besides, a word may be used as either a noun or a verb.

Translate the meaning of the following sentences, especially the italicized words

with multiple meanings.

contract
1. Tyler has agreed a seven-year contract with a Hollywood studio.
2. The economy has contracted by 2.5% since last year.

w

Two-thirds of the adult population there has contracted AIDS.

4. The Housing Authority of Louisville quit contracting with one of its resident
management corporations because the corporation began to cheat.

release

1. Police arrested several men, who were later released.

2. Aversion of the game for Mac computers will be released in February.

3. The film will be on release, you can go see it in a cinema.

V1. Choose the correct word or phrase to fill into each sentence, using the proper form.
exposure stumble oversee deplorable access
advocate release remove insert disclose

1. He refused to the identity of the politician.

2. His hand shook slightly as he the key into the lock.

3. Police investigating tax fraud across a drugs ring.

4. Many kinds of locks are available to prevent people from your computer

5. the old wallpaper and fill any holes in the walls.

6. The visit to Germany gave them to the language.

7. Clinton was seen as a strong for a variety of educational improvements.

8. You must employ someone to the project.

9. Something must be done about the state of our roads.

10. Police have not the names of any of the people involved.

Translation

VII. Translate the following into English
1. EB, —RA—RYALFNGEIIREH. (common practice)
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HPOICRAG AT, PTVARAT 121804 89 3L 4. (under an obligation)
AV IS LB X % T, KR8] AR BE AL, (at risk)
Fhibd . RICHFHICT AN4E%. (in this instance)

=+ & E R AU kA . (violate)

EAFfa vy SR+ 4 K% . (stun)

KATAEH REMRIFT —i& $ oA, X4 REIRL A, (astring of)
i 4o KA LB IR, (notify)

)b w2 Grrammar

1R gl

1

6T AL RIFIEVAINGG 6 F oty FhiaF X 3k i85 3018, Ei§iE3hiE o

HZMHR: REX. #2850 (01 QI E A X 597) .

1) #h %33

iSRS EXz) &)

N doing being done

N EN having done having been done
2) RE .

i ALES 3 3

& to do to be done
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2. HAA
DE(ER=

to have done

X
doing

having done
TR not+ RAE X, not+zh %18, not+IL i 518
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to have been done

]
beingdone
havingbeendone

Fighting broke out between the South and the North.

#H 7 5k K
) VER B

7.

a.3) 1% J& ) 4 18] doing 4E % 3%, hid+doing sth.
appreciate 2%,
delay #tix
enjoy 53K
finish 7 A%,
postpone iR
resist 4& 4t

face ¢

admit KA
consider 1A A
endure Z %
fancy 22 %
miss 284
resent /&
suggest X

understand £ ##

b.73 41 /5 4% doing:
admit to, prefer...to, be used to, lead to, devote oneself to, object to stick to, look
forward to, It’s worth..., as well as, can’t help, It’s no use/good, be tired of, be
fond of, be capable of, be afraid of, put off, keep on, insist on, set about, give up,
burst out, prevent... from...

EARIE.

forgive 5 %

5% avoid # %
deny %A
escape & it
imagine 48 %
practise V| %
resume 4t 4
include &.4%
keep 4 4

Her job is washing, cleaning and taking care of the children.

3. AER
DAEZE.
a. i+ RE A
afford
be
dare
endeavor
learn
plan
tend

im
ecide
emand
ope
ong
repare
ait

appear
bother
desire
fail
mean
pretend
wish

agree
care
determine
happen
manage
promise

undertake

complete 7 A&
detest +F &
prevent [H 1k
mind /&
recall =1z
risk g &

stand Z %

arrange
choose
expect
help
offer
refuse

ask
come
elect
hesitate
ought
seem
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The driver failed to see the other car in time.
S| UK AR A LB — 4 5

b+ AT X; B+ EE+TAX
ask,beg,choose,expect,hate,helpintendlike,love,needprefer,prepare,promise,want,wish
I like to keep everything tidy. & & K& K BARIF L&,
| want to speak to Tom. &8 =74k 1% .

C. 373 +£% 9] 78] +t0
decide,know,considerforget,learn,remember,show,understand,see,wonder,hear,findo

ut,explain
Please show us how to do that. 7 & 7= £ 311 4= 7T 44K
2) VEAbiE

a. 7 +Z 3%+ Z X (to do)
advise llow appoint believe cause challenge
command compel consider declare drive enable
encourage find forbid force guess hire
imagine impel induce inform instruct  invite
judge know like order permit  persuade
remind report request require select send
state suppose tell think train trust
understand urge warn

5] e :

Father will not allow us to play on the street.
L FE R RS L,
b. to+be 49 & X & Ay, 1E4MEE) ),
acknowledge, believe, consider, think, declare (# #%), discover, fancy (X#2),
feel find, guess, judge, imagine, know, prove, see (32 %), show, suppose, take (VA
#), understand...
We consider Tom to be one of the best students in our class.
FAVIN A B4R L ERIFHFAZ —,
)RR
easy, difficult, hard, important, possible, impossible, comfortable, necessary, better,
the first, the next, the last, the best, too much, too little, not enough, kind, nice,
stupid, rude, clever, foolish, thoughtful, thoughtless, brave, considerate (% & J %
#9), silly, selfish (g #449) ...
It’s so nice to hear your voice.
UrEMR G P E ARG,
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It’s very kind of you to help us.
1o Bh AT, AT,
VR IE.
FE KT be 313 5@, FmEkiE. Flde:
My work is to clean the room every day.
5) 1F 2 5.
T R R ER T B AWM 69E ). e
I have a lot of work to do.
6) 1ERE.
atk B #9K3%
to...only to (X414 7 ), in order to, so as to, so (such) ...as to... (Z=b.. . VAME...)
He ran so fast as to catch the first bus. 4t & B3 A RAE 5 — 92 %
bAELE RAKIE, RFALATAEG, ZRAEHTER.
He searched the room only to find nothing.
7) 4 to 493073 R E .
a. & h (% ought 41, ought to) :
b. 1£4% 2513 let, have, make:
c. BB )74 see, watch, look at, notice, observe, hear, listen to, smell, feel, find 4
JEAEZ AL, A9 to,
4. 57
DAEEIE.
A A E. Hlde:
We can see the rising sun. &A1 T A & 2| A A 698 8
o3& B (i 51818 485 i A8 418 4= given, left; iii 1545 < £ 4X.73 something
). Bl
There was a girl sitting there. A N3 L EAR L.,
This is the question given. X % Ff 249 19 2.
There is nothing interesting. XA A A& 4 A H.
D) VERIE. B4
As | didn’t receive any letter from him, | gave him a call.
— Not receiving any letter from him, | gave him a call.
T RA K E MG 1E, R HIATT BiE,
3) #&18+4719 (2iF) .
M A AR L £ 8 KA FHI, ST AR5 A ik 9 #9377 : when, while,
if though, after, before, as. 1243 49 L5 F= £ ) 69 B LM A F) —A>, Hl4e:
While waiting there, he saw two pretty girls come out of the building.
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4) A AME,
B A RE B AR B e, e
| found my car missing. HRAXAKGERLT
5) 1R % .
%ﬁ“‘-i%i% IEEHAT.
09 AT, LETK.
She looked tired with cooking. 4y F = A MAIR, A L&A k.
He remained standing beside the table. /iR K 35 /& 5.
6) 1E 4B N5
HEMAE Y, &G EQEETIRETFHEE, Bl
Generally speaking —#x 3tk ;
Talking of (speaking of) #{.:& ;
Strictly speaking ® #& 3 3t;
Judging from Ak« ] ¥ ;
All things considered M &4k & & .
5. FhILFEHE
1) 4k 5 E AE4E M 6 M) AR
433 (K33) +I A 418 . L& 579
£33 (AR39)) +F 5335
£33 (K9] +&1 )
£33 (K8)) + R E K
£33 (K38]) +9-93 4235 4 AR
2) Ak 7 EAGLEM 09 4F 5
a. Bk EAGEMER/IIEL T LIERR, CRIAE.
b. LA RKiE LG E@meg 4. Haid. a8, REXN. MEAFATIEXE,
C. M EMLEM—RAETH L85
1) 4o
The test finished, we began our holiday.
FIRERT, KMNT 42K
Weather permitting, we are going to visit you tomorrow.
R RAASF, BNAREAMR.
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Exercise 1 Choose the best answer to complete the following sentences.

1. I’ve heard him ___ about you often.
A. spoke B. speaks
C. speak D. to speak
2. I’m hungry. Get me something .
A. eat B. to eat
C. eating D. for eating
3. There isn’t any difference between the two. | really don’t know
A. where to choose B. which to choose
C. to choose what D. to choose which
4. The teacher told them ___ make so much noise.
A. don’t B. not
C. will not D. not to
5. 1saw him___ out of the room.
A.go B. had gone
C. has gone D. goes
6. I’m going to have my radio
A. fixed B. to fix
C. fix D. fixing
7. The workers wantus ___ together with them.
A. work B. working
C. to work D. worked
8. The officers narrowly escaped __in the hot battle.
A. have killed B. to kill
C. to be killed D. being killed
9. the letter, he went out to post it.
A. Writing B. Being written
C. Having written D. Written
10. If you wave your book in front of your face, you can feel the air __ against your
face.
A. moved B. moving
C. moves D. to move
11. Don’t you remember __ ?
A. seeing the man before B. to see the man before
C. saw the man before D. have seen the man before

12. People couldn’t help the foolish emperor in the procession.

_‘/@A
> '
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A. laugh at B. to laugh at
C. laughing at D. laughing on
13. What’s the language in Germany?
A. speaking B. spoken
C. be spoken D. to speak
14. We’re looking forward____ the photo exhibition.
A. to visiting B. to visit
C. to having visited D. visiting
15. Our headmaster often told us __ things for granted.
A. not to have B. not to take
C. didn’t take D. not to make
16. The girl _____under that tree is my sister.
A. sitting B. sits
C. is sitting D. sat
17. _ some officials, Napoleon inspected his army.
A. Followed B. Followed by
C. Being followed D. Having been followed by
18. Do you remember __ me at a party last year?
A. meet B. to meet
C. meeting D. met
19. This sentence needs
A. an improvement B. improve
C. improving D. improved
20. “What are you going to do this morning?”
“I’m thinking of ____ to visit my aunt.”
A. go B. going
C. having gone D. my going
21.  anything about the accident ,he went to work as usual.
A. Not known B. Known not
C. Knowing not D. Not knowing
22. “Have you decided when 77
“Yes, tomorrow morning.”
A. to leave B. to be leaving
C. will you leave D. are you leaving
23. I really enjoy __ that kind of job.
A.do B. doing

C.todo D. to be doing
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24. “There’s a hole in your bag.”
“I know. | am going to have it

A. mend B. mending
C. mended D. to be mended
25. The next morning she found the man inbed,  dead.
A. lying B. lie
C. lay D. laying
26. Tell him __ the window.
A. to shut not B. not to shut
C. to not shut D. not shut
27. Only one of these booksis .
A. worth to read B. worth being read
C. wroth of reading D. worth reading
28. He had hisleg ______in the match yesterday.
A. to break B. broken
C. break D. breaking
29. I can’timagine ____ that with them.
A. do B. to do
C. being done D. doing
30. Most of the people _ to the party were famous scientists.
A. invited B. to invite
C. being invited D. inviting

Exercise 2 Translate following sentences into English.

o84 3t K - B3 AT B 3 T R AT IR
AT KB T A ZE— 8B R k.,

R B A Bt i AR B T RLiE A K.
ML) TR A X I B, B ARG .
BRSmirE, MASHHRTAELT.
HATT LR Z G, ATFHET AL,

AT B G ARASE A AL R £ T A AN KL E .
JT LA T AR I L AT 4G 8 i,

. RRAESNEKY, TREABEEEA?

10. RARMFFIRHEE L h £,

© o N gk whPRE

13
a7
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Practical Writing: Contract

I. General Introduction

A contract is an agreement between two or more persons (individuals, businesses,
organizations or government agencies) to do, or to refrain from doing, a particular
thing in exchange for something of value—they can be oral or written, implied or
express, and legally enforceable or not. The strongest contract, in terms of
enforceability, has an offer, acceptance, consideration for the exchange, clearly sets out
the terms of the agreement without ambiguity, and is signed by the involved parties
with proper capacity to enter into the contract. Weaker contracts include verbal
agreements or contracts drawn up by parties in direct violation of state or federal laws.
There are numerous aspects related to valid contracts; in fact, an entire course in law
school is often devoted to contract law.

Contracts can be implied or express. That is, the entire contract, or one or more of its
terms, can be implied or express. Typically, when we think of contracts we think of
express contracts. For example, in a contract for a monetary loan, you will likely
promise to pay a certain monthly rate at a certain interest rate until the loan is paid off.
In addition, you probably will agree to late payment fees as well. These terms are
explicitly laid out in an express, written contract.

“Written form” refers to a form such as a written contractual agreement, letter,
electronic data text (including a telegram, telex, fax, electronic data exchange and
e-mail) that can tangibly express the contents contained therein (Contract Law of the
People’s Republic of China).

Contracts may be enforceable by law or they may not. The example of the agreement
between the parent and child would not be enforceable by law whereas the agreement
for a loan likely would be enforceable by law. Whether a contract is enforceable by law
depends on numerous factors, the primary factor being whether the parties to contract
intended the contract to be legally binding or legally enforceable.

I1. The Contents of a Contract

The contents of a contract-the who, what, where, when, and how of the
agreement-define the binding promises of each party to the contract. According to
Contract Law of the People’s Republic of China, the contents of a contract shall be
agreed upon by the parties, and shall generally contain the following clauses:

(1) titles or names and domiciles of the parties;

(2) subject matter;
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(3) quantity;

(4) quality;

(5) price or remuneration;

(6) time limit, place and method of performance;

(7) liability for breach of contract; and

(8) method to settle disputes.

The parties may conclude a contract by reference to a model text of each kind of
contract.

I11. Sample of Contracts

Usually we are not asked to write a contract, they are ready made. We should
familiarize ourselves with the terms and conditions of the contracts. The following are
two examples of contracts, one being a Sales Contract in foreign trade, the other being
a Residence Lease Agreement.

Sample

Sales Contract
No:
Date :
Signed at:
Sellers:
Address: Postal Code:
Tel: Fax:
Buyers:
Address: Postal Code:
Tel: Fax:

The sellers agree to sell and the buyer agree to buy the undermentioned goods on the
terms and conditions stated below:
1. Article No.;
2. Description & Specification;
3. Quantity;
4. Unit Price;
5. Total Amount:
With 9% more or less both in amount and quantity allowed at the sellers option.
6. Country of Origin and Manufacturer;
7. Packing;
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8. Shipping Marks;

9. Time of Shipment;

10. Port of Loading;

11. Port of Destination;

12. Insurance: To be effected by buyers for 110% of full invoice value covering ___

upto___ only.
13. Payment:
By confirmed, irrevocable, transferable and divisible L/C to be available by sight draft to
reach the sellers before _ / /  and to remain valid for negotiation in China

until 15 days after the aforesaid time of shipment. The L/C must specify that

transshipment and partial shipments are allowed.
14. Documents;

15. Terms of Shipment;
16. Quality/Quantity Discrepancy and Claim;
17. Force Majeure:

Either party shall not be held responsible for failure or delay to perform all or any part of
this agreement due to flood, fire, earthquake, draught, war or any other events which could
not be predicted, controlled, avoided or overcome by the relative party. However, the
Landlordffected by the event of Force Majeure shall inform the other party of its
occurrence in writing as soon as possible and thereafter send a certificate of the event
issued by the relevant authorities to the other party within 15 days after its occurrence.

18. Arbitration:

All disputes arising from the execution of this agreement shall be settled through friendly
consultations. In case no settlement can be reached, the case in dispute shall then be
submitted to the Foreign Trade Arbitration Commission of the China Council for the
Promotion of International Trade for Arbitration in accordance with its Provisional Rules of
Procedure. The decision made by this commission shall be regarded as final and binding
upon both parties. Arbitration fees shall be borne by the losing party, unless otherwise
awarded.

19. Remark:
Sellers: Buyers:
Signature: Signature:
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IV. Writing Practice

Directions:

Please read the above contract again and draft a contract according to the following
details.

2008 49 A 15 B & R E bk o N3 5B #E ABC K 538 £F &% CIF
LA R AF) 5 H QDGMTO08118 ¢4 v & F — 4, & &R E# ik v\ 3 & ABC
&) 8 7 44+ 4 (women’s blouses) 10, 000 4, ¥4 45 £71; #H L O,
10 #F 3 — 4% 45 4% (carton); 2008 F 11 A 15 B AT Bt, #H HB KA, e
i 7% (Dubai); 15 FliEAT 2K, 15 FER TR E 48T 30 RE|X, Htemy A&,
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Marketing Management

IV arketing expert Regis McKenna expressed a viewpoint in his influential 1991
Harvard Business Review article “Marketing Is Everything”. McKenna argued that
because marketing management encompasses all factors that influence a company’s
ability to deliver value to customers, it must be “all-pervasive, from the receptionists
to the Board of Directors”.

Activities and Functions

Marketing management therefore encompasses a wide variety of functions and
activities, although the marketing department itself may be responsible for only a
subset of these. Regardless of the organizational unit of the firm responsible for
managing them, marketing research and analysis and marketing strategy among
marketing management functions and activities will be introduced here.

Marketing Research and Analysis

In order to make fact-based decisions regarding marketing strategy and design
effective, cost-efficient implementation programs, firms must possess a detailed,
objective understanding of their own business and the market in which they operate.
In analyzing these issues, the discipline of marketing management often overlaps
with the related discipline of strategic planning.

Traditionally, marketing analysis was structured into three areas: Customer
analysis, Company analysis, and Competitor analysis (so-called “3Cs”analysis) .
More recently, it has become fashionable in some marketing circles to divide these
further into certain five “Cs”: Customer analysis, Company analysis, Collaborator
analysis, Competitor analysis, and analysis of the industry Context.

The focus of customer analysis is to develop a scheme for market segmentation,
breaking down the market into various constituent groups of customers, which are
called customer segments or market segments. Marketing managers work to develop
detailed profiles of each segment, focusing on any number of variables that may

J



s

‘U I
S Ed}é) English for Part-time Postgraduate Students

, -
i (_/u .44‘

120 ) ERBTHREIOERRE

differ among the segments: demographic, psychographic, geographic, behavioral,
needs-benefit, and other factors may all be examined. Marketers also attempt to track
these segments’ perceptions of the various products in the market using tools such as
perceptual mapping.

In company analysis, marketers focus on understanding the company’s cost
structure and cost position relative to competitors, as well as working to identify a
firm’s core competencies and other competitively distinct company resources.
Marketing managers may also work with the accounting department to analyze the
profits the firm is generating from various product lines and customer accounts. The
company may also conduct periodic brand audits to assess the strength of its brands
and sources of brand equity.

The firm’s collaborators may also be profiled, which may include various
suppliers, distributors and other channel partners, joint venture partners, and others.
An analysis of complementary products may also be performed if such products
exist.

Marketing management employs various tools from economics and competitive
strategy to analyze the industry context in which the firm operates. These include
Porter’s five forces, analysis of strategic groups of competitors, value chain analysis
and others.

In Competitor analysis, marketers build detailed profiles of each competitor in the
market, focusing especially on their relative competitive strengths and weaknesses
using SWOT analysis. Marketing managers will examine each competitor’s cost
structure, sources of profits, resources and competencies, competitive positioning
and product differentiation, degree of vertical integration, historical responses to
industry developments, and other factors.

Marketing management often finds it necessary to invest in research to collect the
data required to perform accurate marketing analysis. As such, they often conduct
market research (alternately marketing research) to obtain this information.
Marketers employ a variety of techniques to conduct market research, but some of
the more common include:

. Qualitative marketing research, such as focus groups;

. Quantitative marketing research, such as statistical surveys;

. Experimental techniques such as test markets;

. Observational techniques such as ethnographic (on-site) observation.
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Marketing Strategy

Once the company has obtained an adequate understanding of the customer base
and its own competitive position in the industry, marketing managers are able to
make key strategic decisions and develop a marketing strategy designed to maximize
the revenues and profits of the firm. The selected strategy may aim for any of a
variety of specific objectives, including optimizing short-term unit margins, revenue
growth, market share, long-term profitability, or other goals.

To achieve the desired objectives, marketers typically identify one or more target
customer segments which they intend to pursue. Customer segments are often
selected as targets because they score highly on two dimensions: 1) the segment is
attractive to serve because it is large, growing, makes frequent purchases, is not price
sensitive (i.e. is willing to pay high prices), or other factors; and 2) the company has
the resources and capabilities to compete for the segment’s business, can meet their
needs better than the competition, and can do so profitably. In fact, a commonly cited
definition of marketing is simply  “meeting needs profitably.”

The implication of selecting target segments is that the business will subsequently
allocate more resources to acquire and retain customers in the target segment(s) than
it will for other, non-targeted customers. In some cases, the firm may go so far as to
turn away customers that are not in its target segment. The doorman at a swanky
nightclub, for example, may deny entry to unfashionably dressed individuals because
the business has made a strategic decision to target the “high fashion” segment of
nightclub patrons.

In conjunction with targeting decisions, marketing managers will identify the
desired positioning they want the company, product, or brand to occupy in the target
customer’s mind. This positioning is often an encapsulation of a key benefit the
company’s product or service offers that is differentiated and superior to the benefits
offered by competitive products. For example, Volvo has traditionally positioned its
products in the automobile market in North America in order to be perceived as the
leader in “safety” , whereas BMW has traditionally positioned its brand to be
perceived as the leader in  “performance.”

Ideally, a firm’s positioning can be maintained over a long period of time because
the company possesses, or can develop, some form of sustainable competitive
advantage. The positioning should also be sufficiently relevant to the target segment
such that it will drive the purchasing behavior of target customers.

J
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s

1. marketing management
Marketing management is a business discipline which is focused on the practical
application of marketing techniques and the management of a firm’s marketing
resources and activities.

2. strategic planning
Strategic planning is an organization’s process of defining its strategy, or direction, and
making decisions on allocating its resources to pursue this strategy, including its capital
and people.

3. market segmentation
A market segment is a group of people or organizations sharing one or more
characteristics that cause them to have similar product and/or service needs. A true
market segment meets all of the following criteria: it is distinct from other segments
(different segments have different needs), it is homogeneous within the segment
(exhibits common needs) .

4. detailed profile
¥ 20 P\ oy B

5. perceptual mapping
Perceptual mapping is a graphics technique used by asset marketers that attempts to
visually display the perceptions of customers or potential customers.

6. core competencies
A core competency is a specific factor that a business sees as being central to the way it,
or its employees work.

7. channel partner
A channel partner is a company that partners with a manufacturer or producer to market
and sell the manufacturer’s products, services, or technologies.

8. joint venture
A joint venture (often abbreviated JV) is an entity formed between two or more parties
to undertake economic activity together.

9. SWOT
SWOT 547 ik (£.4F TOWS 47k . BA4EME) B S H oMk, ka2 d b K& 854k
(strength), 3% % #(weakness), #L2(opportunity)#= g (threat), A 352 &) 49 K9k 5 23] K
AR INIIRBLA LS. SWOT 447k T 20 #-42 80 SFRAnd £ H 1844 K5 698 25 3
BHPEARY, 2FHATFTLLKEH T, 244 FomEHL,
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influential a.

encompass V.
deliver v.

all-pervasive a.
receptionist n.

cost-efficient a.

implementation n.

discipline n.

overlap v.
scheme n.

segmentation n.

constituent a.

demographic a.

track v.
perception n.
distinct a.

generate v.
periodic a.

audit n.

equity n.

collaborator n.
distributor n.

complementary a.
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New Werds

having or exercising influence. # # a9, H &0l REmBm )
9

to constitute or include #&; &4

to bring or transport to the proper place or recipient; distribute i#i%;
BB A7 A RILTRNE

an office worker employed chiefly to receive visitors and answer the
telephone 4 i

(=cost-effective) # A A # 04 MEIFIRAY, S50, XHE

carrying out #u7y

control obtained by enforcing compliance or order #.4#; @#; WA
AT A AR TS R84 S 4

to have an area or a range in common with 5 --- 3t 548 R

a systematic plan of action x|

division into segments 5-%1; %% & % A3 5

serving as part of a whole; component 4% 2 %4k —3r o445 2249

of or relating to demography A v 4itéy; SAv%itA X8

to observe the progress of; follow i #z: WLE---4ydE42; B/

the effect or product of perceiving &4m; 4058 69 2R R =4

readily distinguishable from all others; discrete & R 5144; AR 49; A
A, HEWH AN SRS TR AR

to bring into being; give rise to # &; #& &

having or marked by repeated cycles /& #1449; JHHeg; #HIRAE L 69K
VAt At AE 69

an examination of records or financial accounts to check their
accuracy &Jk; M BUK G649 F &R kA% LA E

the residual value of a business or property beyond any mortgage
thereon and liability therein w = #ia; —2 A F KAWL HAKIT &
Fo 51 /5 049 AL

the coordinated people &1t #

one that markets or sells merchandise, esp. a wholesaler 44 £ #; 4t
forming or serving as a complement; completing # . 449; &b A A
ANy AR
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differentiation n.
alternately ad.
gualitative a.
guantitative a.
statistical a.

maximize v.
revenue n.
optimize v.

profitability n.
dimension n.
allocate v.
swanky a.
patron n.

encapsulation n.
sustainable a.

R TR A B IR
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the act or process of differentiating X 7); R #|#3h#E R id42

RHH; Fa—AN

of, relating to, or concerning quality /& 49; # XM 69 3R F & e R 69
of or relating to number or quantity. # X &4); KA X#HKEH

of, relating to, or employing statistics or the principles of statistics.
%ty ER G F R RIEY

to increase or make as great as possible & X 1t; 138 (¥ K) 3| & KA
yield from property or investment; income %k & # = RAL T a9l s, A
to make as perfect or effective as possible & & At 1T fedb 7 & K
H A%

S

aspect; element &7 &; 7 &; RE

to distribute according to a plan; allot 2-3%; #rfe; AR4EH X5, 5
A0, BRI, AREIN

one that supports, protects, or champions sb or sth, such as an
institution, an event, or a cause; a sponsor or benefactor # 81 A; F8hA;
K, HEK

TREL RN, T REN

AT

focus on

be responsible for

a subset of
regardless of

be structured into

concentrate on &+
Hee g B R E
atype of —#; —%
RE S R

be divided into % s

break down YA, KR, B AFEG B, Pab; B o
relative to A2t F

invest in BHTF; xRt

aim for o ATH

compete for Kot

turn away T NW; AT HabEe; ME; #%; Bk
entry to... ANH; HA

in conjunction with 5.t

perceive as Jo.. FAE

relevant to 5..48%
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Content Awareness
I. Answer the following questions according to the information from the passage.
1. What is marketing management?
2. What does “Marketing Is Everything” refer to in the passage?
3. How can marketing strategy and design become effective?
4. What is the focus of customer analysis?
5. What are the marketing managers’ responsibilities for making marketing strategies?
I1. Choose the best answer to each question with information from the passage.
1. Why must firms possess a detailed, objective understanding of their own business and
the market in which they operate?
A. Because it makes fact-based decisions regarding marketing strategy and design
effective.
B. Because it develops a scheme for market segmentation.
C. Because it identifies a firm’s core competencies.
D. Because it allocates more resources to acquire and retain customers.
2. Which one is NOT mentioned in “3Cs” analysis?
A. Customer analysis. B. Company analysis.
C. Competitor analysis. D. Collaborator analysis.
3. What is the commonly cited definition of marketing?
A. Making frequent purchases
B. Making the company, product, or brand occupy in the target customer’s mind.
C. Meeting needs profitably.
D. Focusing especially on their relative competitive strengths and weaknesses
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4. Why should marketing managers identify the desired positioning they want the
company, product, or brand to occupy in the target customer’s mind?
A. Because the business will subsequently allocate more resources to acquire and
retain customers in the target segment (s) .
B. Because marketers will achieve the desired objectives.
C. Because marketing management often finds it necessary to invest in research to
collect the data required to perform accurate marketing analysis.
D. Because this positioning is often an encapsulation of a key benefit the company’s
product or service offers.
5. Can a firm’s positioning be maintained over a long period of time?
A. Yes. B. No.
C. Not mentioned. D. Suspected.

Language Focus
I11. Choose the definition from Column (B) that best matches each italicized word
or phrase in Column (A).

(A) (B)
1. discipline a. an official event or activity
2. encompass b. a short description of a person, a group of people, or a
place
3. functions and activities c. the situation, or information that helps you understand sth
4. market segmentation d. toinclude a wide range of ideas, subjects, etc.
5. detailed profiles e. the act of dividing into smaller parts
6. product lines f. to improve the way that sth is done or used
7. industry Context g. expressing the difference between things
8. product differentiation h. an area of knowledge at a university
9. optimize i. apossible future effect or result of an action, decision, etc.

10. implication j. atype of goods for sale in a shop
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IV. Find the proper forms of the following words according to the given word class.

1. practical (v.)
2. responsible  (n.)
3. effective (n.)
4. analyze (n.)
5. divide (n.)
6. geography  (a.)
7. relate (a)
8. observation (v.)
9. quality (a.)
10. various (n.)

V. Choose the correct word or phrase to fill into each sentence, using the proper
form.

deliver all-pervasive overlap implementation generate
maximize scheme encompass  discipline alternately

1. You don’t have to go out into the rain since the store free of charge.
I can either send it to you by express mail or compensate you at a

reasonable price.
3. We have extended our commitment beyond the borders of our state and nation to
the citizens and nations of the world.
4. Perhaps the most dangerous phenomenon gripping the nation today is the
official corruption in all levels of government.
5. The style in these two books largely

6. With the of reform and opening policy, the development of the economy in
our country has improved quite quickly.
This hatred was by racial prejudice.
The ideal of opportunity must get through the equalizing of educational
opportunity.

9. The manager had worked out a for not paying the tax.

10. She never her children and they are uncontrollable.

Translation

V1. Translate the following into Chinese.

1. Marketing management is a business discipline which is focused on the practical
application of marketing techniques and the management of a firm’s marketing
resources and activities.
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2. Marketing management employs various tools from economics and competitive
strategy to analyze the industry context in which the firm operates.

3. In fact, a commonly cited definition of marketing is simply “meeting needs profitably.”

4. Traditionally, marketing analysis was structured into three areas: Customer analysis,
Company analysis, and Competitor analysis.

5. To achieve the desired objectives, marketers typically identify one or more target
customer segments which they intend to pursue.

VII. Translate the following into English.

1. XAFIEBARE, (distinct)

2. HRAMPTA FAREIIEL, RE X LFGME4AT. (regardless of)

3. MR RAARR ARG, X B P BT A AR3% . (investin)

4, H—F NX 4 % dzk 22 TAF45E %, (turn away)

5. HRIAA )PP R K69 B, (perceive as)

6. XEHXFE LA, (relevant to)

7. BURNE) £ 2k R A HAPT49HL.  (revenue)

8. X ACINHLEL Z At £ 4T —ALiE, (in conjunction with)

9. THEHLELRRAHRAMIERGF HRP R G—AEX, Bk, XEFRR
AR e % % B AT LR R R R R R4 E K. (sustainable)

10. HEE AR AT N, T hede B £ EZe9A. (break down)
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B iE X
FEFLE IR R R Uit A B U B AR, Prid g — A afh, A—Ertd
5, BRI R.
1. ZEEEXEHAPRIEZA
EHOTarAMmE: —KRAAZFME, —RAFRAZFHEG., FAZFMNS
FR )RR R FRIT A R KA 0L, #ORJR B 305 A,
DA TukTidk, RERKERGEL. COERRFEINESERE.
a. FIILAEF A8 R A9 RIK.
A G )
—Ax it B should (would) +3) 12 /& 7%
If they were here, they would help you.
b. &7 FidkF FAMRGMBIK.
G KRG x4
i 5 AR should (would) have+it 2 477
If she had worked harder, she would have succeeded.
c. KT kagmaa,

R KNG x4
— A& itk A should+3h 13 J& #
were+ 7~ & X, would+3) 3 & 7

should+313 &
If you succeeded, everything would be all right.
If you should succeed, everything would be all right.
If you were to succeed, everything would be all right.
2) o Fte)
EHHEMNG R AELERR GETI, X E, M5 319 89 8 B A
KA B ] RE] d R, & HURESFF 4.
If you had asked him yesterday, you would know what to do now.
Maj b LFxHR, £5AEFEHR. )
3) R LA &) 69 4B K.
JE A0 F A 6] 89 AN 8] 3R 2 4m R AH were, should, 2 had, T 4% if 4 %, A Je were,
should 2k had # 2|\ 8) 6] &, FATHEIE.
Were they here now, they could help us.
Had you come earlier, you would have met him.
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Should it rain, the crops would be saved.
EE: EEBEANMNE T, FiF be” thid A —EH “were”, A
was, Bl 7E 4] # be Al were X4 .
If he were here, everything would be all right.
4o R X)L, — AT,
2. ¥HRBIERIESRIE: should
1)1t is demanded/necessary/a pity+that... s # % 89 £ 35 A &) 4918 & 3 33 & A
should #22h33 & #, should =T 4 %,

&) A
(1) suggested

Itis  (2)important that...+ (should) do
(3)a pity

(1) suggested, ordered, proposed, required, demanded, requested, insist + (should) do;
(2) important, necessary, natural, strange, a pity, a shame, no wonder;
(3) It is suggested that we (should) hold a meeting next week.
2) ERIBENE TR
ATFARTHA ZW. ERF—EINNB @GN F.
order, suggest, propose, require, demand, request, insist, command, insist+
(should) do
| suggest that we (should) hold a meeting next week.
He insisted that he (should) be sent there.
HE: 4suggest, insist fk A CHEW” K CBHEEAMEER, A
ATEAE . A7, “BFEIAN” B, 212 AGAKRRIEA.
The guard at gate insisted that everybody obey the rules.
3) ERIEMNE . BB AR
#£ suggestion, proposal, idea, plan, order, advice % % 3] & & #) k& A 8) . 1L
B E) P 2R R #E AL, BP (should) +3h38) B 7 .
My idea is that we (should) get more people to attend the conference.
I make a proposal that we (should) hold a meeting next week.
3. wish A%
JAF wish & @R8], A5 FEMMRAHNL, RETHERKTRENNE
2. LRZEBRE I XA

HIRKR wish |
Me) S T £a) FhiEl st BUER EC iy
(be #9104 were)
Me)FhVE L L8 HER BT &L A LB i 7 AR

(had+it & 4-34))
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¥k RR TR ZIG R 2 F kot would/could+3h 33 &

(7B CH

| wish | were as tall as you. & 2 Ak —435.

He wished he hadn’t said that. A 24X BrARAE 4935 .

| wish it would rain tomorrow. & A Z 8 X T /M.

4. 1t is(high)time that

It is (high) time that /= & 9 Ak 8] 18 % 30 18] & A i & B 2 A should An 338 &, {2

should R¥T 4 w4, 48] 4o

It is time that the children went to bed.
It is high time that the children should go to bed.

Exercise 1 Choose the best answer to complete the following sentences.

1.

8.

Alan __ the party if he had gone to London.
A. would have missed B. had missed
C. would miss D. missed
. —It was the drug, not the disease, that killed the boy.
—He would be still alive today if he __ that drug.
A. not take B. didn’t take
C. hadn’t taken D. shouldn’t have taken
Afonlyl _ to my parents! (But I didn’t.)
A. listened B. had listened
C. should listen D. would listen
. Tom suggested that Ann ____ the house.
A. sell B. sold
C. shall sell D. would sell
. I wish thisbus ____ to the university.
A.go B. went
C. has gone D. had gone
. Simon looks as though he never __ a square meal(Z#%4%), though his parents feed
him very well.
A. get B. getting
C. got D. should get
. He is talking so much about Americaas ifhe __ there.
A. had been B. were
C. was D. been
I yousome money, but I hadn’t got any then.

A. would lend B. would have lent

J



|/f__:' L =N
T 132 R MR A SRR
S M\\‘f/‘l English for Part-time Postgraduate Students

C. could lend D. may have lent
9. —Have you ever been to Beijing?
—No, but lwish 1 .
A. have B. will
C.do D. had
10. I don’t think it is the right time that you ___ .
A. will go B. went
C.go D. must go
11. When a pencil is partly in a glass of water, it looks as if it
A. breaks B. has broken
C. were broken D. had been broken
12. Look at the trouble lamin! Ifonly I your advice.
A. followed B. would follow
C. had followed D. should follow
13. It is hard for me to imagine what | would be doing today if | ______in love, at the age
of seven, with the Melinda Cox Library in my hometown.
A. wouldn’t have fallen B. had not fallen
C. should fall D. were to fall
14. She insisted that she ill of him behind him, but he didn’t believe it.
A. hadn’t spoken B. shouldn’t speak
C. wouldn’t speak D. not speak
15. It is high time the child ____ to the hospital.
A.is sent B. would be sent
C. be sent D. were sent
16. Ifit__ so hard, we’d go to town.
A. isn’t raining B. weren’t raining
C. doesn’t rain D. has rain
17. It’s strange that he _ without saying good-bye to us.
A. should have gone out B. went
C. should go out D. goes out
18. Had you listened to the doctor, you ____all right now.
A. are B. were
C. would be D. would have been
19. I’'d rather you __ know the secret.
A. didn’t B. hadn’t
C. not D. not to

20. Without your help, we this task.
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A. don’t finish B. will not finish
C. didn’t finish D. would not have finished
21. Isn’t it about time that you _ to pick up the visitors from New York?
A. went B. would go
C.go D. will go
22. 1wish | ___ you yesterday.
A. saw B. did see
C. had seen D. were to see
23. His silence at the meeting suggested that he ___ to your plan.
A. didn’t agree B. hadn’t agreed
C. wouldn’t agree D. not agree
24. The father insisted his daughter ___arich man.
A. would be engaged to B. be engaged to
C. should engaged to D. must be engaged to
25.You _____ earlier. The bus left a moment ago.
A. would come B. should have come
C. must come D. could have come
26. She made a suggestion that the plan ___ carefully.
A. be considered B. was considered
C. should consider D. would be considered
27. There was plenty of time. She
A. mustn’t have hurried B. couldn’t have hurried
C. must not hurry D. needn’t have hurried
28.  todo the work, I should do it some other day.
A. If were | B. | were
C. Were | D. Was |
29. The volleyball match will be put offifit .
A. will rain B. rains
C. rained D. is rained
30. If my lawyer had been here last Saturday, he __ me from going.
A. prevented B. have prevented
C. will prevented D. would have prevented

Exercise 2 Translate following sentences into English.
1. REAAHRS — L4 AE—FLEZXRNGH5T.

2. RERAR, RAEF EIeh N,

3. BRAEAMAIK—K, KRB —Fr 7 kkey.

_‘/@A
> '
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BREANEA, WELARAFTAST.
o REA ARG B, KRR AR .
RJERRZAEE, AR —RE,
HAED, BXFTEERA.

23T RACK L PR E T A

. AR R ETIET

10. R 4bhe T MR A ZHIERITFT .

© ® N g R

Practical Writing: Invitation for Bids

I. Introduction

Bidding is an offer of setting a price one is willing to pay for something. A price
offer is called a bid (sometimes a tender). The bidders compete against each other
for prices and services. Those who offer the lowest price and the best service become
winners. An invitation to bid is an invitation for suppliers to submit a proposal on a
specific commodity or service. A bidding process is one of the best methods for
leveraging a company’s negotiating ability and purchasing power with suppliers. The
request process brings structure to the procurement decision and allows the risks and
benefits to be identified clearly upfront. The added benefit of input from a broad
spectrum of functional experts ensures that the solution chosen will suit the
company’s requirements. It is released in the designated media in the form of an
advertisement, bidding notice or bulletin.

I1. Components of an Invitation to Bid

An invitation to bid is usually made up of three parts: subject line, body and the
closing.

(1) Subject: Usually this part tells the bidder the basic information of the offerer,
the nature and content of the bid. Or sometimes it just gives a topic, for example
“Invitation to Bid (1TB)”, “Bidding Notice”, or “Request for Proposals”.

(2) Body: This part clearly specifies the goods or service to be bidded, the
qualifications for the bidders, the types of bidding, e.g. open tendering or selective
tendering, as well as the the scope, procedure and content of the bid.

(3) Closing: The closing of the Invitation to Bid states the particulars of the offerer,
including the name, address, telephone, fax e-mail address, etc.

I11. Writing Guidance
Writing an invitation to bid is a serious task. It requires:
(1) Preciseness. An invitation to bid is not only an advertisement. It is an offer to
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conclude a contract. So it is a legal document. It must be thorough and precise in
content and wording.

(2) Conciseness. State only what is necessary to the point. Highlight the keystones
of the invitation. Avoid by all means the unnecessary particulars and words.

(3) Courtesy. The offerer and the bidders are equal. Do not lift up your own horn.
Neither flatter the other side.

IV Sample of Invitation to Bid
Sample 1

Invitation to Bid

Subject: Food Service

The Connecticut Child Care Center, Inc. invites the submission of sealed bids from
qualified food service management companies for the preparation and delivery of
meals to its centers.

Prospective bidders must be capable of providing breakfast, lunch and p.m. snacks
for approximately 120 3-5 year olds and 15 adults, five days a week for 250 days per
year. The bids should take into account all applicable USDA requirements.

Bids for the above will be received no later than January 15, 2007 by 2:00 PM, at the
Connecticut Child Care Center, 2 Safe Street, Middletown, CT 06457 at which time
they will be opened to the public, read and recorded.

Interested parties may obtain the service specifications at the XYZ Child Care
Center,

2 Safe Street, Middletown, CT 06457, on any weekday from 9:00 a.m. to 5 p.m., or
by calling Dave Jones at (860) 855-1234.

Sample 2

Invitation to Bid
Date: 12 January 2009
Dear Sir/Madam,
Subject: Urgent Procurement of 19,572 Sets of Winterization Kit for Maoist
Combatants in the 28 Cantonments Sites in Nepal
1. We hereby solicit your bid for the supply of 19,572 sets of Winterization Kit consisting
of the following items. Sample pictures are attached for reference.

_‘/@A
> '
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a. Shoes;

b. Track Suit;

c. Winter Jackets;

d. Woolen Cap;

e. Blankets;

f. Bags;

g. Shocks.

2. To enable you to submit a bid, please find enclosed:

Annex I. Instructions to Bidders
Annex Il. Bid Data Sheet
Annex Ill. General Terms and Conditions
Annex V. Special Conditions
Annex V. Schedule of Requirements
Annex VI. Technical Specifications
Annex VII. Bid Submission Form
Annex VIII. Price Schedule

3. Interested Bidders man obtain further information at the following address:

Contact Person: Ge Yunyan, Procurement Officer

Name of Office: United Nations Development Programme
Address: No. 2 Liangmahe Nanlv, Beijing 100600
Telephone & Fax: 86-10-8532-0850/86-10-8532-0900
E-mail: yunyan.ge@undp.org

4. Bids and sample of winterization kit must be delivered to the below address on or
before 16:00 on 21 January 2009. Late bids shall be rejected.
Bids shall be addressed and marked as follows:

Please Don’t Open

United Nations Development Programme
No. 2 Liangmahe Nanlu, Chaoyang District
Bejing 100600, China

Ref: IT-Winterization Kit

5. Bids will be opened in the presence of Bidders’ Representatives, who chose to attend
at the address, date and time indicated below:
16:00, 21 January 2009
UN Large Conference Room
No. 2 Liangmahe Nanlu, Chaoyange District
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Beijing 100600, China
Contact Tel: 86-10-8532-0850
Fax: 86-10-8532-0900

Email: yunyan.ge@undp.org

6. This letter is not to be construed in any way as an offer to contract with your firm.

Sincerely yours,
Silvia Monimoto
Deputy Country Director

V. Writing Practice

Directions:

With the help of the following chart, write an Invitation to Bid according to particulars
given in Chinese.

Invitation to Bid
Date:

Subject:
1. We hereby solicit your bid for the supply of
2. To enable you to submit a bid, please find enclosed:
Annex I:
Annex II:
Annex III:
Annex IV:
Annex V:
Annex VI:
3. Interested bidders may obtain further information at the following address:
Contact Person:
Name of Office:
Address:
Telephone:
Fax:
Email:
4, Bids must be delivered to the below address on or before , late
bids will be rejected.
Bids shall be addressed and marked as follows:
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Please Don’t Open

5. Bids will be opened in the presence of the Bidders’ Representatives, who chose to
attend at the address, date and time indicated below:

Contact Telephone:
Fax:
Email:

6. This letter is not to be construed in any way as an offer to contract with your firm.

Sincerely yours
(signature)
(title)

I A

NG AR K PHBEA T B SR W o0 b A4 S A 15 % SR (Procurement of Hardware

and Software for Solar Water Heating National Testing Centers in China—Custom

Equipment)

s : TA CE/CGELOO5

A HY: 200345 H 29 H

#IEHW: 200346 A 13 H

FAFRAUR TSIl AT IR 2w

RN Wikt

1. BAESEAE S S PR “UNDESA” )Z4ZRGR S — 2 h AR ST L 4
(LU fRFR “GEF” ) &Ik A FEIT Ak &) 2 (LU R Ak “UNDP” )L Bt 8, I ik
B IR R B A R i abE BE, HTREAT B e 1 A ) oo iR A1
PRUCARIE” IR B BRI AR LR b5 SO 38 = R BRI

2. RSV BR A F 52 UNDESA Z4E, 0 K BH f8 B SR I v B 5 AR s e 45 1EAT
B A 55 e PR bR o BB 5 4 BEbR AN BEAT BEFF

3. MLITH RIS 600 000.00 LT, Fbs NIRRT AFE L B, AT
TR AR 7T e 5 BUKFF «



Unit Seven Management > ‘

R SCAE AL EE LR JLAS B2 -
BRI
B PR N
U ¥ ST

FPEE AR A
FhE  GRERX
FONE MHE

L PR H B TR H B 2003 4F 6 H 13 H 45 10 B
L TThRH A el AT PR A T

Hihb: dERCPEE TN RS 172 %5 3 4% 428 =
M4 : 100035

Hii%: 010-66519428/88

f£3.: 010-66519408

BTl {4 : chgreen@163bj.com

= EBL ER - ERSOR-Re b
FnER R ECE: (8 )
E o = ]
‘& ﬁ.ﬁ ??’ ﬁf@' NEps
P e e 5o Lo

L
i




.
Unit Elght

Happlness and Wealth




/R
Unit Eight Happiness and Wealth 2 @

Reading
ﬁf Test
Happiness and Wealth

X .iving standards have soared during the twentieth century, and economists expect
them to continue rising in the decades ahead. Does that mean that we humans can look
forward to increasing happiness?

Not necessarily, warns Richard A. Easterlin, an economist at the University of
Southern California, in his new book, Growth Triumphant: The Twenty-first Century in
Historical Perspective. Easterlin concedes that today, as in the past, within a country at
a given time those with higher incomes are, on average, happier. Richer people are
more likely to report themselves as being happy than poorer people are. However,
raising the incomes of all does not increase the happiness of all. Steady improvements
in the American economy have not been accompanied by steady increases in people’s
self-assessments of their own happiness. “There has been not improvement in average
happiness in the United States over almost a half century—a period in which real GDP
per capita more than doubled. This is because the material norms on which judgments
of well-being are based increase commensurately with the growth of society’s per
capita income.” Easterlin reports.

The explanation for this paradox may be that people become less satisfied over time
with a given level of income. In Easterlin’s word: “At a point in time happiness and
income are positively related; yet, over time there is no relation. Why this paradoxical
pattern? A simple thought experiment suggests the basic reason. Imagine that your
income increases substantially while everyone else’s stays the same. Would you feel
better off? The answer most people would give is yes. Now suppose that your income
stays the same while everyone else’s increases substantially. How would you feel? Most
people would say that they feel less well off. This is because judgments of personal
well-being are made by comparing one’s objective status with a subjective living level
norm, which is significantly influenced by the average level of living of the society as a
whole. If living levels increase generally, subjective living level norms rise. The
individual whose income is unchanged will feel poorer, even though his or her
objective circumstances are the same as before.” As Karl Marx observed: “A house may
be larger or small; as long as the surrounding houses are equally small it satisfies all
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social demands for a dwelling. But if a palace rises beside the little house, the little
house shrinks into a hut.”

Put generally, happiness, or subjective well-being, varies directly with one’s own
income and inversely with the incomes of others. At any given time, the incomes of
others are fixed, and those who are more affluent feel happier, on average. However,
raising the incomes of all does not increase the happiness of all because the positive
effect on subjective well-being of higher income for oneself is offset by the negative
effect of a higher living level norm brought about by the growth in incomes generally.

As incomes rise, the aspiration level does too, and the effect of this increase in
aspirations is to vitiate the expected growth in happiness due to higher income.

Money can buy happiness, Easterlin seems to be saying, but only if one’s amounts
get bigger and other people aren’t getting more. His analysis helps to explain
sociologist Lee Rainwater’s finding that Americans’ perception of the income
“necessary to get along” rose between 1950 and 1986 in the same proportion as actual
per capita income. We feel rich if we have more than our neighbors, poor if we have
less, and feeling relatively well off is equated with being happy.

Easterlin’s findings, challenge psychologist Abraham Maslow’s “hierarchy of wants”
as a reliable guide to future human motivation. Maslow suggested that as people’s basic
material wants are satisfied they seek to achieve nonmaterial or spiritual goals. But
Easterlin’s evidence points to the persistence of materialism.

“Despite a general level of affluence never before realized in the history of the
world.” Easterlin observes, “material concerns in the wealthiest nations today are as
pressing as ever and the pursuit of material need as intense.” The evidence suggests
there is no evolution toward higher order goals. Rather, each step upward on the ladder
of economic development merely stimulates new economic desires that lead the chase
ever onward. Economists are accustomed to deflating the money value of national
income by the average level of prices to obtain “real” income. While it would be
pleasant to envisage a world free from the pressure of material want, a more realistic
projection, based on the evidence, is of a world in which generation after generation
thinks it needs only another 10% to 20% more income to be perfectly happy.

Needs are limited, but not greed. Science has developed no cure for envy, so our
wealth boosts our happiness only briefly while shrinking that of our neighbors. Thus
the outlook for the future is gloomy in Easterlin’s view. “The future, then, to which the
epoch of modern economic growth is leading is one of never ending economic growth,
a world in which ever growing abundance is matched by ever rising aspirations, a world
in which cultural difference is leveled in the constant race to achieve the goods life of
material plenty, it is a world founded on belief in science and the power of rational
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inquiry and in the ultimate capacity of humanity to shape its own destiny. The irony is
that in this last respect the lesson of history appears to be otherwise: that there is no
choice. In the end, the triumph of economic growth is not a triumph of humanity over
material wants; rather, it is the triumph of material wants over humanity.”

Notes

e

This passage is a book review of Growth Triumphant: The Twenty-first Century in
Historical Perspective written by Richard A. Easterlin, an economist at the University

of Southern California.

Abraham Maslow’s “hierarchy of wants”

LT - LAEe “FEFBARE T b, A32F R (physiological needs), 45444 4 &

A HGEFE R, £4F K (safety needs), 84 R ZERY 5 & Tl % B TRF L4260
ER; #£BL5%49F K (belongingness and love needs), #AEL . £, %iE. BA
IHFHER, BEF K (self - esteem needs), FEERFLFAABESH—FER; 4ot
%K (need to know) , 45 Tat At M R ALK PTRRME Y F K, £469F K (aesthetic needs) ,
B EFEMRE A LR EEYRARS . ALM. MAR. BRAEFSHEEER, ARENLE
K (self - actualization needs), 4§ &4 L& FAEXE—ALERROER, THMAFTAE
RREALFERNNGER.

3. GDP

gross domestic product B M4 = & 44

4, per capita

A BAUFHY

o

soar v.

triumphant a.
perspective n.

concede v.
steady a.

accompany V.

assessment n.
norm n.

oo New Werds

to rise, ascend suddenly above the normal or usual level & %; &
victorious; conquering BEFla9; FFREeS; Ay

subjective evaluation of relative significance, a point of view #..%; &%
to make a concession; yield 4t #ik4; ER

firm in position or place; fixed; direct and unfaltering #&E#y; Bz 49;
R ¥4

to be or go with as a companion; to add to; supplement r&4¥; [EF; K
H;

the act of assessing; appraisal ##4F; ##

a standard, model, or pattern regarded as typical #£5¢; AZ#&; X4
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well-being n.

a feeling of being comfortable, healthy, and happy 4Fi& &; %748

commensurately ad. corresponding in size or degree; proportionately s b #)3b; A4k

paradox n. a seemingly contradictory statement that may nonetheless be true 4
A& A 49778

positively ad. certainly; affirmatively; explicitly # & 3; #hE i, B #H

pattern n. a model or an original used as an archetype & #!; A

substantially ad.
significantly ad.

circumstance n.

considerably #r3; E&4; MEH K

meaningfully; importantly ZFeRRK; (EF2 0 %

a condition or fact that determines or must be considered in the
determining of a course of action Fsz; il

dwelling n. a place to live in; an abode EfEi; {EA7

shrink v. to become reduced in amount or value; dwindle %)~

hutn. a crude or makeshift dwelling or shelter; a shack f&ira.&; &

inversely ad. exactly opposite =z 4485

inversely ad. reversed in order, nature, or effect 48 2 3

affluent a. plentiful; abundant X Z¢#; F34

offset v. an agent, an element, or a thing that balances, counteracts, or
compensates for sth else #M%; 4&ih

aspiration n. an object of such desire; an ambition B2 L34 B 4F; S

vitiate v. to reduce the value or impair the quality of 4£ % jit; 3%

perception n.
proportion n.

relatively ad.
challenge v.
psychologist n.

insight, intuition, or knowledge gained by perceiving & 4=

a relationship between things or parts of things with respect to
comparative magnitude, quantity, or degree ru); &

in a relative manner; in comparison with sth else #8xf

a demand for explanation or justification; a calling into question /% $¢

a person trained and educated to perform psychological research,
testing, and therapy ~# %%

reliable a. capable of being relied on; dependable =Tz #i49; T4
motivation n. an inducement or incentive b 7;; R4SV ED; FHFH R
spiritual a. of, relating to, consisting of, or having the nature of spirit; not tangible

persistence n.
materialism n.

or material #F4vag; EAHey;, EHRG

the state or quality of being persistent, perseverance W 1i#; &

the theory or doctrine that physical well-being and worldly possessions
constitute the greatest good and highest value in life 52 £ ; #5230

pressing a. demanding immediate attention; urgent %4 49; a4n49
pursuit n. the act or an instance of chasing or pursuing i£i%&; &5
intense a. having a very strong effect or felt very strongly 3% 2l49; 3% K4



evolution n.
stimulate v.
chase v.

deflate v.

envisage v.
projection n.
greed n.

envy n.

boost v.
briefly ad.
outlook n.
gloomy a.
epoch n.
abundance n.
inquiry n.
ultimate a.
destiny n.
irony a.

humanity n.
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gradual development % ; g1k

to excite or invigorate #l#; A

the act of following someone or something quickly in order to catch them
to reduce the amount or availability of (currency or credit), effecting a
decline in prices %4

to consider or regard in a certain way & #8

a plan for an anticipated course of action #Lx|

an excessive desire to acquire or possess more than what one needs or
deserves, esp. with respect to material wealth #<; #4&

a feeling of discontent and resentment aroused by and in conjunction
with desire for the possessions or qualities of another #47; % &

to increase; raise 3¥%im; ¥ F

shortly, simply & 42#; & £

expectation for the future &#%; #%

depressing, hopelessly Eiray; Bk ey, %248

a notable event that marks the beginning of such a period % 2=t
affluence; wealth 45; &4

a question; a query & Fl; ££19)

utmost; extreme; eventual & X 49; Ak ey; KL

the power or agency thought to predetermine events; fate iz
incongruity between what might be expected and what actually occurs
WA Fok

people in general A%

AT

be based on
increase with
better off

vary with

bring about

be equated with
point to

free from

look forward to

to use sth as the thing from which sth else is developed vA-- % 2 s
to become bigger in amount, number 3 o

happier, improved, more successful, etc. # mik i< ; mAF

differ; be different from each other 5--- &R

to make sth happen; cause 51 4; 3l&

to consider that two things are similar or connected %R F

to mention sth because you think it is important #5

allowed to do or say whatever you want, or allowed to happen,
without being controlled or restricted by anyone or anything =% 4z
to think of (a future event) with pleasurable, eager anticipation #1%
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on average based on a calculation about how many times sth usually happens,
how much money sb usually gets, how often people usually do sth,
etc -F Ak

be likely to be possible to =T &

be accustomed to be used to J 4% F

o) [Pst Reaclng (Zensises

Content Awareness

I. Answer the following questions according to the information from the passage.

1. Does Easterlin believe that the increase of living standard means the increase of
happiness?

2. How does Easterlin explain the paradox that steady improvements in the American

economy have not been accompanied by steady increases in people’s self-assessments

of their own happiness?

Can money buy happiness according to Easterlin?

What does Abraham Maslow’s “hierarchy of wants” imply?

What is the prospect of future in Easterlin’s viewpoint?

What’s your view of the relationship between happiness and wealth?

o 0k~ w

I1. Choose the best answer to each question with information from the passage.
1. According to the passage, people feel happier when
A. personal income increases B. the incomes of all are raised
C. read GDP per capita doubled D. one’s own income is higher than others
2. Which of the following statement is true according to the passage?
A. Increase of the incomes of all can make all people happier.
B. Generally, people who are more affluent feel happier when the incomes of others are
fixed.
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C. Happiness and income are always positively related.
D. The improvement of economy can increase people’s happiness.
3. Easterlin believes that
A. improvement of the American economy can increase people’s self-assessment of their
own happiness.
B. Money can always buy happiness.
C. Materialism is persistent.
D. Both needs and greed are limited.

4, put forward the theory of “hierarchy of wants”.
A. Abraham Maslow B. Easterlin
C. Karl Marx D. Lee Rainwater

5. What is the passage mainly about?
A. The raise of living standard leads to the increase of happiness.
B. People become less satisfied over time with a given level of income.
C. The outlook for the future is gloomy.
D. Science can’t cure envy, our wealth increase our happiness only while shrinking that
of our neighbours.

I11. Fill in the blanks according to the information from the passage.

Living standards have 1 during the twentieth century, and economists expect
them to continue rising in the decades ahead. However, raising the incomes of all, and thus
a satisfying material needs more generally, does not increase the happiness of all. This is
because the material 2 on which judgments of well-being are based increase

3 with the growth of society’s per capita income. The explanation for this 4
may be that people become less satisfied over time with a given level of income. Put
generally, happiness, or 5 , varies directly with one’s own income and 6
with the incomes of others. Needs are 7 , but not 8 . In the end, the
triumph of economic growth is not a triumph of 9 over material wants; rather, it is
the 10 of material wants over humanity.

Language Focus
IV. Find the proper forms of the following words according to the given word class.

1. triumph (a.)
2. concede (n.)
3. significantly (n.)
4. perception (v.)
5. rely (a.)
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6. pursuit (v.)
7. inquiry (v.)
8. persistence (a.)
9. evolution (v.)
10. abundance (a.)

V. Choose the correct word to fill into each sentence, using the proper form.

stimulate positively steady boost motivation
shrink envisage perspective challenge affluent

1. Despite the progress of building work, the campaign against it is still going
strong.

2. Thisis the last chance for the industry to establish such a system.

3. The move is designed to sales during the peak booking months of January and
February.

4. If cloth or clothing , it becomes smaller in size, usually as a result of being
washed.

5. As people become more , SO their standard and style of living improves..

6. His poor performance may be attributed to lack of rather than to reading
difficulties.

7. Marsyas thought he could play the flute better than Apollo and the god to a
contest.
The scheme cost a lot more than we had originally
The Russian health service has public interest in home cures.

10. We have to look at everything from an international

V1. Use the phrases from the passage to complete the sentences, using the proper form.

Motor traders are a further increase in vehicle sales.
Once people have seen that something actually works, they much more
accept change.
3. The country’s economic problems are largely the weakness of the recovery.
4. My eyes the gloom and | was able to make out a door at one side of the
room.
5. Newspapers today are entirely government control.
6. A huge amount of environmental damage has been by the destruction of the

rainforests.
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Translation
VII. Translate the following into Chinese.
1.

Economists are accustomed to deflating the money value of national income by the
average level of prices to obtain “real” income.

Needs are limited, but not greed.

The future, then, to which the epoch of modern economic growth is leading is one of
never ending economic growth, a world in which ever growing abundance is matched
by ever rising aspirations, a world in which cultural difference is leveled in the constant
race to achieve the goods life of material plenty, it is a world founded on belief in
science and the power of rational inquiry and in the ultimate capacity of humanity to
shape its own destiny.

The irony is that in this last respect the lesson of history appears to be otherwise: that
there is no choice.

In the end, the triumph of economic growth is not a triumph of humanity over material
wants; rather, it is the triumph of material wants over humanity.

VIII. Translate the following into English.
1.
2.

© ® N O U AW

XERFAACERZ B BRI E S . (soar)

BORERE TNt — 2 Rg, ROF—TLHBATR A 2L RT .,
(concede)

K ey AL B ISR B E %, (accompany)

Pt B2 2 Bl Y. (shrink)

A F ARG RAVF AR PR, Bt AT Rk, (challenge)
SOk e . (yield)

KR —RE AR ST AEF LG KeGIXE. (boost)

FA LA EE,  (inquire)

ReAR IR B —ANFT 0 ARA AT R0 TAE A%, AR T MR E R, (envy)

10. BERB R I — AL KT 549, (reliable)
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Grammar

D)

1. AN
A 6] F A 346 A 49 & F 1 %35 MK 8 (Noun Clauses) . % 3 M &) 49 2 kA8 & F
LA, B A4 P Rk dRAE £9E . RiE. AGE. FlMRiE. MEARESF, Bk, RAE
CHEE T RE IEEA G, LIENE T 5 AARA LB BiEREG . KBS Fo
BEEAZYINCTIR
1) 5| & 38 AN 8] 849 1% 3297
713 4 1A AN ) 6 R A T 4 A = K
#4299 that, whether, if, 7870 5 A 8] 49454 2R, 4
% #X77: what, whatever, who, whoever, whom, whose, which.
#3373 : when, where, how, why
TN B b 3% 94
(1) ™13 J5 49 %37
(2) 5| F 3B M &) Fo R AL 15 A 6] 693578 T 4 vk,
That she was chosen made us very happy.
We heard the news that our team had won.
2) % 33 that-A 4]
B A3 3593 that 3] 549 A 8) "% 93] 14 that-AA &) . That R A2iE 3 £ &) ok 6] 69
YER, MG T RIAAEAT A, AH AR A L. %93 that-M é) f£.8) F 48
A4 EiE. BiE. RiE. FLEf N 506 R iE 4] e
*4&: That he is still alive is sheer luck.
%1% John said that he was leaving for London on Wednesday.
%% The fact is that he has not been seen recently.
Fl4=#&: The fact that he has not been seen recently disturbs everyone in his office.
7 %33 %4&: | am glad that you are satisfied with your job.
that-Ak &) 4F £ i838 % A it 4E 4798, ¥ that-Aa) E T4 K. Hldw:
It is quite clear that the whole project is doomed to failure.
B it VE S X 1549 that-M &) A VA T WA R E) 69450 % 4
a. It+be+7 %39 +that-A 4] .
It is necessary that... # s&Z---
It is important that... & &652--
It is obvious that... f&8A 2.
b. It+be+-ed 437 +that-A ] .
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It is believed that... AAfi14843 -
It is known to all that... ZFF & %m -
It has been decided that... & 35 -
c. It+be+.% 73 +that-Ak 4] .
It is common knowledge that... ------ P
Itis a surprise that... 4~ A% 1 &9 & -+
It is a fact that... 52 -
d. It+ R &4 533 +that-45 4] .
It appears that... A-F---
It happens that... #£3%---
It occurred to me that... & AR A8A -

3) & 33 4E wh-Ak 8]

B wh-78) 5| 544 % 35 Ak & » K % 8 = wh-AA €] . wh-74] .34 who, whom, whose,
whoever, what, whatever, which, whichever 4 £ 4% X33 #= where, when, how, why
FEEE)E. Wh-M8) 6935 R S REIR T Ao that-M &) —H4h, BT £ S A8 = iE .
RiEANERAZERIES, Bl

ERE How the book will sell depends on its author.

HERIE: In one’s own home one can do what one likes.

8] d 38 The club will give whoever wins a prize.

5 My question is who will take over president of the Foundation.
R#EANC3E: She will name him whatever she wants to.

FIAL 15 : I have no idea when he will return.

T 518 ik I’m not sure why she refused their invitation.

AR5 That depends on where we shall go.

wh-AK 8] 4F 2354 B 4798 it B X 245, mif wh-Ahe) EF & K, #ldw:

It is not yet decided who will do that job.

4)if, whether 3| 589 % 33 A 5] .

(1) yes-no B! £ 5] Ak 4] .

M B %39 if, whether 7] 569 % 35 A &) & o — AR 52 19] &) S #4219 451k m sk 6d,
s, A RIAKARA yes-no A EEF) & M) Feik FRIEE NG, LI iEFe wh-
I a) b FEAR R, A de

*1&: Whether the plan is feasible remains to be proved.

#1%: Let us know whether/if you can finish the article before Friday.

#.%: The point is whether we should lend him the money.

Fl{=+&: They are investigating the question whether the man is trustworthy.

% %518 % 3% She’s doubtful whether we shall be able to come.

A~18 £ & | worry about whether he can pass through the crisis of his illness.
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(2) LR AN 8],
M52 17 A 8) &y K B34 if/whether...or 2 whether...or not # 5%, ]4e:
Please tell me whether/if they are Swedish or Danish.
I don’t care whether you like the plan or not.
2. EIBNA
235 M 8] (Attributive Clauses) /£ &) ¥ AE 235, 1546 — A% 38 KR, WAEA6 49 4
18, A RARIE B AT R AE AN A I R ILE RATIEI G, B X £ (R AR KK
7&039) 3l 4.
* %34 : who, whom, whose, that, which % .
* % &334 : when, where, why %,
1) %k AR 5| 589 2B .
X % AR33) PR 049 AT 18 RA R 69 438 KR8], AT AL £iE. RiE.
RIBF R K RRIVERBNG A LB, 853039 8 AAffo sk & Ao
AATIA R — 2L
(1) who, whom, that i £& 38 /X #r #9 S AT 18 R A9 % 13 K32, LA &) F PIT AL 1k )
4o
Is he the man who/that wants to see you?
He is the man whom/that | saw yesterday.
(2)whose A kg AxA, (AR EE ZI84Y, ©LTUAR of which Zi%).
15 4o ;
They rushed over to help the man whose car had broken down.
(3) which, that €A1 TR 49 AT = FH 69 239 X33, M8 F TR 295,
RiEE., Bl
A prosperity which/that had never been seen before appears in the countryside.
The package (which/that) you are carrying is about to come unwrapped.
2) X % 877 7] 369 LiEANG)
X % S T ARAE 49 e AT9E R BT ] . Mo B R IEd A 55, RG] PAERGE.
(1) when, where, why.
X % #1173 when, where, why #9448 &% F “/Mg+which” 44, B EwF A
] +which” 54 XA A . Hilde:
There are occasions when (on which) one must yield.
Beijing is the place where (in which) | was born.
Is this the reason why (for which) he refused our offer?
(2) that AR A% £ &)79)
that =T VA TR 7B . 3b& . F XK. 2 ey %5 554X when, where, why #=
“A~i)+which” 515892 iEMN 4, EuiE T that FHCHE %, Hldo:
His father died the year (that/when/in which) he was born.
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He is unlikely to find the place (that/where/in which) he lived forty years ago.
3) PR b For F PR 4] 2 18 MK 8] .

(1) 5Z 38 AN &) A FR ) b o 3F PR M B AT | PR ) M 2 35 AN ) R0 AT98) R 7T 8k ) 49 31
4, HRC 26 B SEERI M, AFFRB) M E B G R AT 69 M Ae it
FRTELER2PmIGNEE, eHELHXMEFAELT ST, Fld:

This is the house which we bought last month.
The house, which we bought last month, is very nice.

(2) 5 £AT L A 493 Rty 2RI o ds KA PS5 BT, JLJ8 69 B & 38 F
AAEFRAIME G . 4
Charles Smith, who was my former teacher, retired last year.

My house, which | bought last year, has got a lovely garden.

(3) AR FR A 238 AN &) AR A A 2 ) 4F A S AT37, 2 L BATIEAG, X0 AR 4) 8
&8 H R AR, e
He seems not to have grasped what | meant which greatly upsets me.

4) %k % K34 that &9 F ik,

(1) R that #9145 5L:

afe i F AR R IEM G BT,

The tree, that is four hundred years old, is very famous here. (3t &) 48%, 4 R 4)

b. /4] & R A

We depend on the land from which we get our food.
We depend on the land that/which we get our food from.
(2) A FE A that 4F A & 18 A 8] 69 X & K33 69 FF L.
a.ft there be &) & %, 2 /A that, A8 which.
b.f£ & X33, #l4=: anything, nothing, the one, all, much, few, any, little 54f %,
Fr3E 0, R A that, A A which.

c.26 47334 the only, the very f54f 8+, 2 A that.

d.e 4738 A 5 4095 . 4095, B AR S AN, RA that.

eATE A A, XA YA,

3. KiBMA
1) 3 B ARIE G
W KB MK 6] 18 7 @1 where, wherever 7] 5, 44w
Where | live there are plenty of trees.
Wherever | am | will be thinking of you.
2) 7 RoRIBIE) .
7 RARIBEM 6 i 7 & as, (just) as...so...,as if, as though 5| 3. #]4=:
Always do to the others as you would be done by.
A BAREAFR, RSB EFA
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Just as we sweep our rooms, so we should sweep backward ideas from our minds.
E4edTia s B—H, RMNELZERENKE T EEHRG.
They completely ignore these facts as if (as though) they never existed.
It looks as if the weather may pick up very soon.
3) B EAKIBIE] .
& because, since, as ¥ 35| . #]4=:
I didn’t go, because | was afraid.
Since/As the weather is so bad, we have to delay our journey.
4) B 49REBM ],
F .7 B #94R3E 69 ) &) 7T A & that, so that, in order that, lest, for fear that, in case 4
5] F. Al de:
You must speak louder so that/in order that you can be heard by all.
He wrote the name down for fear that (lest) he should forget it.
Better take more clothes in case the weather is cold.
5) & RARIEA ) .
25 R KB A ) % & so...that 2 such...that 5] 5.
The boy is so young that he can’t go to school.
He is such a young boy that he can’t go to school.
6) LM IRIEM A .
#4593 £ &4 if, unless, as/so long as, on condition that 4. 44w
Let’s go out for a walk unless you are too tired.
If you are not too tied, let’s go out for a walk.
7) i ARIE A .
& though, although 3] 5. 1] 4e:
Although it’s raining, they are still working in the field.
He is very old, but he still works very hard.
8) B 1] 4K & A 4 .
# while, when, as, since, until, till, as soon as % 3| F. #]4w:
Just as/Just when/When | stopped my car, a man came up to me.
When you have finished your work, you may have a rest.
As the day went on, the weather got worse.
I slept until mid-night.
Wait till I call you.
Not until the early years of the 19th century did man know what heat is.
As soon as | got home, it began to rain.
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Exercise 1 Choose the best answer to complete the following sentences.

1. Thehouse __ we live is not big.
A. in that B. which
C. in which D. that
2. He talked about the lectures and schools _ he had visited.
A. that B. which
C. who D. whom
3. The scientist the teacher is talking ____is leaving for Beijing.
A.to him B. whom
C.to D. to that
4. I'who ___ your teacher, will teach Marxism as a truth to you.
A.is B. are
C. were D.am
5. _ they could do was to work hard.
A. All B. All what
C. All which D. That
6. Do you know the reason ___ he didn’t come?
A. that B. which
C. for D. why
7. Theroom ___ windows face south is his.
A. that B. which
C. whose D. who’s
8. Thepark, __ we visited yesterday, is very nice.
A. where B. which
C. that D. when
9. The park, __ we met with him, is very nice.
A. where B. which
C. that D. when
10. The firsttime | saw her was in 1989.
A. when B. which
C. that D. as
11. _ lwanttoknowis____itisworth doing.
A. What; that B. What; whether
C. That; why D. That; what
12. _ visits the Great Wall will be struck by it.
A. Anyone B. Each

C. Whoever D. Everybody

_‘/@A
> '
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13. the workers insisted on was that they more pay.

A. That; must be given
C. Whether; would be given
14. She asked :

A. what | was doing when she rang me up
B. What was | doing when she rang me up
C. When she rang me up what was | doing
D. When did she ring me up what | was doing

B. What; should give
D. What; be given

15. Writing stories and articles I enjoy most.
A. is that B. are that
C. is what D. have been what

16. He asked the tailor
A. how long would the coat be ready
C. how long the coat would be ready
17. The policeman came up to see
A. what the matter is
C. what was the matter
18.  hetoldusisa_
A. That; lay
C. What; lie

19. It was not until the headmaster came
A. and so the students got down to work

B. did the students get down to work

C. that the students got down to work

D. then the students got down to work
20. 1 wonder

B. how soon would the coat be ready
D. how soon the coat would be ready

o8]

. what the matter was
D. what is the matter

o8]

. Which; true
D. Whose; truth

this kind of metal can be used in the construction industry.

A. how B. what
C. about D. which
21. Itwasnot __ hetook off his dark glass | realized who he was.
A. when; that B. until; when
C. when; then D. until; that
22. __ heis very good at numbers.

A. As he is a small boy
C. A small boy as he is

B. A small boy he is
D. Small boy as he is

23. Newton started to do experiments, he forgot about the time.
A. When B. Once
C.If D. As
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24. _ hard I tried, I still couldn’t manage it.
A. No matter B. However
C. Although D. Though
25. We young people should go __ the Party wands us to.
A. no matter where B. to the place
C. to any place D. wherever
26. Make amark __ you have any questions.
A. which B. in which
C. what D. where
27. __ time went on, the weather got colder and colder.
A. With B. Since
C. While D. As
28. Sorry | haven’t beenabletodo I should.
A. as many as B. as much as
C. as far as D. more than
29. You’ve done much better __ expected.
A. as B. than
C. more than D. such as
30. Everything returned to normal ____ nothing had happened.
A. asif B. because
C. when D. for

Exercise 2 Translate following sentences into English.
HSALRE AR CNARE, FIoARATIAA 2o 3R AT A do k.
Mk b Rk AR A

BB ARV R S B T3y R ?
ALK AT BT M 694,

P 4m 8 R A B TR R R X ILE 4,

AT F 4804SR TR L.

T AR PLAR R R AL

PoiX R RKE R B BHs, BARANFIE,
HHEH—NEEREAHETHAR T FRZAILTR.
10%M£ﬁ¢&%hm L F R ey mA.
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)b yd 4 Practical Writing: Mlemos

I. Introductions

Memos have traditionally been used in organizations for internal communication.
They can be written to one person or to a group and are used for multiple purposes.
Most often they are used for routine correspondence, but it is not unusual for a CEO to
send a memo to the entire staff with a major announcement.

In most situations the reader and the writer of the memo know each other and work
together routinely. Although usually used to inform, the topic of the memo and even its
contents may already be known to both parties in the exchange. A memo might be sent
in order to have a written record of the request or decision. As such, the memo is
usually quite brief and to the point. While some memos may be 3 or 4 paragraphs, one
is often enough.

I1. Parts of a Memo

Standard memos are divided into segments to organize the information and to help
achieve the writer’s purpose.

The heading segment follows this general format:

TO: (readers’ names and job titles) ;

FROM: (your name and job title) ;

DATE: (complete and current date) ;

SUBJECT: (what the memo is about, highlighted in some way) .

Make sure you address the reader by his or her correct name and job title. You might
call the company president “Maxi” on the golf course or in an informal note, but “Rita
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Maxwell, President” would be more appropriate for a formal memo. Be specific and
concise in your subject line. For example, “Clothes” as a subject line could mean
anything from a dress code update to a production issue. Instead use something like,
“Fall Clothes Line Promotion.”

I11. The Layout of a Memo

Memos usually have one-inch margins on all four sides, and the writer’s initials
always appear next to the name at the top of the memo.

The top line of a memo usually says “Memo” or “Memorandum”. The company logo
or letterhead frequently goes above this. Some companies omit the words memo or
memorandum, although this is not the norm.

Below the word “Memo” or “Memorandum” is the date, the name of the person or
persons to whom the memo is sent, the name of the writer or sender (with the writer’s
initials written-in by hand), followed by a very short description of the memo’s topic.
Sometimes the order of these four items is altered; however, they are always present.
These four items are double-spaced and a solid line is frequently drawn below them,
separating them from the memo’s message.

IVV. Sample Memo \

Engineering-Masters, Inc. 1

1

MEMORANDUM \
Date: July 1, 1995
To: Harold Johnston
From: Isabel Higginbotham

Subject:  Procedure for Handling Payroll Advances

There is a new procedure (to reflect updated policies) for obtaining payroll advances. |
believe that our employees will find it an improvement over the old, confusing procedure.
The new procedure is as follows:

Procedure

1. Obtain Form PR-7, Request for Payroll Advance, from your supervisor.

2. Complete the form by filling in all the blanks in the Employee Section of the form.

3. Have your immediate supervisor approve your request by signing on the Supervisor
Approval line.
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4. Take the approved Form PR-7 to the receptionist in the Payroll and Benefits Office,
Building Z, Room 1620.

5. Pick up your check from the cashier’s office, Main Building, Room 201 three
working days after turning in Form PR-7. You must have your employee
identification card with you to receive your check.

6. Sign the receipt form in the presence of the cashier’s office clerk.

Policies:

The following policies govern the issue of payroll advances:

1.
a payroll period.

one every two months.
(From:
1984)

V. Writing Practice
Directions:
Write a memo with the following information.

Payroll advances may not total more than 80% of an employees normal net pay for

Except in the case of a documented emergency, payroll advances are limited to

Business Communications (7th ed). William C. Himstreet & Wayne MurlinBaty,

. BAHERE

B: THIRRELAH - ok

B #: 2003412 A 1H

Fdy: FHGEN

2003 43t 1 F LG B E £ F A A F S,

~N| oo o~ wWIN|EF

AT B5/RMNE FFIRATESE, & AT ELD
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RHYTHM-[LIFE

move to a healthy beat!
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An Ode to Failure

By Doyly Dowland
Clint Eastwood’s Million Dollar Baby tells the story of a young woman who escapes
from a life of drudgery by spending her every spare hour in a boxing gym. For a while, it
looks as if she is talented enough to escape. Then the fates deal her a terrible blow: she
loses her championship fight, is horribly injured and persuades her trainer to kill her.

Dirty Harry’s former friends on the right have reacted with horror to the film’s
unAmerican enthusiasm for euthanasia. In fact, the film is most remarkable as an
extremely American parable on success and failure. When the heroine gets injured, her
trainer is eaten up with guilt. But she tells him not to be so hard on himself: she is far
happier to have tasted a little success and ended up a cripple than to have remained a
nobody.

Americans have always been excessive worshippers of what William James called
“the bitch goddess success”. Self-help gurus have topped the bestseller list since
Benjamin Franklin published his autobiography. Americans are much more likely than
Europeans to believe that people can get ahead in life so long as they are willing to
work hard. And they are much more likely to choose a high-paying job that carries a
risk of redundancy than a lower-paid job that guarantees security.

But you can’t have winners without losers (or How would you know how well you
are doing?). And you can’t broaden opportunity without also broadening the
opportunity to fail.

All of which creates a huge problem: how exactly should a hyper-competitive society
deal with its losers? It is all very well to note that drunkards and slackers get what they
deserve. But what about the honest toilers? One way to deal with the problem is to offer
people as many second chances as possible. In his intriguing new book Born Losers: A
History of Failure in America (Harvard), Scott Sandage argues that the mid-19th
century saw a redefinition of failure—from something that described a lousy business
to something that defined a whole life.

Yet one of the striking things about America is how valiantly it has resisted the idea
that there is any such thing as a born loser. American schools resist streaming their
pupils much longer than their European counterparts: the whole point is to fit in rather
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than to stand out. American higher education has numerous points of entry and re-entry.
And the American legal system has some of the most generous bankruptcy rules in the
world. In Europe, a bankrupt is often still a ruined man; in America, he is a risk-taking
entrepreneur.

American history—not to mention American folklore—is replete with examples of
people who tried and tried again until they made a success of their lives. Lincoln was a
bankrupt store-keeper. Henry Ford was a serial failure. At 40, Thomas Watson, the
architect of IBM, faced prison. America’s past is also full of people who came back
from the brink. Steve Jobs has gone from has-been to icon. Martha Stewart has a
lucrative television contract waiting for her when she comes out of prison.

A second way to deal with losers is to celebrate them—or at least sing about them.
Perhaps in reaction to the relentless boosterism of business life, American popular
culture often sympathizes with the losers. In Arthur Miller’s Death of a Salesman Willy
Loman chooses to commit suicide rather than spend the rest of his life “ringing up a
zero”. The loser now will be later to win. But even in the loser-loving bits of popular
culture, the American obsession with success has a habit of winning through. More
often than not, born losers turn out to be winners in disguise. In one version of this idea,
the loser turns out to be a winner by virtue of his very ordinariness. The hero of Frank
Capra’s It’s a Wonderful Life is a small-town plodder who hovers on the edge of ruin;
but in the end the film concludes triumphantly, “No man is a failure who has friends.”

In another version—the one that burst on the scene with James Dean and was rapidly
institutionalized by the counter-culture—the loser turns out to be a winner because he is
a rebel against society’s repressive norms. He is freer than the average American
because he isn’t encumbered with property (he has nothing to lose); or he is more
genuine because he lives according to his own lights, rather than artificial conventions.
Bob Dylan was a master of counter-cultural inversion. “The loser now/Will be later to
win”, he rasped at one point. “She knows there’s no success like failure/And that
failure’s no success at all”’, he moaned at another.

H.L. Mencken had a grumpy verdict on this attitude to success and failure: for him,
the typical American was “vexed, at one and the same time, by delusions of grandeur
and an inferiority complex”. Delusions of grandeur are certainly common: “American
Idol” presents a limitless supply of talentless narcissists, each convinced he is the next
Frank Sinatra. Inferiority complexes are common too: America is also full of perfectly
successful people who are obsessed by their failure to live up to their self-help manuals.
But Mencken still seems too cynical. The worship of success inspires not just
extraordinary achievements but also worthwhile failures. That is the unsettling but very
American message of Million Dollar Baby.

J
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Clint Eastwood:

FoRAE - FHAEEIZ (1930-), EEELER. FIE. 44 A, T4 Million Dollar
Baby( @7 =M ) )Rk 2005 FAHFREFH . REFEFSAKRL,

Dirty Harry

IRRE 6o B, AP AR 1971 F IR F L 0BT EANG LT, AR RA,
William James

Bk - EHE (1842-1910) A EH FR. wHEFE, M SEF A4 A, “the bitch goddess
success” # & T45 F 1906 “F 4915 4L, /& 44 “The moral flabbiness born of the exclusive
worship of the bitch goddess success. That-with the squalid cash interpretation put on
the word success—is our national disease”

Benjamin Franklin

F 2 (1706-1790) , AEBSER. AFE, AH5RE (B2 T) F5melE2, Lok
MFIRAT A FRA . TMEFOALEZ D, s .

Scott Sandage

WA - A E, FR A% k% (Carnegie Mellon University) 7 & % #4%, Born Loser
A b 2005 F B e # .

Thomas Watson

F DM - A4 (1874-1956) , IBM 23] ¢4k 4,

Martha Stewart

BB R (1941-), FEEL “RELL”, QAT EIELEE REAR. BAEFARY
FhbL, 2EEHBALK, 2004 F7 AR S HBREAFRIGFHLAAARE, BREK
## £ NBC ©AL3) 497 B A F.

Arthur Miller

M - K %) (1915-2005) 2 —{x £ B AIME R, £ FTAHT, tdBIE (4 R Z ). () (The
Crucible) , VAR f& 1956 5 #m & - B 094548 % .

Frank Capra

2 - FE42(1987-199) B RANF LB TR, —EF AN FREFELLEIR, LR L
HER; BB FREBHAL2K, MERLK 6K, ABEHFRELTEA L LR, ARK
Th% - Aad, LEAMFREFREFLEF 205K, o “FRERMRGTXAA
AR, BOAAREZBAF FRGREADZ—.

James Dean

JEABAT - i B (1931 #-1955 ), F 4 EAE LI, M) LAY FREMITLFRFFR
Bk, XEPAMRA BRO—KR FIVF, ZRAAEHRARTARELERH, bl E5H
%37, 19554 9 A 30 B, #4448 & Cholame # Wit R¥ £ 4 £ 48, Wik & % sh—3
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ERRT. ey EFFi, EwBWE - FERFPORFNE A, ABERAMEIR.

Bob Dylan

sagh - Al (1941 F-), AEZ Y AANERGHEA, KRiZEKTF, FRE, HA. &L T 20 #
%60 F4X, AR IZIAAREE 60 FRAAIMHKRE A, ey —diw, flde (KEER
H2Y (Blowing in The Wind) 2, AR A4 £ BRI e EAE ZH P 250w B, HE45 X,
RAB KRR IEFTHH R EFZREHEAZ—, I 04 T ISR, ARk, ¥F
Foid i, BT AT REHXIREAI, e AT EEHANRIE. BIAR. A RERAF
F, LEOREFIREER,

H. L. Mencken

M+ (1881-1956), A EF K. #HieH, FAETLH (EAEED), Xk (RILEY F.
American ldol

£2BE@%, 2EARLHAE T 2002 FEGAAFTE, B FER TR A L4EBATF
Ericy 8

Frank Sinatra

2, - B (1915-1998), AR F L FERF L5 HE R, KL T 20 2 40 FK, A
# “The Voice of the Century”.

o

oo New Werds

drudgery n. tedious, menial, or unpleasant work 8. 3% A6 T4

championship n. the position or title of a winner & % # & 4 23 3k #

react v. to act in response to or under the influence of a stimulus or prompting
B 5 A BB

enthusiasm n. great excitement for or interest in a subject or cause #; #bh; HEH

KA F MK AN R AR

euthanasia n. the act or practice of ending the life of an individual suffering from a

terminal illness or an incurable condition, as by lethal injection or the
suspension of extraordinary medical treatment ==+ st

remarkable a. attracting notice as being unusual or extraordinary. =-F&#9; FJL4%;

BIFEEN,;, BEH

parable n. a simple story illustrating a moral or religious lesson #-%; §Z; —#t

R EHGRBEGHSE

heroine n. the principal female character in a novel, poem, or dramatic

presentation % E A; —3 B, FRIKAREFHEEZLHAE

excessive a. exceeding a normal, usual, reasonable, or proper limit £ #49; ARLEF

4 BEE; S RIE L RIRE
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worshipper n.
gurun. a
bestseller n.
redundancy n.
guarantee v.

hyper a.

drunkard n.
slacker n.
toiler n.
intriguing a.
redefinition n.
lousy a.
valiantly ad.
resist v.

stream v.

counterpart n.

numerous a.
entry n.

bankruptcy n.
ruin v.
entrepreneur n.

folklore n.

architect n.
brink n.

icon n.
lucrative a.
boosterism n.

R EMRE
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FIEHE

a person who worships God or a god £ # £+ s4% 49 A

recognized leader in a field A g; A& —ANARIRA 2N ARF 4

a book which is bought by large number of people ¥4k &; %4+

the state of being redundant it %; E#); it % ek

to undertake to do, accomplish, or ensure (sth) for another &i%; 4&ig;
PRAE A EAFTMEFRRT L)

having a very excitable or nervous temperament; high-strung. st##9;
B ey; A AT HERF GG, HEKKY

one who is habitually drunk # 88 3w A; &%

a person who is lazy and avoids work f#y## 49 A

a person who is hardworking F¥ k09 A; 7 3#

attractive A ty; HEK A4, FIREM(RIFH )W

making people consider sth in a new way % #7% 3L

extremely contemptible; nasty #2#24y; M AT ER4y; FA
courageously ¥ f&x; % F i

to remain firm against the actions, effects, or force of; withstand #&#;
I

(esp. Brit) place (schoolchildren) in streams # (% & )% 544 /) %I
Kaia

one that has the same functions and characteristics as another; an
opposite number st 57 A8 49 A A5 & B — A A AR 8 R RAF E A
B

amounting to a large number; many # % 49; A#k%6; F %4

the inclusion or insertion of an item, as in a record A %; &—% KA 2B A
RIENE]| =M F Tk

the state of being bankrupt # =

to destroy completely; demolish #2/& #3%; %X

a person who organizes, operates, and assumes the risk for a business
venture bR, A4 B IRA bR L R g A

a body of widely accepted but usually specious notions about a place, a
group, or an institution K. g4 3t; X FA2E. HAK. P EF s ZE2(2
B F AR M AR A

one that plans or devises #& i+ )7; 3% R e9A

the upper edge of a steep or vertical slope 4 %

one who is the object of great attention and devotion; an idol /%1%
producing wealth; profitable sk #|#9; =AM 45, A FiH6

the idea which gives support to sh/sth & #..4



sympathize v.

ordinariness n.

plodder n. a
hover v. to

triumphantly ad.
institutionalize v.

counter-culture n.

rebel n.

repressive a.

norm n.

artificial a.

convention n.

inversion n.
rasp v.
moan v.
grumpy a.
verdict n.

vexed a.
delusion n.
grandeur n.

inferiority n.
limitless a.
narcissist n.
cynical a.

unsettling a.
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to feel or express compassion, as for another’s suffering; commiserate
Bl AT R, R

the state of being ordinary %:&; -+

person who is hardworking F# T4E89A; 7 3h%

remain or linger in or near a place £ £ A& K EWiLid g; HEfe.
successfully s zhu; KR

to make into, treat as, or give the character of an institution to. 4|/ 1t;
AR A BAMY ;T UM T A BT UM 09 4% 5

a culture, esp. of young people, with values or lifestyles in opposition
to those of the established culture & iE % X 1k

person who fights against, or refuses to serve, the established
government REAFEIA; RImAE

causing or inclined to cause repression E47#; 7#149; FlAR G FFH
4 84

a standard, model, or pattern regarded as typical #£55; 44 3R 694704
B KX

made by human beings; produced rather than natural AT#9; WA 4|
Ay (AT A= maE B R

general agreement on or acceptance of certain practices or attitudes 1%
Bl DA STEAPREBOE RS E ) —HE FRELIAT

the act of inverting ) & ; f84%; ffel 49 sh 1k

to say sth in an unpleasant harsh voice % & % 7 #it.

to bewail or bemoan =k K41

surly and peevish; cranky #a-& B3R5, 44; 3R

an expressed conclusion; a judgment or an opinion &t; HlErEZER; &
kA EH; FIBTREL

irritated, distressed, or annoyed 4 A.49; J&E49; SRIATEEG

a false belief or opinion 4%; %; R E91E & RIE

the quality or condition of being grand; magnificence &3; #4X; &3t
R RRA; E&

the state of not being as good as sh/sth else 1&%; % %

having no limit or limits; unrestricted Lrk#y; =% 2 k#)

a person who admires himself/herself too much g &84, g5k
scornful of the motives, virtue, or integrity of others 15t #1644 ; W49
*ERIAB AL EATRE AL EALEY

making you feel upset, nervous or worried 4% A 249
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AT

be eaten up with

end up

get ahead
fitin

stand out

be replete with

ring up

obsession with

win through

more often than not
turn out to be

in disguise

by virtue of

on the edge of

be encumbered with

live up to

be filled with particular emotion so that they cannot think of
anything else #&itif; k& &; 124 %

find yourself in a place or situation that you did not intend or
expect to be vA--H &R, vhe-- bk

to make progress (further than others have done) 4i%; it

to live, work, etc. in an easy and natural way with sb/sth 5---&-4%
Kk EH

to be much better or more important than sh/sth & &; &&; &4
T2

be full of &%

to enter the cost of goods being bought in a shop/store on a cash
register by pressing the buttons; to make sales of a particular value
KRB AIE B AP EF] -4 5

be filled with particular emotion so that they cannot think of
anything else ##iti; & &; iz

be successful in spite of difficulties 484 B 3%; 43K mh

often &%

prove to be iE#12; 4 RE

to change one’s appearance so that people cannot recognize 4%
because of & F

the point of which sth, especially sth bad, may begin to happen(x
& R M)A %

to make it difficult fro sb to do sth or for sth to happen ##%; ras%;
wE

to do as well as or be as good as other people expect you to & 2|;
B AER
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Content Awareness
I. Answer the following questions according to the information from the passage.

ok~ whe

Why did the heroine in Million Dollar Baby want her trainer to kill her?

What does “the bitch goddess success” refer to according to the passage?

Why are American much more likely to choose a high-paying job with a great risk?
Do Americans think there are born losers? Why or why not?

What did H. L. Mencken comment on American’s attitude to success and failure?

. Choose the best answer to each question with information from the passage.
. Why did Benjamin Franklin’s autobiography top the bestseller?

A. Because he told a good story of himself.

B. Because he set a good example of learning.
C. Because he set a good example of self-help.
D. Because he told others to learn from him.

. How can our competitive society deal with its losers according to the passage?

A. The society should give the losers another chance.

B. The society should give the losers enough encouragement.
C. The society should find the losers good jobs.

D. Both A and B.

. Which of the following is not mentioned according to the American’s resistance of the

idea of born loser?

A. American schools resist streaming their students.

B. America universities offer people many chances of entry and re-entry.
C. American regard the failure as nature experience.

D. American regard the bankrupt as risk-taking entrepreneur.

. Why did born losers turn out to be winners in disguise according to the passage?

A. Because they had tried their best.

B. Because they had their unique features.
C. Because they would finally win.

D. Because they’re not losers at all.

. What is author’s attitude to failure?

A. Supportive. B. Critical.
C. Neutral. D. No idea.
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Life is like a coin.
You can spend it however you wish...
But you only get to spend it once.

Language Focus
I11. Choose the definition from Column (B) that best matches each italicized word or
phrase in Column (A)

(A) (B)

1. life of drudgery a. sb famous who is admired by many people

2. American parable b. sb who works very hard

3. self-help gurus c. hard boring work

4. arisk of redundancy  d. of very bad quality

5. ahonest toiler e. a short simple story

6. alousy business f. not allowing the expression of feelings or desires

7. icon g. an emotional problem in which sb is unnecessarily
anxious about sth

8. obsession with success h. an expert or leader in a particular subject

9. repressive norms i. an extreme unhealthy interest in sth

10. an inferiority complex j. a situation in which sb has to leave their job

IV. Find the proper forms of the following words according to the given word class.

1. fail (n.)

2. excess (a.)

3. broad (v.)

4. resist (a.)

5. bankruptcy (a.)

6. sympathize (n.)

7. institutional (v.)

8. inversion (v.)

9. inferiority (a.)

10. inspire (n.)
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V. Choose the correct word or phrase to fill into each sentence, using the proper form.

excessive guarantee resist ruin verdict
rebel react remarkable intriguing artificial
1. We would like to know your in this matter.
2. dosage of this drug can result in injury to the liver.
3. You really deserve the high praise from the others because of your
achievements obtained in your position.
4. Aot of people like to use sweeteners in their tea or coffee.
5. They are determined to pressure to change the law.
6. There were unconfirmed reports that the army was advancing upon the town.
7. Acollision with parliament could the government’s plans.
8. Basic human rights, including freedom of speech, are now
9. The magazine carries an mixture of high fashion, gossip and racing.
10. Iron with water and air to produce rust.
Translation

V1. Translate the following into Chinese.

1. Then the fates deal her a terrible blow.

2. She is far happier to have tasted a little success and ended up a cripple than to have
remained a nobody.

3. In Europe, a bankrupt is often still a ruined man; in America, he is a risk-taking
entrepreneur.

4. No man is a failure who has friends.

5. The worship of success inspires not just extraordinary achievements but also
worthwhile failures.

Vi

. Translate the following into English.

St Ao FAERLELSRALTHIR. (end up)

. FANZEF T AH AN, (live up to)

3. @ TATEA. dBR, b TGS AHBER LR LE AT, AAHRRY A
Ak Rt £, (by virtue of )

4, EHFERRATEEAR DL B4dE42, AALGITRLENXMNBAEARZ. (in
disguise)

5. &A@IEHF S P, {24 KF R, (win through)

P & ZARH BT e BEF) ¥ BT k. (be eaten up with)

WA 3 K KT . (the edge of )

J
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8. M8 BHIMEIT AN IR E, HH LR LI A2 k42, (sordid/be
replete with/unbounded)

Grammar
] 5

R, D R R A e S R R (0 A

1. 2EREIZE
4345 3 Kh@%*mmhwm AHETFIEZN. EHETRAL —KNAL
B Fr— A& i A LEMIA

1) here, there, now, then thus % &34 & T &) &, 185 3h39% A be, come, go, lie, run.
There goes the bell.

Then came the chair man.
Here is your letter.
R TEHF Q&R ERBETE, HBRTEHNHE. Flde
Out rushed a missile from under the bomber.
Ahead sat an old woman.
AR LRAWE ke BN EIELFRAT, wREER AN S
e Tt k. Bl
Here he comes.
Away they went.
. BB R
ﬂ“@”a%hﬁ%%*%%%%%ﬂﬁ/ AFHEAEIEELEZN. R T
8B KA BB iE B A, N F R H)id do, does & did, A EF EiEXA].
1) VAT 238 X425 T K 69 fB .
4w no, not, never, seldom, little, hardly, nowhere, at no time, in no way, not until, not
only...but also, hardly/Scarcely...when, no sooner...than 4. 4|4w:
Never have | seen such a performance.
Nowhere will you find the answer to this question.
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Not until the child fell asleep did the mother leave the room.
Not only did he refuse the gift, he also severely criticized the sender.
Hardly had she gone out when a student came to visit her.
2)s0, neither, nor 43R 1K, R “AdL”. “RT B9 8) FEIRHBIR. Flde:
Tom can speak French. So can Jack.
If you won’t go, neither will I.
3only f£8) GBI E . Blde:
Only in this way can you learn English well.
R & FAHIMNE A, N EEEIE, Ka) T, Hlde:
Only when he is seriously ill, does he ever stay in bed.
4) as, though 3| 549481 47 .
as, though 7|5 493k F A &) LM K38 XARIER AT (B 299, &), 499, 5%
X8 $RAT)
5)s0...that & & & ¢4 so 4= F & BT, FEIE. e
So frightened was he that he did not dare to move an inch.
6) /23 s R AR 4 8] Al
May you all be happy.
7) R RS 6 b, ANE)iRE ) A were, had, should %35, T4 if 4%,
F2 were, had, should #% 2| £i&Z AT, RIRIHNEK .
Were | you, | would try it again.

Exercise 1 Choose the best answer to complete the following sentences.

1. So difficult ____ it to live in an English-speaking country that | determined to learn
English well.
A.l have felt B. have | felt
C. 1 did feel D. did | feel
2. snacks and drinks, but they also brought cards for entertainment when they had a
picnic in the forest.
A. Not only they brought B. Not only did they bring
C. Not only brought they D. Not only they did bring
3. Only when your identity has been checked, .
A. you are allowed in B. you will be allowed in
C. will you allow in D. will you be allowed in
4. I have never seen anyone who’s as capable as John.
A. As long as | have traveled B. Now that I have traveled so much
C. Much as I have traveled D. As | have traveled so much

5. You should try to get a good night’s sleep much work you have to do.

J
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A. however B. no matter
C. although D. whatever
6. Onthewall _ two large portraits.
A. hangs B. hang
C. hanged D. hanging
7.Bequick! .
A. The bus comes here B. The bus here comes
C. Here the bus comes D. Here comes the bus
8. The old couple have been married for 40 years and never once with each other.
A. they had quarreled B. they have quarreled
C. have they quarreled D. had they quarreled
9. Notasinglesong ____ at yesterday’s party.
A she sang B. sang she
C. did she sing D. she did sing
10. Only in thisway ___ to make improvement in the operating system.
A. you can hope B. you did hope
C. can you hope D. did you hope
11. Notonly __ interested in football but __ beginning to show an interest in it.

A. the teacher himself is; all his students are

B. the teacher himself is; are all his students

C. is the teacher himself; are all his students

D. is the teacher himself; all his students are
12.—Do you know Jim quarreled with his brothers?

—ldon’tknow,and

A. nor don’t | care B. nor do I care

C. I don’t care neither D. I don’t care also
13. —You forgot your purse when you went out.

—Good heaven,

Ao did | B. I did so
C.so |l did D. I so did
14. got into the room __ the telephone rang.
A. He hardly had; then B. Hardly had he; when
C. He had not; than D. Not had he; when
15.  for the free tickets, | wouldn’t have gone to the films so often.
A. Ifitis not B. Were it not
C. Had it not been D. If they were not

16. it rain tomorrow, we would have to put off the visit to the Yangpu Bridge.
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A Were B. Should
C. Would D. Will
17. , mother will wait for him to have dinner together.

A. However late is he
C. However is he late

18. We’ll have to finish the job, .

A. long it takes however
C. long however it takes
19.— 1 told you that | would come.
A. So did you
C. Neither did you

B. However he is late
D. However late he is

B. it takes however long

D. however long it takes

B. so you did
D. Nor were you

20.Not until the fish in the river how serious the pollution is.

A. did the villagers realize

C. the villagers did realize
21.—Will you go to the party?

—Ifyougo, .

A. Soam |

C.Sodo |

22.Hardly come into the room

A. had they; when
C. did they; than

B. the villagers realized
D. didn’t the villagers realize

B. So will |

D. I do, too

the meeting began.
B. they had; when
D. they did; then

23.Take an umbrella with you it should rain.
A. in no case B. in the case
C. in case of D. in case
24.So ____ that no one could catch up with him.

A. did he run quickly
C. quickly did he run

25. Not until I went to America
A. did | know
C. I didn’t know

26. So instructive
A. was the film
C. the film was

B. he ran quickly
D. quickly he ran

what kind of a country she is.

B. | know
D. I could know

the student wanted to see it again.

B. it was the film
D. the film it was

27. a postgraduate, | would at least master two foreign languages.

A. Should | become
C. Had | become

B. Were | to become
D. | should become

"/@A
> '
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28. Seldom ___ any mistakes during my past five years of teaching in this university.
A. would I make B. I did make
C. should I make D. did | make
29. _ she would have avoided the accident.
A. She was more careful B. If she was more careful
C. Had she been more careful D. She had been more careful
30. _ forget my hometown and my happy childhood.
A. Never | will B. Never will |
C. Never | D. I never have

Exercise 2 Translate following sentences into English.
RO — MR LHZNVINE, 2 T4,
WAV H BAH RS, RNELEA.

T R+ = B AT Bk,

B HRIRATA R 1T 0%

BEMHBHLEEE, RET—HRETHEMIUETT.
P BT 5a, IR LF RIS R A MDD,

AAEAE, ARA A T 848 B AR R XA F AL 6G ik
fo KAk i B ARG AE T .

. AR EZ KN, RS k.

10. HILERAFA AT, T A AT,

© o NN PR

Practical Writing: Advertisements

I. Introduction

Advertising is a form of communication that typically attempts to persuade potential
customers to purchase or to consume more of a particular brand of product or service.
Many advertisements are designed to generate increased consumption of those products
and services through the creation and reinforcement of “brand image” and “brand
loyalty”. For these purposes, advertisements sometimes embed their persuasive
message with factual information. Every major medium is used to deliver these
messages, including television, radio, cinema, magazines, newspapers, video games,
the Internet and billboards. Advertising is often placed by an advertising agency on
behalf of a company or other organization.

Il. Types of Advertisements
There are several reasons for advertising some of which are as follows: (1)
Increasing the sales of the product/service; (2) Creating and maintaining a brand
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identity or brand image; (3) Communicating a change in the existing product line; (4)
Introduction of a new product or service. Similarly there exist various media which can
be effectively used for advertising, such as the outdoor advertising—billboards, kiosks,
tradeshows and events; the broadcast advertising—television, radio and the Internet;
the celebrity advertising and the print advertising—newspapers, magazines, brochures,
fliers. Here we’ll focus on the print advertising.

The print media have always been a popular advertising medium. Advertising
products via newspapers or magazines is a common practice. In addition to this, the
print media also offers options like promotional brochures and fliers for advertising
purposes. Often the newspapers and the magazines sell the advertising space according
to the area occupied by the advertisement, the position of the advertisement (front
page/middle page), as well as the readership of the publications.

I11. Components of a Print Advertisement

We can factor an advertisement into three components: text, image, and organization
of elements.

Text. The advertisement has some text, which provides information about the
product, and more importantly, provides anchorage for the image. Under the general
category of text, there may be descriptive information about the product, other text that
serves the purpose of catching the readers’ attention, as well as (typically) short
phrases that act as a kind of slogan, and finally the name of the company and/or the
name of the product.

Image. The advertisement has an image component, which is typically a scene which
provides the background for the entire advertisement. The image may or may not
feature a representation of the product, and the product may or may not be “in use”.
The image component may be more than just one scene, as is often found in the
"before-after" type of advertisement, or if there are other symbols or visual features that
are superimposed on the original scene.

Organization. The image and text are put together in some organization, which is an
important component of the overall advertisement. The organization can suggest
coherence, some kind of order in which the parts are interpreted, and relevance, which
determines the particular kind of meaning that the advertisement has.

The following are two examples of print advertising:

J
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Introducing Apple II.

dealonsy rears its ngly heaid.

—== s

crown royal symantec

IV. The Language of Advertising

The function of an advertisement is not simply to provide information, about the
mere existence of some product, but there is also some persuasive aspect. SO most
advertisements have a persuasive component.

Different types of advertising may have different proportions of informative and
persuasive content. Even informative content may be persuasive, for example if it
indicates superior performance of some product. In order for a communication to be
persuasive, the language of an advertising may have the following kinds of power:

+ reward power: the product promises some positive benefit;

+ coercive power: the product is presented upon pain of threat or punishment;

+ referent power: the message associated with the product fits into the reader’s

value system;

& expert power: the product is presented by an expert;

¢ star power: the product is associated with a celebrity figure.
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V. Advertisement Samples

An advertisement usually includes the headline, the image and the text.

Sample 1: Ivory Soap

The Soap So Pure It Floats!

® % pure, so mald! Yet, 4 cakes of Personal Size Toory
o

cst about the same as 3 cakes of other leading tollet soaps

Count ’em., .
one, two, three, four!

Only Ivory gives you
one e¢ake more!
Get pure, mild Ivory...
Personal Size!

Unins Bt Bty Biy ‘g%ff*

For more than a century,
Ivory Bar Soap has been
known for its purity, versatility,
and ability to float. It's
consistency and quality have
made it an indispensable
product in American homes.
Many Americans grew up
with lvory Soap in their home
and images of lvory on their
televisions and radios. As a
result, lvory’s light scent and
memorable slogans evoke
fond memories of simpler

times.

Sample 2: An Advertisement for Iphone

Applications designed for iPhone are nothing short of amazing. That’s because they
leverage the groundbreaking technology in iPhone—Ilike the Multi-Touch interface, the

Applications unlike
anything you've seen
on a phone before.

accelerometer, GPS, real-time 3D graphics, and 3D positional audio. Just tap into the
App Store and choose from thousands of applications ready to download now.
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V. Writing Practice.
Directions:
Write an advertisement with the help of the information given.

Inspiron

e Screen: 13.3” WXGA

e Processor: Intel Pentium Dual
Core T2390

o Memory: 2GB RAM

e Storage: 160GB HDD (5400rpm)

e Optical Drive: DVD+/-RW

e (Graphics: Intel X3100
Integrated Graphics

e Built-in web camera

e Dimensions: 12.52” x 9.37" x
17/1.517

o Weight: 4lbs 13.50z

e Retail Price: $698
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What Makes a Great Manager!

"I he first steps to becoming a really great manager are simply common sense; but
common sense is not very common. This article suggests some common-sense ideas on
the subject of great management.

The major problem when you start to manage is that you do not actually think about
management issues because you do not recognize them. Put simply, things normally go
wrong not because you are stupid but only because you have never thought about it.
Management is about pausing to ask yourself the right questions so that your common
sense can provide the answers.

When you gain managerial responsibility, your first option is the easy option: do
what is expected of you. You are new at the job, so people will understand. You can
learn (slowly) by your mistakes and probably you will try to devote as much time as
possible to the rest of your work (which is what you were good at anyway). Those
extra little “management” problems are just common sense, so try to deal with them
when they come up.

Your second option is far more exciting: find an empty telephone box, put on a cape
and bright-red underpants, and become a Super Manager.

When you become a manager, you gain control over your own work; not all of it, but
some of it. You can change things. You can do things differently. You actually have the
authority to make a huge impact upon the way in which your staff work. You can shape
your own work environment.

In a large company, your options may be limited by the existing corporate culture—
and my advice to you is to act like a crab: face directly into the main thrust of corporate
policy, and make changes sideways. You do not want to fight the system, but rather to
work better within it. In a small company, your options are possibly much wider (since
custom is often less rigid) and the impact that you and your team has upon the
company’s success is proportionately much greater. Thus once you start working well,
this will be quickly recognized and nothing gains faster approval than success. But
wherever you work, do not be put off by the surprise colleagues will show when you
first get serious about managing well.
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Three Faces of a Manager

The manger of a small team has three major roles to play:

Planner

A manager has to take a long-term view; indeed, the higher you rise, the further you
will have to look. While a team member will be working towards known and
established goals, the manager must look further ahead so that these goals are selected
wisely. By thinking about the eventual consequences of different plans, the manager
selects the optimal plan for the team and implements it. By taking account of the needs
not only of the next project but the project after that, the manager ensures that work is
not repeated nor problems tackled too late, and that the necessary resources are
allocated and arranged.

Provider

The manager has access to information and materials which the team needs. Often
he/she has the authority or influence to acquire things which no one else in the team
could. This role for the manager is important simply because no one else can do the job;
there is some authority which the manager holds uniquely within the team, and the
manager must exercise this to help the team to work.

Protector

The team needs security from the vagaries of less enlightened managers. In any
company, there are short-term excitements which can deflect the work-force from the
important issues. The manager should be there to guard against these and to protect the
team. If a new project emerges which is to be given to your team, you are responsible
for costing it (especially in terms of time) so that your team is not given an impossible
deadline. If someone in your team brings forward a good plan, you must ensure that it
receives a fair hearing and that your team knows and understands the outcome. If
someone is in your team has a problem at work, you have to deal with it.

A General Approach

In management there is always a distant tune playing in the background. Once you
hear this tune, you will start humming it to yourself: in the shower, in the boardroom,
on the way to work, when watching the sunrise. It is a simple tune which repeats again
and again in every aspect of your managerial life; if goes:

Plan—Monitor—Review

Leadership

There is a basic problem with the style of leadership advocated in this article in that
nearly every historic “Leader” one can name has had a completely different approach;
Machiavelli did not advocate being a caring protector as a means of becoming a great
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leader but rather that a prince ought to be happy with “a reputation for being cruel in
order to keep his subjects unified and loyal”. Your situation, however, is a little
different. You do not have the power to execute, nor even to banish. The workforce is
rapidly gaining in sophistication as the world grows more complex. You cannot
effectively control through fear, so you must try another route. You could possibly gain
compliance and rule your team through edict; but you would lose their input and
experience, and gain only the burdens of greater decision making. You do not have the
right environment to be a despot; you gain advantage by being a team leader.

A common mistake about the image of a manager is that they must be loud,
flamboyant, and a great drinker or golfer or racket player or a great something social to
draw people to them. This is wrong. In any company, if you look hard enough, you will
find quiet modest people who manager teams with great personal success. If you are
quiet and modest, fear not; all you need is to talk clearly to the people who matter
(your team) and they will hear you.

The great managers are the ones who challenge the existing complacency and who
are prepared to lead their teams forward towards a personal vision. They are the ones
who recognize problems, seize opportunities, and create their own future. Ultimately,
they are the ones who stop to think where they want to go and then have the shameless
audacity to set out.

o

oo New Werds

option n. the act of choosing; choice #&#; #“#&HEATH

cape n. a sleeveless outer garment fastened at the throat and worn hanging over
the shoulders +&%; # A

underpants n. briefs or shorts worn as underwear #f#

authority n. the power to enforce laws, exact obedience, command, determine, or
judge &4

shape v. to give a particular form to; create #:%; 4]t

thrust n. a driving force or pressure 3£ 7

sideways ad. from one side 44 3; & 0&@

rigid a. not flexible or pliant; stiff LRI449; =TT wh KA FIReY; BAEH

proportionately ad. being in due proportion; proportional st %) 3

approval n. favorable regard; commendation % &

long-term a. involving, maturing after, or being in effect for a long time & #74 & 4%

eventual a. occurring at an unspecified time in the future; ultimate #3% £ #9; &%



consequence n.

optimal a.

implement v.
tackle v.

allocate v.
uniquely ad.
vagary n.
enlightened a.
deflect v.
deadline n.

hearing n.
tune n.

hum v.
boardroom n.
sunrise n.

advocate v.
unified a.
loyal a.
execute v.
banish v.

sophistication n.

compliance n.
edictn. a
despot n.
flamboyant a.

complacency n.

shameless a.
audacity n.
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G

sth that logically or naturally follows from an action or condition;
effect 4%

most favorable or desirable; optimum &8 ¢5: RiE T 4); RAANFH T,
R

to put into practical effect; carry out # 4 #; #u47

to take on and wrestle with (an opponent or a problem, for example) %
Fag

to set apart for a special purpose; designate 4-fic; B 2k

being the only one of its kind & —3; 12H #

an extravagant or erratic notion or action; caprice ##XF% 474
showing a good understanding or knowledge of sth i@ #4; FeAey

to turn aside or cause to turn aside; bend or deviate E£4t; T ¥ Ritq

a time limit, as for payment of a debt or completion of an assignment &
& HArk: Bt 1A R

an opportunity to be heard 477 2| ¢y pL2

a melody, esp. a simple and easily remembered one w3

to sing (a tune) without opening the lips or forming words =% -3

the room where the members of a board meet #F 4414 %E

the event or time of the daily first appearance of the sun above the
eastern horizon # %

to speak, plead, or argue in favor of; support 414>

created from more than one part, group, etc. %—#j; %—A4rE%
faithful to a person, an ideal, a custom, a cause, or a duty & 4%

to put into effect; carry out #h47; 547

to force to leave a country or place by official decree; exile #i%&; &k
the quality of having a lot of experience of life, and good judgment
about socially important things such as art, fashion, etc. %334 22; % ##;
RS

the act of complying with a wish, request, or demand; acquiescence Jifi sk
formal pronouncement or command 44

a ruler with absolute power + #| %

marked by striking audacity or verve i£ A F A.49 3t 7 IE 2 49

a feeling of contentment or self-satisfaction, esp. when coupled with an
unawareness of danger or trouble # i#%

feeling no shame; impervious to disgrace Zhk#9

fearless daring; intrepidity X A= it B a4 45 4
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common sense
deal with

come up

put off

liein

do harm

take account of
have access to
bring forward
throw away

in the light of
mark out

in black and white
as a means of
set out

native good judgment 7 32

to take action with respect to sb or sth 432

to manifest itself; arise 23; $H3

to delay; postpone Bti%; &4

to exist; be inherent ##&; A4

have physical or psychological injury or damage 1% &
to take into consideration; allow for # /&; &

to obtain access to (data or processes) #i%; #A

to present; produce £ £; #i

to get rid of as useless ##, #34%

according to #:%; #&iE; LK

to make sb or sth seem very different from or better than other
similar people or things # 2 %#; ~F

in written form, and therefore definite &4 2%

as a way of doing sth #£4---#9 7 X, F&

to begin an earnest attempt; undertake &3

& ReadingiEXENCISEs

Content Awareness

I. Answer the following questions according to the information from the passage.
1. What are the three faces of a manager?
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2. What is the common mistake about the image of a manager?
3. What are the great managers like?

I1. Choose the best answer to each question with information from the passage.
1. The main problem when starting to manage is that
A. you do not realize management issues
B. you do not think about management issues
C. you make mistakes
D. you do not have enough time
2. The first option when you gain managerial responsibility is to
A. do what others expect you to do
B. shape your own work environment
C. start a revolution
D. have a long-term view
3. The general approach of management includes

A. plan B. monitor

C. review D. all of above
4. All the followings are the major roles a manager play except

A. planner B. provider

C. protector D. rescuer

5. Which of the following is not true according to the passage?
A. The great managers should challenge the existing complacency.
B. The great managers can be able to realize problems, catch opportunities and create
their own future.
C. The great managers should only care about their own decisions.
D. The great managers should have shameless audacity to begin.

I11. Complete the summary according to the text.
Management is about 1 to ask yourself the right questions so that your 2
can provide the answers. When starting a 3, the managers may have bad news that
they will meet 4 to change. The good news is that soon others might 5 them.
The manager of a small team has three major roles to play: 6 , 7 and
8 . Ageneral approach of management is 9 . 10  is advocated too.
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Language Focus
IV. Choose the definition from Column (B) that best matches words in Column (A).

(A) (B)

1. authority a. make sth happen

2. rigid b. continuing for a long time

3. long-term c. exile; send away

4. criteria d. the quality of having courage

5. trigger e. stiff, not moving or bending

6. unambiguous f. standard

7. banish g. causing problems

8. inconveniently h. ahuman

9. audacity i. clear and easy to understand

10. mortal j. power or an official organization

V. Find the proper forms of the following words according to the given word class.

1. option (a.)
2. proportionately  (n.)
3. approval (v.)
4. resistance (a.)
5. eventual (ad.)
6. allocate (n.)
7. access (a.)
8. distant (n.)
9. deduce (n.)

10. execute (n.)
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V1. Choose the correct word or phrase to fill into each sentence, using the proper form.

deflect option deadline implement alternate
uniquely compliance reflection deduce initially
1. The government has agreed to buy 20 planes, with an on a further 10.
2. Patients should have a history of good with treatment.
3. We have decided to the committee’s recommendations in full.
4. At first | disagreed, but on , | realized she was right.
5. Nothing can me from reaching my goal.
6. What did Darwin from the presence of these species?
7. If payment is not received, legal action will be our only
8. We were not able to meet the because of manufacturing delays.
9. Because of the extreme cold, the Antarctic is a fragile environment.
10. Forecasters say the gales may not be as bad as they predicted.

V1. Use the phrases from the passage to complete the sentences, using the proper form.
this tragic event, we have cancelled the 4th of July celebrations.

2. There’s still a tendency to see the issues

3. These figures do not of changes in the rate of inflation.

4. His stunning victory him as the best horse of this era.

5 , We must expect radical changes to be made in our system of government.

Translation

VIII. Translate the following into English.

A AZE, B8 EAZ S, (deal with)

o % A IEIEAT F IR g e, (put off)
EREEMRF . (liein)

X2 B RIR S RiE 5. (come up)

R HIE S AE R BB K E 69 KL, (take account of)
BREANGRET —IH XANFH EEe9¥ 5 %, (bring forward)
fhik £ T B KA B HLL . (throw away)

T 468 & A4t 4t R LK T . (set out)

. MLETK % 3 IUPTF 4%, (advocate)

10. HIXIT R LA H K 54T EXF A, (make an impact on)

© XN O PR
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BN Bl 4

jfl%ﬁﬁ%jﬁ
D B8, R SHUE S IRER RS HOE (85
2) BN B, W LR HIRE R R RO 2.
3) WAL I, B Bl ) R EOR AUk T iR SR e . — Ok, ANAT
He 16 By A, n)BAs G R shiE R A
There is much water in the thermos.
(EERNIE - EATNIECE s e iV =R E AT PR R e T B =R § 75 W L I F
Ten thousand tons of coal were produced last year.
. HANEMEEEMIBIERAEL
Reading and writing are very important.
AR YEiEdand £, WRUEET-ANE—WHRA, HHE—ARE -
B, WEE S A, and s EE S AR R A —NE A
The iron and steel industry is very important to our life.
2. FE—HHHEERM
1) % there be &) A& ¢4 LB R —Z 7| FH AT, 15BN 5 RARUL 49 TIERIF . )
do:
There is a pen, a knife and several books on the desk.
There are twenty boy-students and twenty-three girl-students in the class.
2) & either...or...5 neither...nor, FFEAAN LEE, 1§iE 3185 RARL 69 LB
H—H. R T AN here, there 715, M £iEXFIL—A B, i§iEEF L An
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RARUL ) 35— 5.
Either you or she is to go.
Here is a pen, a few envelops and some paper for you.
3. BEMASHIEHMEE—H
4 155 @ IkA with, together with, like, except, but, no less than, as well as %4 3|

ALEGHEIERT, IBIEF I S AT @6 E K. Hlde:

The teacher together with some students is visiting the factory.
He as well as | wants to go boating.

4. BIEFRRYMER

1) X33 each #=d1 every, some, no, any ¥ # & 89 LK% 2%, XEEFFLSH
each, every, 1§i&% B E 4., Hldo:

Each of us has a tape-recorder.
There is something wrong with my watch.

2) B TiER—APBR—FAATH, FiEsEw AL, Flde:
The Arabian Night is a book known to lovers of English.

3) AT AAR. BTIE. AR E EHT6) AA 4 aE £, 8 E Jeik dk £ 95 A AE—
AEAR, IR R (A BT, BERR). Hlde:

Three weeks was allowed for making the necessary preparations.
Ten yuan is enough.

5. HREXNRERENEEH

1) #£4X.73 what, which, who, none, some, any, more, most, all 13 49 % 2 4 & H 451X,
#9969 T ROk, e
All is right.

All are present.

2) AR A4 2B AT, BB EMNIE TENE G RAE. 4o family, audience,
crew, crowd, class, company, committee 533 & Jf| 5 4 X BT, & A A FAR P 69
BARR, AEFEETENER. Bl
His family isn’t very large.

His family are music lovers.

12 % & 4 77 people, police, cattle, poultry 5 EAEAT 1 LT 58 54K K. #)4o:
Are there any police around?

3) A 2k %43, 4o variety, number, population, proportion, majority 4 # B A 4F 44,
AT A K.

a number of+% 33 5 4+ 5 4314

the number of+.% 73] Z_ 4+ % 33 .

A number of books have lent out.

The majority of the students like English.
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6. SEEZAIKRAFRFE—H

1) /A half of, part of, most of, a portion of 514 5| & £ &8, Fhid:@F 5 of & @) %
18], RIEARF—HK.

Most of his money is spent on books.
Most of the students are taking an active part in sports.

2) — 42 & 4= many a & more than one FT15-4 4935 4F 508, 1553018 % A £ 4
7 K. more than...of 4 Z3&8, 3033 & 5 55 69 8 18 KA RF—F. Fldw:
Many a person has read the novel.

More than 60 percent of the students are from the city.

Exercise 1 Choose the best answer to complete the following sentences.
1. The league Secretary and monitor asked to make a speech at the meeting.

A.is B. are
C. has D. were
2. Each man and each woman __ asked to attend.
A. are B.is
C. has D. were
3. Many a student seen this painting.
A. has B. have
C. isseen D. sees
4. Tom as well as two of his classmates invited to the party.
A. was B. were
C. has D. have
5. Half of the apples good.
A.is B. are
C. was D. be
6. “All present and all going on well. ”our monitor said.
A.is,is B. are, are
C.is, are D. are, is
7. Mary as well as her sisters Chinese in China.
A. are studying B. have studied
C. studies D. study
8. 1, who your teacher, will try my best to help you with your study.
A. be B.am
C. are D.is
9. The rich not always happy.

A. are B.is
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C. has D. have
10. He is the only one of the students who elected.
A. are B. have
C. has D.is
11. Chairman Mao’s works published.
A. has been B. have been
C. was D.is
12. Ten thousand dollars more than | can afford.
A. has been B. have been
C.is D. are
13. Nobody but Jane the secret.
A. know B. knows
C. have known D. is known
14.All but one here just now.
A.is B. was
C. has been D. were
15. Not only | but also Jane and Mary tired of having one examination after
another.
A.is B. are
C.am D. be
16. A library with five thousand books to the nation as a gift.
A. is offered B. have offered
C. are offered D. has offered
17. When and where to build the new factory yet.
A. is not decided B. are not decided
C. has not decided D. have not decided
18. The number of people invited fifty, but a number of them absent for
different reasons.
A. were , was B. was , was
C. was , were D. were , were
19. of the land in that district covered with trees and grass.
A. Two fifth , is B. Two fifth , are
C. Two fifths , is D. Two fifths , are
20. This is one of the most interesting questions that asked.
A. have B. has
C. have been D. has been

21. Between then two rows of trees the teaching building.
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A. stand B. stands
C. standing D. are
22. All that can be done
A. has been done B. has done
C. have done D. were done
23. They each a new dictionary.
A. has B. have
C.is D. are
24. The singer and the dancer come to the meeting.
A. has B. have
C. are D.is
25. | have finished a large part of the book ; the rest more difficult.
A.is B. are
C. was D. were
26. The wounded by the hospital.
A. have been taken in B. has been taken in
C. have taken in D. has taken in
27. More than one person here with the disease.
A. has been infected B. have been infected
C. has been infecting D. have been infecting
28. One or perhaps more pages missing.
A.is B. are
C. has been D. have been
29. An expert, together with some assistants, to help in this work.
A. was sent B. were sent
C. is sending D. are sending
30. The police the black in winter.
A. wears B. wear
C. puton D. puts on

Exercise 2 Translate following sentences into English.
B AIRIR T RAERIEF),

W5 FAERBE T EREZHS.

(—TFR—EY LAMPET F % AvAbeg K845,
£ B A @A T AR A

—ZI AR AR EES.

RARGOET, REF[EERT F 54K

o 0k wh e
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7. ZEWITHEZIANRARE FAM—RELITFK.

—HFAEAN—E ZERE AR AR,
o AL R, e RAHIRRE T FRA.
10. thA R AFo AR R 4a B A 5,

Practical Writing: How to YWrite a Project Reporxt

I. Introduction

A thesis is a document that presents the author’s research and findings and is
submitted in support of candidature for a degree or professional qualification. The word
“thesis” means “position”, referring to an intellectual proposition.

To write a thesis before graduation is a must for every university graduate. By
writing a thesis, we may get some experience and some basic methods for further
theoretical study and research and the ability to solve problems. It is the reflection of a
student’s study in college. Whether a student has such an ability to write a thesis or to
solve problems in his/her field is one basis for a unit to accept him/her or not.

I1. Structure of Research Report
Part A. Preliminary Section
1. Title Page
2. Acknowledgments (if any)
3. Table of Contents
4. List of Tables (if any)
5. List of Figures (if any)
6. Abstract

Part B. Main Body
1. Introduction
a. Statement of the Problem
b. Significance of the Problem (and historical background)
c. Purpose
d. Statement of Hypothesis
e. Assumptions
f. Limitations
g. Definition of Terms
2. Review of Related Literature (and analysis of previous research)
3. Design of the Study
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a. Description of Research Design and Procedures Used
b. Sources of Data
¢. Sampling Procedures
d. Methods and Instruments of Data Gathering
e. Statistical Treatment
4. Analysis of Data
a. Text
b. Tables
c. Figures
5. Summary and Conclusions
a. Restatement of the Problem
b. Description of Procedures
c. Major Findings (reject or fail to reject H,)
d. Conclusions
e. Recommendations for Further Investigation

Part C. Reference Section

1. End Notes (if in that format of citation)
2. Bibliography or Literature Cited

3. Appendix

I11. A Simplified Sample of a Research Report

The Population Density of Landlocked States and World Population Density:
A Comparison
By Ivgota Rita Raport

ABSTRACT

Generalizations have stated that population clusters around coasts, rivers, and
lowlands. From this, the hypothesis that landlocked states have a lower than average
population density was proposed. Several sources were checked to determine the
average world population density was around 92 people per square mile. An atlas and a
world almanac were consulted to locate landlocked states and their population densities.
The mean population density for the landlocked states was calculated, and this figure
compared to the mean world population density. No statistical tests of significance
were undertaken. The mean population density of landlocked states was found to be
205.8 people per square mile. Thus, the hypothesis was rejected.
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INTRODUCTION
Statement of the Problem

Demography, the study of population, is an important subfield of geography.
Examination of the population distribution and reasons for this distribution are often
considered geographic themes. One common generalization is that population clusters
around coasts, rivers, and lowlands which can be substantiated by examination of
population dot maps. While population density varies dramatically within many
political units, this is an often used figure to examine the relationship between
population and area. Many states contain coastal areas, and only a few are considered
landlocked. These landlocked states might, thus be expected to have lower than average
population densities. The population density of landlocked states was compared to the
average population density of the world.

Significance of the Problem

Population is a major geographic concern, and an understanding of the spatial
distribution of population is helpful in examining many diverse geographic problems.
Transportation for landlocked states is particularly at risk because of the geopolitical
balances and lead to military aggression or oppression. Strength in numbers is
sometimes a political factor. A better understanding of the demography of landlocked
states can contribute to an understanding of the rise, perpetuation, and fall of the
political units.

Purpose

The issue of population density of landlocked states was examined in order to better
understand their demography as related to the more numerous coastal states.
Furthermore, the common generalization about population being concentrated near
coasts was, in part, tested.

Statement of Hypothesis
The hypothesis tested was the mean population density of landlocked states is lower
than the mean population density of the world.

Assumptions and Limitations

Although one data source was used for the mean population densities of the
landlocked states, such a data base itself represents a compilation of data. Dates
generally were given as 1989 estimates; however, that these data were comparable was
assumed.

The accuracy and completeness of statistical data such as population density is
always an important concern and results in sometimes unknown limitations. Population
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density is an average figure itself and can be extremely misleading, especially for areas
as large as states. Examination of population of major inland rivers and lowlands was
not attempted so that the generalization about population distribution which includes
rivers and lowlands may have caused inclusion of the landlocked states into the higher
population density classification.

Definitions

Population densities in people per square mile were used. Landlocked states were
defined as states without oceanic coastline or access to the ocean through water bodies
such as the Mediterranean Sea, the Black Sea, or the Persian Gulf. Thus, Zaire, Jordan,
and Romania were not considered landlocked. A state was defined as a political unit
listed as a state by the data source.

Review of Related Literature
(omitted)

DESIGN OF THE STUDY
Sources of Data

The world population density was obtained, first, from two different world regional
geography textbooks, Jackson and Hudman and Wheeler and Kostbade. This figure was
checked with figures from a world almanac edited by Hoffman and Haub, Kent, and
Yanagishita. A Nystrom atlas was used to locate the states and determine which
category, landlocked or coastal, best described each. The mean population densities of
each landlocked state were obtained from the average population density figures given
in the “Nations of the World” listing of The World Almanac.

Sampling Procedures

All states listed in the data bank were located in the Nystrom World Atlas; thus, no
random sampling procedures were utilized. The states examined were a complete
sample by the definitions used in “Nations of the World.”

Description of Procedures

World regional geography textbooks were consulted to locate the average world
population density figures, and then the world area and world population figures were
used to derive it directly as confirmation. Next, the individual state listings in “Nations
of the World” were examined. Each state was located using the atlas and categorized as
either coastal or landlocked. If it was landlocked, its name and population density were
recorded.
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Methods and Instruments of Data Gathering

A list of landlocked states and their population densities was compiled. After
completion of this list, the world political map was reexamined to locate all landlocked
states and check that each was included on the list.

Statistical Treatment

Upon completion of this procedure, the number of landlocked states on the list were
counted and recorded. The average population densities of each of the states were
added, this sum was recorded, and the sum was divided by the number of landlocked
states to obtain a mean population density for landlocked states. Finally, a comparison
was made between the mean population density of landlocked states and the mean
population density of the world. If the former figure were the higher, the hypothesis
would have been rejected; but if it were the lower, the hypothesis would have failed to
be rejected. No formal tests of significance were undertaken.

ANALYSIS OF DATA

The Jackson and Hudman text stated: the estimated population of the world in 1990
is about 5.3 billion. If they were evenly distributed over the land area of the earth
(including Antarctica) , there would be approximately 92 persons per square mile (35.5
per square kilometer) of land area.

The Wheeler and Kostbade text gives the average population density as 89 people
per square mile. Figure 1 shows the calculations derived from the use of Hoffman’s
figure for world land area and the world population figure given by Haub, Kent, and
Yanagishita. This resulted in a mean population density of 93 people per square mile.
These figures were considerably close and the range of 89-93 people was accepted as
the mean world population density.

In the identification of landlocked states, only one difficulty was encountered. The
Vatican City was listed as a state; however, no population density was given. It was
assumed no one is truly a citizen of the state, not even the Pope, and thus, they are
represented elsewhere. It was, therefore, excluded from the analysis. The appendix lists
the 29 landlocked states and their population densities. Figure 2 shows the calculations
made in determining the mean population densities of the landlocked states. The mean
population density of the landlocked states was determined to be 205.8 persons per
square mile. The difference between the mean population density of the land locked
states and the mean world population density is between 112.8 and 116.8. (See Figure
3.) The mean population density of the landlocked states was more than twice that of
the mean world population density. (See Figure 4.) It might be noted by examination
of the appendix, that 14 of 29 states have a mean population density of less than 100
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persons per square mile. If the definition of average had been mode rather than mean,
the conclusion may have been different.

SUMMARY AND CONCLUSIONS
Restatement of the Problem

Population has been said to cluster along coasts, rivers, and lowlands. This might
indicate a low population density for landlocked states. The hypothesis, the mean
population of landlocked states is lower than the mean population density of the world,
was tested.

Description of the Procedures

Two sources for the average world population density and its computation from
source data were used to determine the mean world population density. A data base
provided a list of states and their population densities from an almanac. With the
combined assistance of an atlas, a list of landlocked states and their population
densities was compiled. The total number of landlocked states were counted, the sum of
the densities was determined, and by division of these figures, the mean population
density of landlocked states was calculated. The two means were compared, and the
hypothesis tested.

Major Findings

The world population density was determined to be between 89 and 93 people per
square mile while the 29 landlocked states had a mean population density of 205.8
people per square mile, or more than twice the mean world population density.
Therefore, the hypothesis that landlocked states have a lower mean population density
than the mean population density of the world was rejected.

Conclusions

Landlocked states do not have a lower mean population density than the coastal
nations. While this may at first seem indicated by common broad generalizations, other
complexities may predominate. The generalization also includes rivers and lowlands as
areas of population concentration. For example, Paraguay and Hungary are both
lowlands, and Paraguay and Switzerland are on important rivers. Furthermore, some
landlocked states are near to coasts, even though they do not possess shorelines.
Examples include San Marino and Swaziland. These would be considered coastal in a
dot map examination. Close examination of the data indicates that almost half of the
landlocked states do have population densities below the average. Thus, while no direct
relationship exists to support the simplistic statement, closer examination may help
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strengthen it and build toward an improved understanding of these population
distributions.

Recommendations for Further Investigation

Investigation of other influences on the population densities of landlocked states
would be helpful and provide testable hypotheses. Using modes and medians rather
than means might also show substantiation of the generalizations.
Beyond this direct problem two other areas of investigation were suggested. One
potential hypothesis would be that the mean gross national product of landlocked states
is less than the mean gross national product of the world. Another area of potential
investigation is the population density of islands. A possible hypothesis might be the
mean population density of island states is higher than the mean world population
density. Many areas of investigation concerning population density remain to be
examined.
APPENDIX
(omitted)
FIGURES
(omitted)
LANDLOCKED STATES AND THEIR POPULATION DENSITIES
(omitted)
BIBLIOGRAPHY
Haub, Carl, Kent, Mary Mederios, and Yanagishita, Machiko, 1991. 1991 World
Population Data Sheet. Washington, D.C.: Population Reference Bureau

IV. Writing Practice

Directions:

Use the following Worksheet to write a research report. Please note that the worksheet
gives every detail of the report. Your report is not necessary to include.

Part A. Preliminary Section
1. Title Page

2. Acknowledgments (if any)
3. Table of Contents

4. List of Tables (if any)

5. List of Figures (if any)

6. Abstract
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Part B. Main Body
1. Introduction
a. Statement of the Problem
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3. Design of the Study
a. Description of Research Design and Procedures Used

a. text

c. figures
5. Summary and Conclusions
a. Restatement of the Problem



1 204 IR TR ETIEEIE
M

@}\9 English for Part-time Postgraduate Students

Part C. Reference Section

1. End Notes (if in that format of citation)
2. Bibliography or Literature Cited

3. Appendix
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